Government of Odisha
General Administration & Public Grievance Department
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No. GAD-SER2-RTI-0035-2025- LO6F L (e)/RTI .BBSR, dated:25.03.2025
From,
Sri P.K.Rout,
PIO & Deputy Secretary to Government

o

Sri Debabrata Mallick,
Additional Secretary to Govt.-cum-Nodal Officer,
GA & PG Department

Sub:- Compliance of proactive disclosure under section 4(1)(b) of the RTI Act, 2005.
Ref:- Your Letter No. 9789 dated 18.03.2025

Sir,

In inviting a reference to the subject cited above, I am directed to furnish herewith
the required information pertaining to the Services-II Branch of this Department under
proactive disclosure under section 4(1)(b) of the RTI Act, 2005 for your kind reference.

Particulars of the Organization, Functions, and Duties:

The Services-II Branch of GA & PG Department deals with matters concerning the
establishment of senior OAS officers in the rank of OAS (SB) and above, which includes
thier transfers, promotions, pensions, departmental proceedings, deputation, and
personal entitlements etc.

Powers and Duties of Officers:

The powers and duties of officers from the rank of Under Secretary and above are
compiled in the Odisha Secretariat Instructions, which is already in the public domain and
remains uniform across all Departments.

Decision-Making Process:
The procedure followed in decision-making, including channels of supervision and

accountability, is available on the GA & PG Department's website under the heading
"Organization Structure."

Rules, Regulations, Instructions, Manuals, and Records:
Relevant rules and regulations applicable to the functioning of the Services-II
Branch are maintained and accessible as per government norms.

Statement of Categories of Documents Held:
Documents relating to transfers, promotions, pensions, disciplinary proceedings,
deputations, and service-related matters are maintained in this section.

Consultation with Public in Policy Formulation:
As per existing government protocols, public consultation is not required in matters
handled by this section.

Boards, Councils, and Committees:

Committees for deciding the financial upgradation of Senior OAS officers under
MACP scheme has been constituted, as per the GA & PG 0.0. No. 32504 dated
30.10.2024 (copy enclosed).




Directory of Officers:
The directory of officers from the rank of Under Secretary and above is available at
the link [to be inserted].

Monthly Remuneration of Officers and Employees:
Salary details of officers in this Branch follow government pay structures, i.e. as
per ORSP-2017, and are accessible as per regulations.

Budget Allocations and Expenditure:
Budget details and expenditure reports are managed at the department level and
published as per guidelines.

Execution of Subsidy Programs:
Not applicable to this section.

Recipients of Concessions, Permits, or Authorizations:
Not applicable to this section.

Electronic Access to Information:
Relevant information is made available on the department’s official website as per
requirement.

Facilities for Obtaining Information:
Public access to information is facilitated through the RTI framework and

designated officers.

Names and Designations of Public Information Officers:
Sri Pradeep Kumar Rout, OSS, Deputy Secretary to Government is currently

designated as PIO in respect of Services-II Branch of this Department .

Transfer policy and transfer orders.

The transfer /postings and promotion notifications of senior OAS Officers are being
regularly updated in the GA & PG Deptt. website portal in the following links.

Promotion Notifications: https://ga.odisha.gov.in/civil-services/OAS/promotion
Transfer Notifications: https://qga.odisha.gov.in/civil-services/OAS/transfer-posting

The Circulars issued by the cadre desk are enclosed for your kind reference.

Yours faithfully,

28 - STLY
PIO & Deputy Secretary to Government
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GENERAL ADMINISTRATION DEPARTMENT
NOTIFICATION
The 25th June, 2011

N0.12281-S-11/ID-28/2011/Gen. In exercise of the powers conferred by the proviso
to Article 309 of the Constitution of India the Governor of Orissa is pleased to make the
following rules to regulate the method of recruitment and conditions of service of persons

appointed to the Orissa Administrative Service, namely :—

PART - |
GENERAL
1. Short title and commencement:—(1) These rules may be called the Orissa
Administrative Services (Method of Recruitment and Conditions of Service) Rules, 2011.
(2) They shall come into force on the date of their publication in the Orissa Gazette.
2. Definitions:— (1) In these rules, unless the context otherwise requires,—
(a) “Board” means the Selection Board constituted under rule 7;
(b) “Commission” means the Orissa Public Service Commission;
(c) “Examination” means the Combined Competitive Recruitment
Examination;
(d) “Ex-servicemen” means persons as defined in the Orissa
Ex-servicemen (Recruitment to State Civil Services and Posts)
Rules,1985;
(e) “Government” means the Government of Orissa;
(N “Probationer” means a member of the service appointed on
probation;
(9) “Scheduled Castes and Scheduled Tribes” means such Castes

and Tribes as notified by the President of India from time to time
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under Article 341 and 342 of the Constitution of India,
respectively;

