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E - PART III-A

Regulations, Orders, Noﬁﬁm'tiens, Rules, etc,, issued by the
Governor, Heads of Departments and High Coart

HOME DEPARTMENT -

- NOTIFICATIONS
- \/ _ . The -21st January 1998 .
No. 3699—SL-1-26/97-ST.—Ia exercise ‘of the powers conferred by the ﬁroviso to Article 309 of the

Constitution of India, the Governor of Orissa is pleased to make the following rules for regulating the
method of recruitment to the Orissa Secretariat Private Secretaries Service, namely: —

~

Short titl> and conmmnz2aszmeat— .
1. (1) These rules may be called the Qrissa Secretdriat private Secretaries Service Rules, 1997,

(2) They ;hall com2 iato farcs oa the date of their pablication inthe Oficizl Gazette
Definitions— :
~ 2. In these rules, unless the context otherwise requires— A

(@) “Board” means the Selection Board constituted undér rule 6;
(b) “Cadre” means the Cadre constituted under rule 3;
~(c) “Commission™ means the Orissa Public Service Commission;

(d) “Department means a Department of the . Secretzriat zs prescribed in the Rules of Business
framed under clause (3) of Article 166 of tae Ccastitution of Iadia;

- (&) “Government” meaos the Government of Orissa;

(f) “Personal ‘Assistant” means Perscnal Assistants belonging to tae Orissa Secretariat Cadre of
Stenographers; '
’ means a Secrctary to the Government and inciudes a Special Segretary, an Addiuon|

(g) ““Secretary’
Secretery, anex oficie Secretary and eox oficio Additicn2] Secretary: C
.

(h) “Select List” means the list approved under rule 10;°
(i) **Service” maans the Qrissa Secretariat Private Sccretaries Service COnstitutid under these rulss ;aad

6} “Yesr -_eans the Calendar Year.
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e L Consdtitian. of the service—

A

3. (1) The service shall consist of the following catégorics of posts eich constituting a separate cadre;

nzmely: —
(u) Privare Secrastary (Grade-B)
(b) Piivate Szcretary mfGradc—A) ; and

(c) Senior private Secretary.

(2) The rapk of -Prjvatc Secretary Grade-‘B’ shall be equzl with that of Section Officer, Level-Ie
Rank of Private Secretary Grade-‘A’ shall be equal with that of Under-Secretary and th
rank of Senior Private Secretary shail be equal to that of Deputy Sscretary to Govcrnn;:nt.

Cadrz Strength—

4. (1)’ Tas cadr: of ths Sztvics shall consist of such number of permanent and temporary posts as the
Government may, from tims to time, decids in this behalf. : % .

which shll b2 10 %(ten per csat)of the total number of duty posts in each grade of Private Secretary
Eligibility aad M:t10d of Ricrliimaat to the Sarvice—' ' : A

5. (1) The posts of Private S ecretaries (Gréde—B) in the service shall be filled up. by promotion of
Personal Assistants. ; . : ‘

(2) The posts of Private Secretaries (Grade-A) in the §=rvicc shall bz filled up by promotion of*
Private Secretaries (Grade-B). . o : - -

(3) The posts of Seaior Private Secretaries in thc' scrvic-:c shail be filled up by promotion of Private
Seczetaries (Grade-A). - TR . ,

(4) Personal Assistant, who has pot completed five years of continuous service as such on or bsfore

“the 1<t January of the year in which the board mests, shall not be eligible for promotion .

-1o the post of private Secretary (Grade-B). - S

(5) Private Sscretary’ (Grade-B) who has not.c_ompletcd five years qf‘cdntmudus service 2s such on
or bezfore the Ist January of the year in which the board mcets, shall not be siigible for
Promotion to the post of Private Secretary, (Grade-A). i ‘

(6) Private Szcretery (Grade-A) who has not completed two years of continuous ssrvics as such on 3

or  before tas Ist January of the year in which the board m=ets shall anot be cligible for
promotion to the post of Senior Privete Secretary.

