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Governmént of Orissa -
ranl Administration Department

L]

OFFICE MEMORAMDUM

& B_huban;su:ar dt- ‘é)/ 3 : ?/

Sub:- fcation of additional posts of Private .
Secretary and Personal Assistant in the
Offices of the Heads of Departments.

No.2R/1~ 10/90 53’55 /Gen. Previously posts of Private

Secretary/Personal Asst. were created for'some Heads of Departmen-‘s
in consideration of their work—load._In the menatime functions of son

more Heads of Deptfs. have considér;bly 1ﬁcrégsed. Besides, the
Orissa shorthand Writers' Association have déﬁanded for creation of
more posts of Private Secretary/Peraﬁnal‘Assta. 16 the He2ds of
'Depaftmcnts for expansion of their promofiéﬁél a;ehues.'xt 18 A
Observed that Stenographers in some Headsiof-Departmgéés retire on

- e

> rerahnuation'in the rank of Senior stenographer wheréas'Steho;*aphe

in some other Heads of Depariments are elevated upto the rank of Priv.

Secretary/Personal Assistant., Such discrimination prevails as tlr.2
Heads of Department Stenographers do not have a common cadre liks

Secretariat Stenographers. Government were considering to cbviate the
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aforesaid ancmalies for some time past. In order to study the problem:
and recommend certain uniform pattern after considering the various

aspects of the problem so that further promotional avenuvec can ke

made available, an informal Committee of Secretaries was formed and

the Committee have submitted their recommendations, Covernment, arter

careful consideration of the said reccmmendations and other asp<cts,

nave_fEen_p1easaa_io_take,thc_znllnﬂinn‘6ecisiun= T
ated Tor

i) Ten posts of Frivate Secretary shall bz create:
tme following ten Heades of Departments by the respecuive Aminirtras

Deparftments in consulation with Finance Departrernt.
C . .
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1. Registrar of Co-operative Societies. \
2. Director of Treasuries 3 \
3. Director of Industries

4. Labour Commissioner

5. I.G. of Prisons . .

6. Director of Agriculture & Food Production
7. Director of Higher Education /

8. Director, of Medical Education & Training
9. Engineer-in-Chief, Irrigation

10. Director of Mining & Geology. |

ii) The posts of Private Secretary to Heads of Dep2-tnent

shall be in Class IfService, ard - appointment shall be made by thre

| 1 Vs
respective Admn. Deptt. by promotion from anong the Personal Ascts.

in consultation with Public Service Commission,
' \
iii) Twenty three posts of Personal Assistants shall be
- . R R
created for the following Heads of Department by the respective

~dministrative Depattmeﬁtsiik consultation with Firence Depart=ent.

1. Member, Co-operative Tribunal
2. Member, Sales Tax Tribunal Sy
3. C_.“C.F.i- wWild.Life i .
4. Special Secretary, OPsSC
. : S. Chairman, Arbitration Tribunal
» : 6. Director of Employment - ,
7. Presiding Officer, Industrial Tribunal
‘8. Director ,Export Promotion & Marketirg
9. Director, Adult Education :
10. Chief Inspector cf Factories and Boilers
11, Chiefﬁ;ﬁgggineer, Buildings-II
il. Ches¥® Enginzcr, P.D.I.
13, Chief ‘B_ngineer. PR & Qs e - ‘ '_
14. Chief Engineer, KRLEGP
i5. Chief Architect .
16. Director, Tribal & Harijan Reserach-cum~Traininc
Centre.
17. Director, Techni:al Education & Traising
¢ 1€. Director, Econorics & Statistics,
\ 19. Presiding Officer, State Education Tribunal
\\r— &  20. Director, Public Prosecution
e 21. Chief Ccnstruc+tion Engineer, Upper Iréravati Prciict.
22. Chief Constructicn Engincer, subarna-<kha Projc:;
23. Directer, Indiar Hedicines & Homoecorzthy.
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(iv) Finance Deptt. have in principle acreed for

/
ireaticn cf the above rosts of Private Secretaries 2nd Personal

+Ssts. in their U.O.R~_No.482-GAS,II dt.1.5.99.

(v) Home pe;

artment shall be the Nodal Leptt. in this
. - T — S —
Lespect hereafter, iy

(vi) Necess:ry amendments to the Orissa zeads of

Jepartments : :enographers Servicc (Recruitment and

Service of Private secrs

conditions of
-taries,_Personal Assistante and

Stenogrgphers) Rules 1538 shall be ‘issued in due course. 4

C. Narayanaswa::y
Special Secretary tc Government.

.‘-!em.o No. é_-g 59 /Gen.dt- 4/ 2 o

Copy forwz-ded tc all D
Heads of Departments/i.z. (A & E)

epartments of Government/.. -
and necessary action,

+Qrissa, Bhubaneswa- for informz-ior

Leputy Secnmj td Gcvernment.
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