(h) “SEBC” means the Socially and Educationally Backward
Classes of citizens other than the Scheduled Castes and
Scheduled Tribes as may be specified by the State Government
from time to time in the list under the Orissa State Commission
for Backward Classes Act,1993;

() “Select list” means the list finally approved by Government
under rule 10;

() “Service” means the Orissa Administrative Service;

(k) “Sportsperson” means persons who have been issued with
identity card as sportsperson by the Director, Sports as per
Resolution No. 24808/Gen., dated 18th November 1985 of
General Administration Department; and

() “Year” means the calendar year.

(2) All other words and expressions used in these rules but not specifically defined
shall, unless the context otherwise requires, have the same meanings as respectively
assigned to them in the Orissa Service Code.

3. Constitution of the Service:—The Service shall consist of the following, namely:—

(@) Group ‘A’ (Junior Branch)

(b) Group ‘A’ (Senior Branch)

(c) Supertime Scale

(d) Superior Administrative Grade

(e) Special Secretary Grade

PART - I
METHOD OF RECRUITMENT
4. Methods of recruitment:— Subject to the provisions made in these rules, recruitment
to different grades in the service shall be made by the following methods, namely:—

(a) in respect of the post in Group ‘A’ (Junior Branch)—

(i) as nearly as may be, but not less than 50% by direct recruitment
through Competitive Examination in accordance with Combined
Competitive Recruitment Examination Rules, 1991;

(i) as nearly as may be, but not more than 50% by way of promotion from

amongst the members belonging to the Orissa Revenue Service; and
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(b) in respect of the posts in Senior Branch, Supertime Scale, Superior
Administrative Grade and Special Secretary, by promotion in accordance
with these rules:

Provided that the number of posts to be filled up during a year would
be decided by Government from time to time.
5. Reservations:—Notwithstanding anything contained in these rules reservation of posts
or vacancies, as the case may be, for—
(a) Candidates belonging to Scheduled Castes and Scheduled Tribes shall be
made in accordance with the provisions of the Orissa Reservation of
Vacancies in Posts and Services (for Scheduled Castes and Scheduled
Tribes) Act, 1975 and the rules made there under; or any other law or rule in
force at the relevant time; and
(b) Candidates belonging to SEBC, Women, Sportsperson and Ex-servicemen
shall be made in accordance with the provisions made under such rules,
orders or instructions issued in this behalf by the Government from time to
time.
PART — 1l
PROMOTION

6. Eligibility criteria for promotion:— (1) A person shall be eligible for promotion to the
post in Group-A (Junior Branch) of the service if :—
(i) he/she is a Graduate,
(ii) he/she is not more than 50 years of age; and
(i) he/she has completed six years of service on regular basis in
consultation with the Commission on the 1st day of the January of
the year and has passed Departmental Examination, if any, or
has been exempted from the same.
Provided that a person whose period of services rendered
in any Group ‘B’ service prior to his absorption in the Orissa
Revenue Service will be deemed to be service in terms of
Clause (iii).
(2) No officer shall be eligible for promotion to Orissa Administrative Service Group
‘A’ (Senior Branch) unless he/she has completed six years of continuous service in the
grade of Orissa Administrative Service Group ‘A’ (Junior Branch) as on the 1st day of

January of the year in which the Board meets.
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(3) No officer shall be eligible for promotion to Orissa Administrative Service
(Supertime Scale) unless he/she has completed ten years of continuous service in the
grade of Orissa Administrative Service Group ‘A’ (Senior Branch) and Orissa
Administrative Service Group ‘A’ (Junior Branch) taken together as on the 1st day of
January of the year in which the Board meets.