Constitution of Selection Board—
6. (I) There shall be -constituted a Board for szlection of Personil Assistants and Private Secretaries
- (Grad:-B) for promotion to the post of Private Sscretaries (Grade-B), 2nd Private Secretaries
(Grade-4) respectively with the following members, namely:—
(2) Secretary 1o Government, Homs D=partment = Chairman
(b) Secreary to Government, Finance Department .+ Member

(2) $22zial Seoretary to Government General Administration Dzpartment. . Member

(2) There shall be ‘consrimtcd.Board for selection of Private - Secretaries (Grade-A) for

pro@otion to ths past of S=aior Private Secratarias with the follawing Members namely:—

(a) Chisf Secratery, Orissa % Chairman

(b) Szcretary 10 Government, Home Depariment Membper

{c) Secretary 10 Govcrnincnt, Finance Department - e M-smber
Mezeting of the Selection Beoard— :

7. Tbe Board shail ordinarily mest s cach vear: :
._i_‘_— inarily rasst n-tb month ofllanuaryuah VEAT: <
Provided that the Board miy, if the select list has baeg exhausted of for any other good and
sufficznt reasoa o b: recordedr in Writing, ms=st more than 0pcs in a ‘ycar. ' -

ﬂ (2) Tag streagth of :ns cadrs saall 305y inslude dsputation reserve quota and Leave Reserve ‘quot -

»
i

e .
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8. {1) The Boards at thc:r meelmgs “shall preparc the fol[ow:nv lists:

‘(a) List of personal Assistants suitable for promotion to the pcsts of pnvatc Sccretancs (Gmdc B) :

(b) List of Private Sccretasie: (Grade-B) suitable for promotion 1o the pocts of pr.vate—Sccr:tancs
(Grade-A). : -

(c) List of Private Secretarics (Grade-A) suitable for promotion 1o the pust of Senior Private
Secretaries. '

(2) The selection of Perzonal Assistants/Private Sectetaries (Grade- B) and.Private Secretaries

(Grade-A) for inclusion in the lists prepared by the Board under sub-rule (1) shall be based
ch merit and fuitability in all respects with due Tegard to th: seniority.

(3) The names of the Officers in each Grade who are eligible for promotlon 2nd coming within
the zone of comsideration shall be arranged in order' of senioriry.

(4) The Board while consrdcrmg the promatmn cases of eligible offictrs shall fo]lowsé

- (i) the orovision; contained in the Orissa Civil scrvm (Zons of consideration for promotion)
Rules, 1988. : . : i

sparate provisions is_made in rule 15 .  gum -

(n) The provisions contained in the Or:ssa Civil Services (Criteria. for promotion) Rules
1992; and. > F e

(iii) The instructions 1ssur‘d by th' Statz= Government - from time to time, Contzimung the
procedure to be adopted by the Departmental Promotion Comm:ttce wbllc considering the
_ case of promotiod of officers to the next higher gradc wh-*n diciplinary or criminal procesdings
is pending against such officers. ‘

(3) Taz namdec of »E::es saitabls omrnied for promorion t> ‘ths next lughcr rank sha]l
not exceed the numbcr of vaca.nc:cs notlﬁcd to thc Board
_-Consultation with Commission— - - 8 oa &

9. (l) The lists prepared in accordance WIth rulc 8 shall be sent to the Ccsmon by thc Home D°part-
- -— ---. ment alongwith all coafd: 1t|a! erJ-d) in. r2spz2zt of all eligible persoms for their concurrence. -

(2) Thz .Commission shall coasider the list aloagwith the records receivad from the Home Depart-
ment under sub-rule (1) and may coasurin the list ualess it considers any change necess2ry:

"Providad that th= C).n nission may cill for such otaer mformatlon, or docum.-.nts as in the opinion
Commssion may bs relevant for ths purpose of conSideration of the list so referred.

(3) The Commission may, after making necessary chaadss, if any, give concurrence to the list -

and s=nod the samz tc the Home Ds=partment.

Select list— . : . -
10. (1) Taz list aftar concurreas: of the Commission, shall be placed before the Government for
approval with modifications, if any. after which the said " list shall be final and called as select list.
(2) Tas Select list approved by the Governmeat under sub-rule (1) shall remain in force for ome
year from the date of its approval. X ,
Removal of an Officer from the selsct list—

11. Govarnment may, at any tims for grave lapsein the conduct or dsterioration in the standard of
performance of duties on the part of any officer included in thz selecr list, remove the name of
such officer from the said list -in consultation with the Commi:sion.

ADpomtm-nt to the'service—
12 A.'m:ntm nt 1o t32 sarvice shall bz mai by ths Governm:at in the order the mames appear 1o the
szlect list for the time being in force

Probation— _
13. (1) Svery person appoinied 1o a past in the serviee shall beon prodationfor @ per riod of one
year from th: datz of his appointmeil. If during or at the end of the ‘ said period he is
found unfit tocoatinus farther, he shall be revcrtcd to his fermer post

Provided that Governmsat may in appropriate cas:s extend the period of probanon not cxbcﬂdmg
one year from the datz of expiry of normal p..rmd of probation : ;

Pmparanon , of a list by ths S lccnon Bbard ol‘ Ofﬁ\,cr-; su:tablc for promotxon to the hl°hcl.' postr-_‘
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(8) extra ordinary leave : )

- A
azc

) _(b) period of unauthorised ahsance ;
(¢) any other period held to be not being on  actual dury, -

probation in each case sha|l be verified by an office order and’ shall

(2) The date of completion of
be recorded in th: Service Book.

