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Govemment of Odisha
General Administration & Public Grievance Department

iffit

No. GtopEtTPEx.002+2019-tloIL/PEN Bhubaneswar,date4llthDecember,20lg.

From
Shri Sanieev Chopra, I.A.S.
Principal Secretary to Government.

To
AII DeparErens of Government
All Heads of Departments
All RDCs / AII Collectors.

Sub: SANCTION OF FULL PENSION ON TFIE DATE OF RETIREMENT

- fimety sanction of pension to retiring Governmmt servants has become a major
challenge for the administration in the Present time and for delay or non-sanction of
pension in many cases, Hon'ble High Court is issuing contemptuous remarks and
impooing penalty on the Govemment authorities.

It is therefore impressed upon the Departments / Head of Departmens / IlSAs
that the pension to Govemment servants (not suffering Vigilance/ Criminal cases after
cognizance taken by Courts and/or Disciplinary proceedings entail major penalty) shall
mandatorily be sanctioned on the date of retirement w.e.f. March, 31, 2020 and violation
without valid reason shall be viewed seriously & responsibility shall be fixed.
(1) In order to bring about punctuality ifl the Pension sanction system & enforce the
statutory directives under the OCS (Pension) Ru-les, 1%2, the task-timeline indicated
below be scru adhered to all concemed.

Responsibility of the PSA
(Department /HoD/

Conlrolling Oftcer) &
Accountanl General (A&E)

Timeframe

Process & Task
Un&r resp€ctive provision

of oCS (Pension) Rules,
1962

Communicate to retiring

Govemmenl servanb and

all concemed in time

1sl January ol each Year

Follow up in July.
1

Preparation of list of
employees who are due to
retire within (i)24 monhs (ii)

12 monhs (separately)

Notice to Govemment

servants & cunenl Ofiices
to update service records

& report discrepancy
Finalise DP, within l year

Ensure vedfication of
own service record,

regularise deputation &
settle /update loan/LTAs

2

lssue nolice to Govemment
servanb retiring within 24

monhs & cunently serving
establishme0t [Rule 58(1)]

3

lssue nolice to Govemment
servants who are due to
retire flihin 12 months &
their respective Offices
&Call for clearances
(Rul+61)

1f Hore retirement
&

Follow up pdor to 6
months if (ePension Paper

& N0Cs) not recoived

Call for clearances from
Vigilance / CIICB (for

GrorpA) & NDCs
Call for mmplete
ePension paper unfailingly
ensuring receipt by 6
months to retire

,b

Responsibility of the
Pensioner

As per he schedule of
retirement, each month

Pursue receipl of NDCs

/clearances ftom Offices

where served

Ensure filirg pension

application on line not

laler ttran 6 months to
retire



Verify NDCs / Clearances
(including Pool quarters

NDC) & service data on
HRMS

Six months prior to
retirement

5

Sanction of Pension and all

retirement benelits

[with reference to Vigilance/
Criminal cases & DPsl
(Rule 62)

Not later than Four
months prior lo date of
retirement of Govemment
servant

Online reference to the
Acmuntant General
(A&E), Odisha prior to
Four months of retirement
(sanclion notional increfiEnt
if due wihin lad 4 nontts)

o

Authorisation of PPO/GPO
Handing over Pensione/s

[Rde 6a (1)]

30 days prior to date ol
retirement

Accountant General
(A&E), Odisha

4

(2) It is also an imperative that the retiring Government servant shall ensure tftat all
his service records & leave accourts updated, long Term Advances & Ioans cleared &
NDCs received or s/he should provide complete information to the pSA, fot which,
notice prior to two years of retirement has been prescribed arld should invariably be
insisted upon.
(3) The CMGI is in the process to update e-Service Book, online l,eave and Advances
module, seeding of AADHAR & Bank Account records on HRMS. The eService Book of
Government employees on March 31*, Nn will be completed in the first phase by
Februarv 15,2020. The task is going to be complete by June, 2020 for which, tnining has
commenced. The DDOs shall remain responsible to update service records alongwith
leave and Long Term Advances on HRMS, in time. This would hasten & ease out the
process of verffication of NDCs & other requisites for sanction of pension.
(4) It should be ensured that all pension applications are received online with effect
from fanuary, 2020 as physical application would not be honoured by the Accountant
General (A&E). Where the Government servant is unable to apply for pension online,
the I5A's establishment shall ensure online submission of application.
(5) Receipt of NDCs/clearances shall be ensured within six months prior to
retirement & sanction of pension must be made four months before the .date of
superannuation. For the time being, the Accountant General has been requested to relax
the four months stipulation to one month for cases of retiremmt till March, Z)20.
(6) This arrangement is being monitored by the Finance Departnent through
Directorate of Treasuries & Inspections, as all inforrration being integrad to IFMS.
(4 A Nodal Officer may be nominated & communicad to all concemed, especially
for queries & clarification of the retiring Government servan@ under intimation to this
Office.

This may be brought to the notice of all ISAs/ DDOs, Fltiads of Office dealing
rr'ith establshment of different cadre of Government employels to ensure fuII pension
on the date of superannuation. ,, 

.,

w'.-
Principal Secretary to Govemment.