(4) Appointment to Orissa Administrative Service (Superior Administrative Grade)
shall be made on promotion from amongst the officers of Orissa Administrative Service
(Supertime Scale) on the basis of merit and suitability with due regard to seniority.

(5) Appointment to Orissa Administrative Service (Special Secretary Grade) shall be
made on promotion from amongst the officers of Orissa Administrative Service (Superior

Administrative Grade) on the basis of merit and suitability with due regard to seniority.

7. Constitution of Selection Board:— (1) There shall be constituted a Board for selection
of officers for promotion to different Grades other than Group ‘A’ (Junior Branch) in the

Service with the following members, namely:—

(@) Chief Secretary ... Chairman

(b) Additional Chief Secretary ... Member

(c) Member, Board of Revenue ... Member

(d) Special Secretary, G. A. Department ... Member Secretary

Provided that, when there is no Additional Chief Secretary in position,
Development Commissioner / Additional Development Commissioner will be
taken as a member of the Board.
(2) There shall be constituted a Board for selection of officers for promotion to
Group ‘A’ (Junior Branch) of the Service with the following members, namely:—
(@) Member, Board of Revenue ... Chairman
(b) All Revenue Divisional Commissioners ... Members
(c) Secretary, Revenue & D. M. Department... Member Secretary.
(3) The recommendation of the Board shall be valid and can be acted upon
notwithstanding the absence of any one or more of its members other than the Chairman:
Provided that the member or members so absenting was or were duly invited to
attend the meeting and the majority of the members constituting the Board attended the

meeting.
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8. Procedure for selection by the Board:— (1) The Board shall ordinarily meet at least
once in each year preferably in the month of January to prepare a list of officers, as are
held by them, suitable for promotion to the next higher grade taking into account the
existing and anticipated vacancies for the year.
(2) The Board while considering the cases for promotion of suitable officers, shall

follow the provisions of —

(@) the Orissa Civil Services (Zone of Consideration for Promotion)
Rules,1988;

(b) the Orissa Civil Services (Criteria for Promotion) Rules,1992; and

(c) the Orissa Civil Services (Criteria for Selection for appointment including
Promotion) Rules,2003 :

Provided that in case of promotion to Group 'A’ (Junior Branch) cadre,
the Reservation of vacancies in posts and services (for Scheduled Castes
and Scheduled Tribes) Act, 1975 and the rules made there under or any
other law or rule in force at the relevant time shall also be followed.

9. Consultation with the Commission:— (1) The recommendations of the Board under
sub-rule (3) of rule 7 shall be referred to the Commission along with service particulars in
respect of all officers included in the list for its concurrence including those whose cases
have not been recommended, being found unsuitable.

(2) The Commission shall consider the lists received along with service particulars

and furnish its recommendations to the Government.
10. Select List:— (1) The recommendations of the Commission in respect of reference
made to it under sub-rule (1) of rule 9 shall be considered by Government and the list
approved by Government shall form the Select List for appointment to respective grades of
the service.

(2) The list referred to under sub-rule (1) shall ordinarily be in force for a period of
one year from the date of its approval by Government or until another Select List is
prepared afresh, whichever is earlier.

(3) Appointment to any grade in the service shall be in the order in which their
names appear in the Select List:

Provided that the Government may, at any time in consultation with the
Commission, for grave lapses in conduct or deterioration in standard of performance of
duty on the part of any person included in the list remove the name of such persons from
the list.
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PART - IV
OTHER CONDITIONS OF SERVICE

11. Inter se seniority:— (1) The inter se seniority of OAS Group ‘A’ (JB) officers in
respect of a particular recruitment year shall be in the following order and in each category
the inter se seniority shall be determined in the following manner :

(i) Promotee officers shall be ranked inter se in the order in which their
names appear in the select list.

(i) Direct Recruit officers shall be ranked inter se in the order in which their
names appear in the merit list prepared by the commission.

(2) The inter se seniority of the officers in other grades shall be in the order in
which their names appear in the select list.

12. Filling up vacancies:— (1) Appointment to the service by direct recruitment shall be
made in the order in which the names of the persons appear in the merit list furnished by
the Commission.

