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GENERAL ADMINISTRATION DEPARTMENT
NOTIFICATION
o : ‘ The 31st August 1994

No. 18503 —2 R/1-5/94-Gen.—In exerciss of the powers conferred b
Constitution of India, the Governor of Orissa is pleased to make the follc wing rules te emend the Cricsa
Heads of Departments Stenographers Service ( Recruitment and Ccnditicrs ¢ fiSavias. of Fivete
Secretaries, Personal Assistants and Stenographers ) Rules, 1988, 'namely :—

1. (1) These rules may be called the Orissa Heads cf Derartmente Storegrerbae Soviee ¢ F LIt Xt t
and Cenditions of services of Private Secretaries,* Perscnel Accic'grte trd Ston grifkae ) (/fmwadmont)

y the prcvise to Article (9 (f the

Rules, 1994.
(2) They shall come into force on the date of their ItEhat’cnin tle Crista Cozctre.

2. In the Orissa Heads of Departments Stenographers Service ( Rceruitment end Cenditic ns
of Private Secretaries, Personal Assistants and Stenographes ) Rulcs,
“‘said rules”), in rule 2,—

of Service
1988 ( hereinaftcr refirred to as the

(#) In rule 2 of the said rules sub-rule (b) shall be substituted, namely :—

“(b-f) ‘Commission’ means the Orissa Sup ordinate Staff Selection Ccmmission constituted vide
G. A. Department Notification No. 25673 dated the 23rd November 1993 in respect of recruit-

ment of Junior Stenographers and ‘Commission’ means - Orissa Public Service Commission in
reepect of promotion.”

(1) In clause (%) of rule 2 of the said rules for figure “15” the figure *“17” shall be substituted.

3. In the said rules, for clause (¢) of sub-rule (1) of rule 3, the following clauses shall be substituted
namaly :— : :

“(c) the cffice of the Chief Engineer, Roads and Buildings 2nd his conetitucnt Fe:

i de’ «f Dererimarts
specified here under shall constitute a single separate cadre, namely ;— ‘

(i) Chief Engincer, Buildings-I

(ii) Chief Engincer, Buildings-II
(iif) Chief Engineer, Research, Develc f ment ¢ nd Quality Prc mc t;’cn : .
‘(iv) Chief Engineer, Design, Planning, Investigaticn e nd Resesrch ;”‘ ’
“(d) ex‘cept tlhe cudrc; of cffices specified in claises (a), (&) exrd (c) er

functioning under the Administrative ccntrcl ¢ f ¢ ny Dcrerfment of
- separate cadre.”

ch Hetds ¢ f Departments
Covarmart skl Five a

4. In the said rules, for rule 4 the following rule shall be substituted, nemely :—

“Rule 4. Selection of candidates for r:cruitment to the pcst ¢f Jv

r er nicr Stercgre phars (ke Nl be e fcveted
by the Orissn Sub-ordinate Staff Sclection Cc mmiesic n.*
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: 5. In th: 61id rulss, Dor rale 6 the followiag rul: shall  be substituted, namely,: — 5

(i) “Rulz 6. (1) In th: month of Janiary each year, the Heads of Department shall intilnate the
Employment Exchange and. the Chairman of the Staff Selection Commission, the number of
vacancies already existing including those likely to occur during the subsequent months of the year
of intimation in the pro forma prescribed under rule 5 of the Orissa Sub-ordinate Staff Selcc#sau
Commission Rules, 1993.” '

(if) “Rule 6.(2) In case of the office of Board of Rev:nue and its constituent Heads of Departments,
the Sscretary, Board of Revenue and in the case of the Office of Chief Engineer, Roads and
Buildings and its constituent Heads of Departments, the Chief Engineer, Roads shall furnish the
informations under sub-rule (1) in' respect of their constituent Heads of Departments apart from

+ the informations in respect of their own offices.” -

6. 1n the 81id rules, in rule 7, for tﬁa figure “7” the figars ‘6™ shall be substituted.
“ 7. In the said rules, in rule 8, in sub-tule (1) - g
*(i) in clause (b), for the words ¢ twanty-zight ', the words * thirty-two ** shall bz substituted §

(if) in the first proviso to clause (b), after the words “ in case of  occurring in the first line, the words
& and comma * women candidates and, ** shall be inserted; . :

(iii) for clausss (f) and (g), the following clauses shall be substituted, namely :—

“(f) possess a minimum spe:d of forty words per minute in Typewriting in English and twenty
words per minute in Typewriting in Oriya and a mirimum speed of eighty words per minute in
shorthand both in English and in Oriya.

() hwe prid a pon-refundad'e for of rudess twaaty a1l shill fura’sh abage'th the adry'ieation
tae teeasury c1allan showing paymzat of si12h fe2 into a Governuznt Teasury undse ths
appropriite head of account as may be specified by Government from time to time.”