Follow up with respective
Offices/Ensure updated

eService Books, leave
a/c, LTA recovery & NDCs

t



MINUTESOF THE MEETING OF CORE COMMITTEE ON PENSION

Meeting of the Core Corunittee on Pension was held on 09.12.2019 at 5.00PM in
the Conference Flall of the Home Deparhent under the chairmanship of the Principal
Secretary, GA & PG Department

List of Officers present in the meeting is at Annexue-A to the minutes.

Follow up of the decisions taken in the meeting on 26.77.2079 was discussed with
special errphasis on implementation of the e-Pension with automation of requisite data
for ensuring full pension [governed under the OCS (pension) Rule, 1%2] to all the
retiring Govemment servants on the date of retirement Procedural & administrative
measures to handle the mandatory requirements in a expeditious & fool proof manner
was thc emx of the discussion as is indicated below.

Rule 58 of OCS (Pension) Rules, 1962 stipulates processing o{ Pension by Head of
Office (I'ISA) two years preceding superannuation & as per Rule 52, the I€A has to
sanction pension & make over to tfte Accountant General (A&E), Odisha four months
prior to retirement mabling the Accountant Gereral (A&E) to grant pension within 30

days ending on date of retirement It shall be the responsibility of all [5As now to issue

retirement notice to all Governrnent s€rvanb retiring in the calendar yeat 2027.

h€ DAG, Peruion presmt in the meeting indicated that a timeline, as has been

prescribed in the Natiqral Pension Portal is to be worked out for the State Govemment

employees.

The procedural stipulation has to be e orced on all the ISAs without fail
through tlre Deparftrents / Heads of Offices ,/ ISAs with effect from the Calendar Year,

2021. PSAS shall have to sanction pension in deserving cases & make over to the

Accountant General (A&E), Odisha four months prior to the retirement in respect of the

cases retiring in June, 2020 & thereafter.

However, for paucity of time b rraintain the stipulation of four months & as the

inforrqtign- have to be obtained through correspondences (not available in electronic

form) in respect of Govemment servants retiring dll May, 20il, the Accountant General

(A&E), Odisha shall be requested to relax the time of four months to one month.

The Health & Family Welfare Department is having identical issues in sanction

of peuion and the Commissioner-cum-Secretary Present in the meeting indicated that

the Departnrent shall be able to sanction full pension, in eligible cas€s, on the date of
retirement of the Govemment servants from March, 2020 onwards.

[Action: Pension & Grievances Branch, GA & PG Deptr]

*-
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. For cases within May, 2O20, all the I5.{s (DDOs) shall share the list of Retiring
Government serv.rnts to the Accountant General (A&E), Director of Treasuries &
Inspections, Executive Director, CMGI, Director, Vieilance & Addl. DG. (for
Group-A) for obtaining statutory clearances in the format containing fathers' name &
Date of Birth at least three months' prior to sanction of pension.

[Action: Pension Branch of respective ISAs]

o As has been discussed & decide earlier, preparation /updation of e-Service Book
is underway which would provide all service der,ils of the retiring Governmmt
s^e.5vanb including leave, sanction of Long Term Advances and deputation.

[Action: CMGII

o the deputation period with sanction details would be commrmicated to the
Accountant Gmeral (A&E), Odisha (Deputy Acc. General, Pension, for that matter) to
verify deposit of LSC / rc by the borrowing authorities. Information of LTA shall have
to be collecEd from the respective & subsequent Offices after sanction of LTA in favour
of the retiring employee.

For expediting collection of the above two information, concerned retiring
employee shall have to intimate the [5A regarding (1) period of deputation, its sanction
alongwith date & time of relief from Govemmerrt Office to join in deputed post &
joining in the subsequent subsbntive posting (2) sanction of LTAe recoveries if
Concluded & clearance issued by the Accountant General (A&E) for .

[Action: All Departsnents / All I€As / Retiring Governmmt servants]

. For providing vigilance clearances in respect of Group-A Officers within a week
time from the date of reference, the Vigilance DLectorate is required to digitize &
update the data by using additional manpower.

When e-Service Book is prepared & put to use, ttris can be shared with the
Directorate of Vigilance to ensure the identification deFcilc of the retiring employees.

I Action: Directorate of Vigilance & CMGII

o The representative Officer, CID-CB indicated that Arey have got their information
updated, which can be provided within 5-7 working days.
. TraininB of the PSAs (for gap data updation on the e-Service Book) shall be
completed by the CMGI by end of December, 2019 and if required, technical support to
be provided till mid of January 2020. The respective ISAs shall collect the Service
Books of the retiring employees & update their seryice records for expeditious
collection of procedural in formation.

[Action: All Departuients / Alt pSAs]

.M

TIMELY COLLECTION OF CLEARANCES
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. There shall be a Nodd Officer for each Department / HoD / PSA to coordinate
with respective Nodal Officers in the offices of Accountant General (A&E), Directorate
of Treasuries & Inspections, CMGI & Directol6ls ef Vigitange in case of requirement.