(2) Appointment to the service by promotion shall be made in order in which the
names of the persons appear in the select list under rule 10 .

13. Probation and Confirmation:— (1) On appointment against a substantive vacancy,
an officer shall be placed on probation for a period of two years, if he/she is a direct recruit
and one year, if he/she is a recruit by promotion, from the date of joining the post:

Provided that Government may, if it thinks fit in any case or class of cases extend
the period of probation or terminate the appointment of an officer on the ground of
unsatisfactory performance in case of direct recruit or revert to feeder grade in case of
promotee as the case may be:

Provided further that Government may exempt or reduce the period of probation of
an officer, if he or she has already worked against a vacancy of temporary nature for a
period of two years or more or a portion thereof, if he or she is a direct recruit and one year
or more or a portion thereof, if he/she is a recruit by promotion, by the time a substantive
vacancy occurs for his/her absorption:

Provided further that such period of probation shall not include:—

(a) extraordinary leave;
(b) period of unauthorised absence; or
(c) any other period held to be not being on actual duty.
(2) The appointment of a probationer may for good and sufficient reasons to be

recorded in writing be terminated by Government at any time without previous notice
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during the period of probationer including extension of such period, if any, and after such
termination, the officer shall deem to be reverted his /her former cadre/post, if he/she has
been appointed on promotion.

(3) On successful completion of probationary period and on passing the prescribed

Departmental Examination and training under rule 14, an officer shall be eligible for
confirmation subject to availability of substantive post in the service.
14. Departmental Examination & Training:— (1) Every person appointed to Orissa
Administrative Service Group ‘A’ (Junior Branch) of the service, shall, during the period of
probation or appointment against a vacancy of temporary nature, have to pass such
Departmental Examination as may be prescribed by the Government from time to time.

(2) The direct recruits appointed under rule 4(a) (i) shall have to undergo training,
which includes Institutional Training, Revenue Training and District Training as may be
decided by Government from time to time and also have to pass a Departmental
Examination under sub-rule (1) and to submit case records as per rules / instructions as
may be made applicable:

Provided that Government may, if so think fit for reasons to be recorded in writing,
exempt any person or class of persons from passing the Departmental Examination.

15. Other Conditions of Service:— The conditions of service in regard to matters not
covered by these rules shall be the same as are or as may from time to time be prescribed
by the Government.
PART-V
MISCELLANEOUS
16. Relaxation:— When it is considered by the Government that it is necessary or
expedient so to do in public interest, it may, by order, for reasons to be recorded in writing,
relax any of the provisions of these rules in respect of any class or category of officers in
consultation with the Commission.
17. Repeal and Savings:— The following rules, regulations and other instructions or
orders in force immediately before the commencement of these rules in respect of the
matters relating to the Service and covered by these rules are hereby repealed:—
(i) The Orissa Administrative Service, Class | (Junior Branch) (Recruitment
and Appointment by Promotion) Rules, 1977;
(i) The Orissa Administrative Service, Class Il (Recruitment) Rules, 1978;
(i) The Orissa Administrative Service Class | (Recruitment to Senior Branch)
Rules, 1979;
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(iv) The Orissa Administrative Service (Supertime Scale) Recruitment and
Conditions of Service Rules, 1995;

(v) The Orissa Administrative Service (Senior Grade in Supertime Scale)
Method of Recruitment and Conditions of Service Rules, 1996;

(vi) The Orissa Administrative Service (Superior Administrative Grade)
(Recruitment and Conditions of Service) Rules, 2002; and

(vii) The Orissa Administrative Service, Class Il (Appointment by Promotion
and Selection) Regulations, 1978 :

Provided that notwithstanding any order or appointment made or action taken or
things done under the rules, regulations, instructions or orders so repealed shall be
deemed to have been made, taken or done under the corresponding provisions of these
rules:

Provided further that appointment made, action taken or things done under
Resolution N0.5719 dated.28.02.2009 shall be deemed to have been made, taken or done
under the corresponding provisions of these rules.

18. Interpretation:— If any question arises relating to interpretation of these rules, the
same shall be referred to Government whose decision thereon shall be final.