Seniority— _ _
14. The intr se szniority of * officers appointed to a particular cadre cf the service shall be
in th> order indicated in the select ist.
. Reserw'ation of vacancies for Scheduled Castes -apd Scheduled Tribes—
15. Reservation cf vecancies in the Services stall be mace erd such vacancies skall be filled up jn

accordance with the pravisions of the Orissa Reservation of vacancies in Posts and Services (for Scheduled
Castes and Scheduled Tribss) Act, 1975 and the rules made thereunder.
=]

Relaxation— . ,

16. When it is considered by the Governmeat that itis necessary or expedient to do so ip the
public interest, it may by order for reasons to be recorded ' jp WTiting, Telax . any of the provisions of
these rules in respect of any class or Caregory of persons.

Repeal .and Sav;nge—

-

hereby repealed : : . > _
Provided that any order made or action ‘taken under the rules  so repealed shall be deemed 1o
have been made or taken under the provisions of these rules, : -

17. The Orissa Private Secretarjes -to Secretaries (o Department of Govern ment Ryles, 19.7'4 are -

Interprctation-—- _ _ , )
~ 18. If zany que:tion - arises . relating to the interpretation of these rules, it shall be Teferred 2o the
Government in the Home Department for decision. - )

' ' N By order of the Governor
= o A o _ . 8. C. HOTA
Pgi_uci pal- Sccrefary to- Government

The 21st Jaguary 1998

v/ e g —S: E-142/97:5 T.—In exercise of the powers conferred by the proviso to article 309 of the

o oo o s S St e e S e
A Seevlonn, gy 1= 7 T R SRk and Peons)
LI | . CHAPTERI . _
i PRELDMINARY .
Short title and commencement : '

1. (1) These rules May be called the “Q}js@ —Secretariat  Stenopra hers® ; LA
( Method of Recruitment agg Conditi_o;;s of ngy_icETR = é’" Ti;gge?", and . Persgpal Assistants

(2) They shall come into force on the date of thejr publication in the Orissq Gazette.
Definitions :
2. (1) In these rules, yniess the context otherwise Tequires :

(a) “Appointing auttoriry Mmeans the Secretary to the Government of Orissz, Home Department:

: “© ” 2 g : . g - : s ' . g
(b) “Cadre” means the cadre of the Service of the Junior Steﬂographel;s,-Semor Stenographers and

Personal Assistant; of the Orissa Secretariat;

“ @
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) “Committes” means the Departmental Promotion Committce constituted under rules 25 and 30,
Y v .

&5 the case may be;
@ “Dei)&rtme:lt” means a Department of the Government as specified in the First Schedule to the

Orissa Government Rules of Business framed under clause (3) of Article 166 of the

Constitution of India:

(¢) “Government” means the Goverament of Orissa;

(f) “S. E. B. C.” means Sccially and Educationally Backward Classes of the citizens other than the
Scheduled Castc: and Scheduled Tribes as mav bte specified by the Stute Goverament from

time to time;

(g) “Scheduled Castes’”” and ‘Scheduled Tribes” means such castes and such tribes as notified from
time 1o time by the President of India under Articles 341 and 342 respectively of the

Coustitution of India;

(h) ““Service” means the Qrissa Secretarjat Stenographers’ and Pzrsonal Assistants’ Service; and

(i) “Year” means the calendar year in which the recruitment is made;

(2) Words and expressions used herein but not defined shall have the same meaning as respectively
assigned to thHem in the Orissa Service Code. il

CHAPTER 2

CONSTITUTION OF SERVICE AND METHODS OF RECRUITMENT

Constitution of Service : y

3. (1) The service shall consist of the following cadres, namely :—

(i) Junior Stenographers;

(i) Scmior Sienographers; and

(iii) Personal Assistants. _

}(2) The service shall consist of such numbers of pérmanent and temporary posts in each cadre,
as may be fixed by the Government in the Home Department from time to time ‘and shall
include ten per cent of leave, training and deputation reserve posts of the total number of

posts in such cadre.
(3) The service shall remain under the administrative control of the Home Department.

