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To A1 Departmenta of Govcrnment/?lgrining amd . Piv oder ) !

Coordination(C.D, )Department/Plonning and

Coordination(b.P, Deptt/Home(P,R,)Deptt/
A1l Heads of Departw nts. .
Sub:- Principles for declaring a post pazettpd.

corflynioy

*The undersipgned 1s directed to say that
Government have been considerini to lay down certain principles
for declorif a post gazetted, nccording to tho present
odministrativo nocd. Keepinp in view the change 4n concept and
pillonophy of publig service, ereation of larpd humber of new
posts, tho numorous activitiecs which have been token up during o
the plan period ond the roviaiqn in the scoles of Yny, they hove
been plensod to lay down the following ns the puiding eriterin for
up-rrading the status of o non-pazotted past to thot of o anzottedi
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(o) Fublic interest: The up-gradation of a non-gnzetted post .
mast satisfy the public interest, It should not be done to
benefit any porticular individual or individuals,

(b) Ing_potvre of respensibility attochod_ta_the_posti- The
responsibility, whien werc attnchey to a particular post when 1t
was created as non-razetted might have boen increased to an extent
to bring 1t in par with similor responsibilities vosted in otter q
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posts of gozetted status. There may be cnses in which there moy be !
0 cnange of responsibility, though there may not be gdditional :
and new ones. Side by side the origingpl responsibilitios mirht have
been shared among or transferred to some othor functionaries.
Unless there 1s rlear increase in responsibility both in quantum
and in nature, an upsgrading will not be justified.

(c) Functiops and dutlos nttached_to_the poati- It hos to be
consldered 1f therc has been on incrcase in the functions ond
duties attached to tne post. The eriterian for Judging the 1ssue,
whether the functions and duties attocned to the post call for H
excrcise of discrction and direct intiptive by the officer appoins §
ted to 1t. When the functions nre whnlly or partly supervisory !
in naturc 1t nas to be scen AT suenh suporvision over a largoe 0
number of subordinote non-gazettod staff 41a offoctive nnd L not,
wuother a rise in status of tho suporviasory officer would ensure 1t,
If ot supervisory level, there 1r nlrondy n gnzottod officer quite
close to the field, nnolnnr Intermedinry funectiohary noed not bo @f
made gazottod, &
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(d) Administrative convenicpces-  If the officer already has ;g 55
Eazetted status before appointment to g particular post of if t -
officer 1s periodically left in-charge of the functions and dutles -
of nis gozetted superior during nis pbsence on tour amd 1f during

tols period ne 15 expected to dispose of business or to deal with R
other gazetted officers on behalf of nis superiors, there may be

Justification for up-grading of the post,. T
(¢) Intercnangoability of non-gazetted post with another ¢ 4
Gozotted poste- . o Wi

1f o _partdokar non-gazeticd post is made, in practice' | /

. inter-changeable with anotner pazetted ost, the non-gazetted # |
post may be up-graded. This should nnt be confused ui%n suitnobill-:

ty of o particular non-gozetted officer for officintion in n
gozetted rank,which 1s allowod usually on eonsideration of mnrit.ré; 4
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et<, apd as gromotlon, oh-shortltetm trinl basis. The margin of r
distinction betwkaen o non=gazettAl post tnd nnother garetted po-t »
to which a non-gnzeotted incumbent. can hope to pet in on promotio \ o

should be maintainad. FOOr Ny "

() Gpzetted and non~gnzottod posta enrrylng oqunl scnlos of pay

and_similor dutlles, functions ond rosponsibilities.

There may be cases whero side by side with similar duties,
Tunctions and responsibilitices the pay scole of a non-gazetted
post 1s equal to that of the pay of a gazettod post in the same
departmant or of bquivalont posts 41 olhor Depnrtmonts, But this
consideration should not.nave the prccedence over conslderation
regarding, functions, comparability of duties and responsibilities
attached to the post. For “example, a Sub-Dgputy Cyllector may be
drawing less than the office Superintendent or He.d Agsistant in the
Collector office, tnough by reason of his duties -a Sub-Deputy
Collector 1s a gazetted where as-the other is not.

; . The departments of Government are requested to consldcr

. ‘Any proposal ‘o tho above 1ino boforv rocommondihg on non-gazottod post
%o bo duclnrodn'gnzuttod. IS g T : & ¥ noh={ [ ‘
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