19. Power to issue Instructions:—The Government may issue executive instructions,
not inconsistent with the provisions of these rules as they may consider necessary to

regulate the matter not specifically covered by the provisions of these rules.
By order of the Governor

U.N. BEHERA

Special Secretary to Government

Printed and published by the Director, Printing, Stationery and Publication, Orissa, Cuttack-10
Ex. Gaz. 801-193+200



GOVERNMENT OF ODISHA
GENERAL ADMINISTRATION & PUBLIC GRIEVANCE DEPARTMENT
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NOTIFICATION q
Bhubaneswar, dated the 2?_" June, 2022

No.GAD-SER2-ID-0014-2021- 17471 /Gen. In exercise of the powers conferred
by the proviso to article 309 of the Constitution of India, the Governor of Odisha is
pleased to make the following rules further to amend the Odisha Administrative
Services (Method of Recruitment and Conditions of Service) Rules, 2011, namely:—

1. Short title and commencement : — (1) These rules may be called the Odisha
Administrative Services (Method of Recruitment and Conditions of Service) Amendment
Rules, 2021.

(2) They shall come into force on the date of their publication in the Odisha
Gazette.

2. In the Odisha Administrative Services (Method of Recruitment and Conditions
of Service) Rules, 2011, under Part—lll, for the rule 7, the following rule shall be
substituted, namely:—

“7. Constitution of Selection Board:— (1) There shall be constituted a Board for

selection of officers for promotion to the grades of Superior Administrative Grade

and Special Secretary Grade of the Service with the following members,

namely:—
(a) Chief Secretary ... Chairman
(b) Member, Board of Revenue ... Member
(c) Development Commissioner ... Member
(d)  Additional Chief Secretary or ... Member Convener

Principal Secretary or
Special Secretary, G. A. & P.G. Department

(2) There shall be constituted a Board for selection of officers for promotion to

the grades of Group ‘A’ (Senior Branch) and Supertime Scale of the Service with
the following members, namely:—

(a) Member, Board of Revenue

(b) Development Commissioner

(c) Additional Chief Secretary or Principal Secretary or Special Secretary,
G. A. & P.G. Department



(d) Special Secretary or Additional Secretary or Joint Secretary i/c of GA &
PG (Services-11) Department
The senior-most Officer among the members shall be the Chairman of the
Selection Board.
The Special Secretary or Additional Secretary or Joint Secretary in charge of
the GA & PG (Services-ll) Department shall be the Member convener of the
Selection Board.

(3) There shall be constituted a Board for selection of officers for promotion to
the grade of Group ‘A’ (Junior Branch) of the Service with the following members,
namely:—

(a) Member, Board of Revenue ... Chairman
(b) All Revenue Divisional Commissioners ... Members
(c) Secretary, R & D.M. Department ... Members
(d) Special Secretary or Additional ... Member Convener

Secretary or Joint Secretary i/c of
R & DM (Confidential) Department.

(4) The recommendation of the Board shall be valid and can be acted upon

notwithstanding the absence of any one or more of its members other than the
Chairman:

Provided that the member or members so absenting was or were duly

invited to attend the meeting and the majority of the members constituting the
Board attended the meeting.”

By order of the Governor

%/19

Principal Secreta Government



Memo No.17472/Gen. Date: 22.06.2022

Copy forwarded to the Director, Printing, Stationary & Publication, Odisha,
Cuttack, for information and Publication of Notification in an extraordinary issue of
Odisha Gazette and supply of 50 copies of the copies thereof to the Services-1l Branch
of the G.A. & P.G. Department.

fz%ﬁ\“ﬂ/
Additional Secretary to Government
Memo No.17473 /Gen. Date: 22.06.2022

Copy forwarded to the Revenue & DM Department for information and necessary
action.

j‘ Jehor
Additional Secr ar?y to Government

Memo No.17474/Gen. Date: 22.06.2022

Copy forwarded to all the Departments of the Government / all the Heads of
Department / All Collector & DMs / Principal A.G. (A&E), Odisha, Bhubaneswar /
Member, Board of Revenue, Odisha, Cuttack / P.S. to Principal Secretary to Governor,
Odisha / P.S. to Chief Minister, Odisha / P.S. to Chief Secretary / P.S. to DC-cum-ACS /
P.S. to D.G., Gopabandhu Academy of Administration, Bhubaneswar / P.S. to A.P.C,
Odisha / P.S. to Principal Secretary to Government, GA & PG Department / Secretary,
O.L.A., Bhubaneswar / Principal Resident Commissioner, Odisha Bhavan,
- Chanakyapuri, New Delhi, 110021 / Additional Secretary to Government, P.A.
Department / All Branches of the G.A. & P.G. Department / GA & PG (AR) Department
for uploading a copy in the RTl portal / Guard File with 50 spare copies for information &
necessary action.