Method of Recruitment :

4,  Recruitment to the posts in the service shall be as follows, namely :—

(3) The posts of Junior Stenographers in the service shall be filled up by direct recruitment in
accordance With the provisions contained in Chapter 3 of these rules;

(b) The posts of Senior Stenographers shall be filled up by promotion from among the Junior
Stenographers in accordance with the provisions contained in Chaptes 4. of these rules;

‘ ,(c) The posts of Personal Assistants shall be filled up by promotion ffotr amons the-Senior Stenographers
in accordance with the provisions contained in Cbapter 5 of these rules.

—— s e -

Determination of vacancies :

5. The appointing authority shall determine the number of existing vacancies togetber with the
anticipated vacancies arising in the vear in each cadre of the service cn the first day of January before
initiating’ process of recrwtment/pro.notion to the posts of Junior Stenographers/Sgaior Steaographers an

Personal Assistants, as the case may be. »

. - E o, 5 S | --—-—A—_—...-_:_'_'_.‘_...L_-.:f. é oy
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T I " CHAPTER 3 _
APPOINTMENT OF JUNIOR STENOGRAPHERS

#dvertissment of vacupcjas :
6. The appeinting authority =fier determininz the Vaca' ¢igs, it the codrs of Jeaiis Srcnog:—aphers, to bs
filled up by direct recruilment  shall jgsys advertisemsa: ip a: lzast twa lozal gajly newspapars
inviting applications by a :pecified date frcm the cupgidates tligible to zppear in Ihe examinntion.

Condition of eligibility—
7. In order to bc‘c}igiblé to Comptte for the €Xamination of Junjor Steaograpiiers, a cancidate myst

satisfy the fol] owing conditions, namely - —

(2) He/She shall be a citizen of India;

(b) He/She shall be able to speak, read and Write Oriya and shajj’ have Orj}'a' a5 -3 subjsct in the
C

H. S. C or an equivalent examinatiog or has bsan declared :o have sassed 5 rest n Oriys languags
equivalent to Midd]e English School standard condycted by the Educarion,Depanmcnt of the
Government, ‘ - - L ,

(o) A candidate sha]l b= under thirtv-tweo years and over twenty-pon= ¥ears of 2ge on the first day of
January of the Tecruitment vear in Which applizations are 1nvited : :

Provided that in case of candidates belonging to a Scheduled Caste, Schedujed Tribe and Women, the
UPper age-limit shall be relayed pe 5 (fve) years, and in case of candidares of Socially ang Edncaticnally
Backward Classes. the upper age-limit shall > relazed py 3 {three) vears : e

Prévided_further thaf in case of Physically handicapped Persoms  and CX-seViceman, the t2ner 2gedimit

shall-—be relaxed gzs Per the instructions issuzd. by Government ip the Genera] Agministration

Department.

Norte :~—Evidence of age accepted by Government ip Homs D:partment shall be ths 2ge WICh i35 enrered
in the H, s, C. Exzmination or Matriculation or Secondary School Leaving Certi5cn;a ora

Certificate equivalent thereto. ' -
~ (d) A candidate must hold 2 Bachelor’ Degree from any Indian University or 22 Efacgtiopa]
Institution established by an. Act of Parliament or deemed to be gp University udder  semeinn 3 o7 the
Un;v;rsiry Grants Commissjon Acts, 1956 or a Foreign University 2pproved by the Canrraj Gorempmes: iTom

NOTE .: ~-Copies of onlv Degree Certificate or Provisiona] Certificates jsspeg Dy tne Uimesiry Suly.
Cattested by a2 Gazetied Officer as a trye €opy shal]l be actepied as evidanas I =terigayl
qualifications, The riginal shall be produced at the time of 2ppo:inmment,
(¢} He/She shal] be of roud characrer:
(f} He/She shall not have more than one spouse living; and
(g) He/She must POssess a minimum speed of forty worgs Per minuta in epaiish e o i Twerty
WOrds pesr minute jp Oriya 1v Swriling rnd cighty words D2r mingte |p 6Rort3zng S = Zaglisy
and QOriya. ' '
Eligibility of Government Employees :
8. Government servants Whether temporary or Permanent sgal] be eligible to apoear op za ===mEmoacign
Provided they poscess the requisits qualifications and 2r€ Within the prescribag aga.fimip

NOTE : —Applications from Governmant ervadis shall be rajecrag uniess sudmires o355 oroner
LELLES S
Identity -

R Candidates shall submit .two copiss of their p2ssport ;i:i: phomgraphs‘ Uiy smoed by them
8nd attested by a Gazetted Officer, one of which shall be fixed on the frst pags @f = =opiicatan -
lorm, and the Temaining one  shall be firmy attached to it . , i