8. In the sail rulss, in rulz 9, after ths w,rd “ sarutinis2 1 * und H2fo-e thr word “ dsterminz ¥, the word
“ to » shall b inserted. ; ; :

9. (i) Ia the said rulss, in sab-rule (3) of rale 16 for ths worls ‘Board’ ths word ‘ Commission’ shall be
substituted. i

(i) In the said rules, in sub-rule (4) of rule 10 for the words * ordinari y not more than double the *, ths
word * equal * shall be. substituted.

10, In the said rules, in ru_le i1, the words f‘ of tiil the puplication of the results of the next recruitment
examination, whichever is earlier ** shall be omitted. :

11. In the said rulss, in sub-rule (1) of rule 16—

() inciwis (), after th: words “that cudee™ ard balyre thy wordy “wi hw:", the words “who
have campleted three y2:rs of secvice as such and” shall be inserted;

(i ) inclaasz (b), afier ths words “the cadre” “and before the word <“who have”, the words “Wilo
have completed nine years of service as such and” shall be inserted; :

(iif) in clausc (c), for the words *‘ten years of 6ervice a8 Senior Stenographers and Personal Assistant
taken together®’, the words ¢“five years of service as Personal Assistant®, shall be substituted.
12. In the said rules, for rule 17, the following rule shall be substituted, namely:—

«17. (1) (a) Except the ‘cadres specified in clauses (1) and (c) of sub-rule (1) of rule 3, there éhall
' be two separate Selection Boards for each cidre t> consider the case of promotion of eligible
officers under these rules; - ¢

(b) The Seclection Board for thz parpos: of promotion ty the pyst of Senior Stenographer and
Personal Assistant shall consist of the following, namely;— -

(i) Head of the Department .. Chairman
(il ) Two senior  officers nyminated by the Head of the Department . Members
(ifi) Administrative Officer/Establishment Officer/Officer in charge of .. Secretary

the Establishment in the office of the Heads of the Department.
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. (6) TH: Sslestion Board for th: parpyse of the promotion to the post of Private Secretary shall
. genstst of the following, namely: — ‘ :

(n Sccrétl'm‘r to thz Administrative Department controllilig o Chatrman
the Hands of the D:zpartment. .
(li) Head of the Depatment - e Member
lif)y’' Uad:r/D :puty/Joint S:eratary-in-charg: of the Esta- fiai Secretary
bliehment ;

) (1) In rss2t of th: cades constitut:d wader chwss (a) and (¢) of sub-rule (1) of rui: 3 there
tw) ssparats S:l:ction Bowrdi in each cadre to consider the cases of promotiocn of cligible
hdet these rulos; - :

13 Slacti :h B>wd for the purpose of promotion to the posts of Senior Stenographer
nt sh1ll consist of the following, namely: — é -

‘Senio %lt Head of the Departmant of the Constituznt , bl Chairman .
. Heads of the Department. . A
. %“éﬁ' 3 ™~ ; f .
 Tow other Heads of Department of the constituent e ‘Members
‘Hetds of the Departments to be nominated by the
‘Chairman, :
1ninisirative OYiz:r/Bstablishment Ofiicer/Qfficer Us - Secretary

“jn-chrge of Bitablishmznt of the Board of Revenue

or Chaief Enginzer, R & B, as the case may be.

Wilihse o2 : ;

Foot s-':lecti?n Baard for the purpose of promotion to the post of Private Secretary scall consiet
ng; namely:— : - :

| LT ;
stiry of the Ad ninstrative Department e ~ Chairman

il '3 other Head of D:partment of the constituent PR Members
g faads of Dopartmicots to be pominatad by the

: irman, |t g
LV DR e y
:.nﬂb;pu-t’ /Un{2r-Sacretary-in-charge of the Esta- ‘o Secretary
lishment of the Administrative Department.

sédr‘emy of any' Salecticn Board shali  paiticipate in its deliberation

1 v i |

Ia ¢ws: of promotion to the posts of Seaior Steasgrapae:/Personil  Assistant the Selecticn
hall mast as and whan vicancies arise including those anticipited daring the year to consider
of all elizip's OT:2m3 and .predare select list of candidates found suitable for prom»otion on
of seaidority wiih daz resard to merit. Tie Select list shall be puablished ir such a manner
nn‘Bnrd miy dzem apporopriate. Tie select list shall remain valid for a period of ong

the dztz of its publication;
of promstion t) the posts of Privaie Sau‘rctai'jf;-

s Talection Board shall meet as and when vacancies are anticipated and prepare a list of
candidates for promotion;
N _

S‘él;acti'on. for inclusion of names in the list, shall be based on merit ond suitability in
Fioc  with due regard to esniority; i