; LF\W‘L}/
Additional Secrétafy fo Government



GOVERNMENT OF ODISHA
GENERAL ADMINISTRATION & PUBLIC GRIEVANCE DEPARTMENT
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No. GAD-SER2-TP-0029-2024~ 33934 /SCS.Dated: 11 - 11 - 2024

From,

Sri Manoj Ahuja, IAS,
Chief Secretary, Odisha.
To

All the Secretaries of Departments of the Government,
All the Collectors.

Sub: Prohibition of undue influence for Transfers and Postings.
Madam/Sir,

It has come to the notice of the Government that some Government employees
are attempting to influence their transfer and posting to different posts by exerting
extraneous influence. This practice is a clear-cut violation of Rule 23 of the Odisha
Government Servants’ Conduct Rules, 1959, which states that:

"No Government servant shall bring or attempt to bring any influence
whether official or non-official to bear upon any authority to further his interests in
respect of matters pertaining to his appointment under Government, promotion,
pay and other service conditions."

Government employees are expected to maintain the highest standards of
integrity and conduct, upholding the principles of fairness and transparency in all service
matters.

Transfers and postings of employees are usually taken up as per the administrative
exigencies, considering merit, and following established procedures. Any attempt to
circumvent this process will be viewed as a serious misconduct, which will attract
disciplinary action.

All Government employees are, therefore, prohibited from exercising any form of
influence, direct or indirect, to secure favourable transfers or postings.

All the Secretaries of Departments and the District Collectors should ensure that
these guidelines are effectively informed to all employees and henceforth all should
desist from this practice.

Yours faithfully,

ief Secretary {H



Memo No. 33940/SCs. Date — 11.11.2024

Copy forwarded to the P.S. to Principal Secretary to the Governor, Odisha /
P.S. to the Chief Minister, Odisha / P.S. to Chief Secretary / P.S. to Member, Board of
Revenue, Odisha, Cuttack / P.S. to D.C.-cum-A.C.S. / P.S. to the AC.S. to
Government, G.A. & P.G. Department/ All sections of G.A. & P.G. Department / Guard
File for information & necessary action.

\

Additional Secretaky to\Government



Government of Odisha

General Administration & Public Grievance Department
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OFFICE ORDER
Bhubaneswar, dated the 20+h OGobesy 2084

No.GAD-SER2-MISC-0029-2019- 5;15_@"] /Gen., In modification to GA & PG
Department Office Order no. 36844/Gen. dated 21.12.2019 a Screening Committee
is hereby reconstituted to examine the cases for financial upgradation under the
Modified Assured Career Progression (MAA.C.P.) in GA & PG (Services-Il)
Department, consisting of the following members

1. Special Secretary / Additional Secretary, Services-I Branch- Chairman

2. In charge of Budget & Finance Branch - Member

3. In charge of Services-Il Branch - Member

4. Deputy / Under Secretary Services-Il Branch - Member Convener

The Committee shall examine each case individually as per Rule-13 of O.R.S.P.
Rules, 2017 for kind perusal of the Appointing Authority for necessary consideration.

By order of the Additional Chief Secretary

0y
(Ghasiram\Murmu)
Additional Secretary to Government

Memo No. ?ﬁg‘ﬁg— Gen. Dated. 0. 10 QO&L]

Copy forwarded to the P.S to Additional Chief Secretary, GA & PG Department
/ Additional Secretary to Govt., G.A. & P.G. (Services-1) Department / F.A-cum-Joint
Secretary to Government, GA & PG Department / Additional Secretary to
Government(Services-ll), G.A. & P.G. Department / Deputy Secretary to Government,
G.A. & P. G. (Services-ll) Department / Guard file for information and necessary action

Additional Secretaty to Government