[Action: All Departonents rl All fSAs
& Pension & Grievances Branch, GA & I€ Deptt ]

o The borrowing Departmmts / Agencies / Organisations would be sensitized for
timely deposit of the LSC / PC & clearance of arrears, pending after receipt of sanction
of the Acrountant General (A&E) prior to date of retirement of Govemment servants.

[Action: All Departments / All Borrowing Agmcies]

i The Rmt Officer, GA & trc Department would be provided with Iist of
Retirement (for postings at Shubaneswar & Cuttack) for timely clearance & intimation
of dues to be recovered.

ENFORCEMENT OF e- PENSION

r No pmsion application shall be sent to the Accountant Gmeral (A&E) without
being routed through ePension. For the time being the attached documents shall be

ranned & uploaded. For clarity, physical application shall be downloaded & sent

simultaneously.

[Action: All ISAs]
r The Finance Department have taken steps to provide Digital Signature Certificate

to all DDOs / all IlSAs by Febru ary , ZJ,20.

By June, 2020, e'Service Book, online leave, loan modules, AADHAR & Bar*
accouns, shall be updated on HRMS and made available to be rnpped with e-Pension

in order to facilitate online verification, thereby reducing time for scrutiny.

[Action: Directo.ate of Treasuries & CMGI]

. The Govemmmt Departments and their subordinate establishmmts would take

up the process of expeditious colledion of information in order to ensure timely
sanction of pension. The Distsict authorities sanctioning pensions shall be sensitized on

the subiect under the chairmanship of the Collectors. Since the Govemment servants

belonging.& District cadre almost have all service recotding & require less clearances /
NDCs, sanction of pmsion should be ensured on the date of retirement. This shall also

be discussed with the Collectors in Collectors' Video Conference taken by Chief

Secretary.
o The retiring Government employees shall be made responsible to update their
own sendce records, ensure sanction of deputation & recovery of Long Term Advances

SENSITISATION OF THE ISAS & RETIRING FOVERNMENT SERVANTS

"y
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ek. and on receipt of retirement notice ahead of retirement and make syailaflg flg
[5As the clearances etc. through official communications

The meeting concluded with vote of thanks.

Principal Secretary to Government,
GA & fr,G Departrrmt

Government of Odisha
General Administration &fublic Grievance Department

Memo No ol PEN Dakd, l\ /72/2019.
GAD.PEN-PEN.OO24.2O1 9

Copy forwarded to the Private Sesetary to the Principal Secretary io
Covemment, GA & frc Departnent ,z Principal Secretary to Government, Finance
Department / Commissioner-cum-Secretary to Govemment, School & Mass education
Departrnent/ Commissioner-cum-Secretary, Higher Education Department/
Commissioner-cum-Secretary to Govemment, Health Deparkrent for kind inforzration
of the Principal Secretaries & Commissioner-cum-Secretaries

Addl t

Copy forwarded to the Private Secretary b the Addl. DG of Police-cum-Director,
Vigilance /Addl. DG of Police, ClD{rime Branch for kind information & needful
appropriate action of the Director of Vigilance & Addl. DG, CID{B, Odisha.

Addl. secretaryrs1,*"",

Dated, lA /72/2019.
Copy forwarded to the Accountant General (A&E), Odisha / Director of

eaar.secrearyfuffient

It4emo No. Yo ao PEN

Memo No. 9oa PEN

Memo No

necessary action.

Memo No o

Dated lI 12/2019.

o PEN Daled lA /12/2079.
Copy forwarded to the Executive Director, CMGI for kind information and

Addl. s..'"tu"y*,-grp|&i"n t

PEN Dated 12 /12/2079.
Copy forwarded !o all the Departments (except GA&IrG, Finance, Health & FW,

School & ME, Higher Education)/ all RDCs / all Collectors,r:r **O*,*O
necessary action 

Addl. s"-"t"ry #.,,:rnment

f(oin ftrc f5As.
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UST OF OFFICERS ATTENDED THE MEEIING. (Annexure-A)

Dt. @.12.?.019 at 5.00PM in the Conference Hall, Home Departrnmt

1

GA&PG
2 Commissioner-cum-Secretary to Govemmen!

Health & Family Welfare Departrnent
3 Shri Nanda Dulal Das,

Deputy Accountant General (Pension)
O/O The Accountant Geaeral (A&E), Odisha

4 Md. Sadique Alam
Executive Director, CMGI

) Shri Sudhansu Sekhar Bhuyan,
Director of Pension & Grievances,
GA & PG Departrnent
Shri Pravat Kumar Bhoi,
Addl. Secretary to Government,
School & Mass Education Departrnent
Sfui Sidhartha Das,

foint Director, Treasuries & lnspections,
O/O The Director of Treasuries & Inspections, Odisha

8 Addl. SP, CID-CB, Odisha, Cuttack
9 Sfui Pradyumna Kumar Dwivedy,

Dy. SP, Vigilance, Odisha, Cuttack
10 Sri Abanikant Pattanaik,

Addl. Secretary, GA & PG Department.

Principal Secretary to Government,

6