. pames of the Personai Assistants included in the list shall be arranged in order of their
niority; : :
Wi - .
g“lht}prl:plrei by th:S:lzstia Boacd stil b:forward:d t the Commssion for concurrence
hy tt ‘:O,ﬁ,.-xn-nnt trzather with C. C. Rs of all Personal Assistants whsoe cases were considered
sramm otidon-and a cHpy of the proca:dings of th: Sslection Board; :

! b

Ak g g

sﬁ‘;_ﬂtll D eynsidar tas list prepired by the Selection Board along with other

#hssivad from the Govesamant and ualess they consider any change necessary, approve

ay Comnission sl HHlhw the priasioles sst out in cliuse (b) in makin their

ad (tion. If the, Commssion ry€ ymn3d; sudersssion of any senior person by any of
they s1all assign spacifiz reasons for the same; ;
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() The recommendations of the Commission shall be pliced Fefire 1he Ge véiymaont and after
approval by the Government with mcdification, if any, ehall form the Select St which shall
remain valid fcr a period of one year frcm the date cf its approyel by the Gevernmenty .

13. In the said rules, rule 18 shall be renumbered ¢s sub-rile (1) therecf and fter sub-rule (1)¢sso
renumbered the follc wing sub-rule shall be inserted ni mely :—

“(2) Notwithstanding anything ccntained in these rules, reservaticn ftr women shall be mede in
accordance with the Resolution cf the Government of Orissa in G. A. Ceparyment No, 43328~
Gen., dated the 23rd December 1992,

14, In the said rules, for rule 21, the fcllowing 1ule shall be substituted, n: mely :—

“21. Ncthing in these rules shall apply to appointment of Junicr Stencgraphers made under the
Orissa Civil Service (Rehabilitaticn Assistance) Rules, 1990, as amended frcm time to time.”

15. In the said rules, for rule 23, the following rule shall be substituted, namely : —

“23. (1) The relative seniority of each 'Junicr Stenographer in his cadre shall be determined with
reference to his positicn in the Select List as referred to in rule 11.  Candidates appointed under
rules 21 and 22 shall, subject to the prcvision of sub-ryle (2), take their senicrity below the
Junior Stenographers appointed in that year under rule 13,

(2) The Junijor Stenographers appointed under rule 21 shall rank above those appointed under rule
=22 in that year.” - ’

. 16. In the said rules, in the Aprendix, for hezding "I.ANGU-AGE TEST” along with entrics made
thereunder, the following headings, items and entries shall be substituted, namely : —. . 7

II. Type-writing test (Oriya)=>5Cmarks .

(@) The test will be held for 10 minutes at a speed of 20 words per mirute frecma printed mettet
(200 words approximately).

(b) While assessing the accuréey of reproduction, 5 marks will be deducted fcr esch  misteke in typed
&cript.l Adcandidpte whose script feveals mistekes mcre thep 3 Fer cent will be climinated ¢s
disqualified. . : : -

1V. Shorthand test (driya)-ﬁl) marks

The test will ccmprise dictaticn frcm a printed metter (24( words eppreximetely) for 3 minutes at the

rate <f 80 werds per minute. Time zllc wed for transcripticn shall be 10 werds per minute by type writer.
A candidate whe se script reveals errcrs mere then 10 rer cent ¢f the werds dictzted will be ‘elminzcted s
disqualified. : '

(a) Dictation in shcrthand script—25 marks

While assessing the ability tc take down dictation in shcrthend ecript, cre merk will be deducted for
each mistake. ' -

. (b) Transeripticn-25 marks. -
While &ssessing the ability to trenecribe, cne merk will be deducted fcr ezch mislcke.
V. Language test 40 marks

This test shall aim at evaluating cendidztes knc wledge in Englich znd Oriya Lerguzpes. There will Fe
ccmmon question peper. It shall be designed as follows :— ' ‘

1

(@) Translation of a passage frcm English to Oriya 4 10 marks
(b) Translation of presage frcm Oriya to English $ 10 marks
(¢) An essay in Oriya ' 0, 10 marks
() Question aimed at essess ng cendidetes we rking kne wleds ¢ in English ... 10 marks

Language, -

(The question may require the candida‘tes to give correct spelling of words, to select from given word
and phrases, the most appropriate for filling in blanks in sentence to correct grammatical mistakes in given

sentences, to select frcm a given group of words those with opposite meaning and to punctuate a passage). -

17. In the said rules the words ‘Board of Exeminers® appearing in rules 5,6,7,13 end Froviso to
rule 21 shall be substituted by the words ‘Subordinate Staff Selcction Commission,. :

By order of the Govérnor

; PRITIMAN SARKAR
Special Secretary to Government

e —

Printed and Published by the Director, Printing, Stationery and Publication, Orissa, Cuttack-10
Ex Gaz 720—2164-500 -
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