“ g
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Examination Fee :

10. Candidates, other than those belonging to Scheduled .Castt‘sfschcdulcd Tribes applying to
appear at the examination shall be Tequired to pay a non-refundabje examimation  fee., N
NOIE:—The amount of fec and the Procedure. of piyment of such fes shay b as moy pa
determinsd by the Goverament from tims 1o lims in  the advartisemany published
under rule 6. )

Disqualification for z2dmission to exdminatiop : Tore

1. Apy attemrt on the part of a candidate to obtain ‘upport for his candidature "by aﬁy means
shall be a disqualification for his/her admission to the Examination, at any stage,

Admission to examination: -

12. The - decision of the Home Ds=partmeant ré]ating to . the .eligibility of a candidate for
admission to the cxamination shall be final and candidate to Whom a certificate of admission has
been issued by the Home Department shall be admitted to the examination. -

NOTE:—The application of a candidate shall  be Summarily rejected if the s2me s nof
complete in all : TeSpects 28 Pprovided in thesa rules, and: not recsjved by the last date
notified for receipt of apolication. : : _ Roih s T

-

Application for the Recruitment Examination: -

I3. A candidate desirous of appearing” at the Recruirment Examination of * Junjor Stcno_g,raphsr

shall be required to- submit his/her application with full signatures in the fellowing form, namely:—

APPLICATION FORM - — -

() Name in full (in block ]’cfttcrs) with surname first:— ; A B
(b) Farth:r’s/Hl.lsb'and'-s ﬁame:- 3 - -
(c;) Permailent Home Address:

" (d) Present Address:

(e) Date of birth as recordsd in High School Csrtificate/Matriculation or Higher Secondary
Certificate or the Certificzie ¢f an  cquive’ent eXzminaticn:

(f) Educational Q'ualiﬁcation:

(8) Whether employed in any Government Office and, if so, particulars thereof: 3
() Whether the candidate is2 member of the Scheduled Casts or Scheduled Tribe or S. E. B C.3
(1) Whether the candidate has passsd a test in Oriva eqaivalent to Midd!s Engiish School standzrd-
() Particulars of Education Fee;

(k) List of documents enclosad-

(1) Additional information, if zpy:

orim Signature of the candigate in full;' ¢
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> o . Instructions to the Candidate
' \

pplication shall be mads in plain pﬁpcr and shall be accompanied by the following decuments

The a
namely:.. '
(2) Two recent passport size photographs

by a Gazetted Officer on the reverse,

is attested: ——

of the candidate duly signed by them and attested
stating full name of the applicant whese Photograph

NO TE:—The offic: seal of the Gazetted Officer should be affixed below his/her signature indicating

the designation clearly, in case of artestation:
(b) Attested copv of the certificate issued by a recognised institute in support of their Paising

typewriting aad Steaography;

(c) Attested copy of the certificate of High school Certificate/Matriculation examinction in support
of his/her age and Bachelor’s Deuree orany other Examination equivalent thereto;

>(d) Examipation fee under rule 10 ;

(e) Attested copy of the Ciaste Certificate obtained from the competent authority in proof of the
fact that he/she belongs' to a Scheduled Caste or Scheduled Tribe ( in case- of Scheduled Caste/

Scheduled Tribe candidates only ) or S.E. B. e
B (f) Physically handicapped idendtity care issued by the competent authority as per erestwhile
Political and Services Department Resolution No. 16443-5¢n,, dated the 24th July 1978, if
the candidate is a physically handicapped person; '
(g) A celf-addressed plain envelop e together with postal stamp equivalent to registration fes of
the Postal Department. . o . .

Scrutiny of application :

14. The Home Department of the G
the applications to find out the eligibility
conditions laid down under these rules.

overoment, on receipt of the applications. shall scrutinise
of a candicate to appear at the - expmination as per the

Syllabus and Plan of Examination: _

15. (1) This Plan of Examination. for recruitment to the post of Junior Stenographers shall be as
provided in-the Schedule appended to these rules. o

(2) An Examination Committee, consisting of the following three Officers not below the rank of
Deputy Secretary, shall be constituted to conduct and supervise the recruitment eXamination -
for the post of Junjor Stenographers and to prepare the mert list.

(i) One Officer of the Home Department, not associated with the recruitment process to be
nominated by the Secretary, Finance Denartment.

(i) An Officer of the Finance Department to be ﬁominated by the Secretary, Finance
_ Department. - - ) :

(i) An Officer of the General Administration Department to be nominated by the Special
Secretary, General Administration Department. '

Admission to the examination:

16. After the secrutiny of _the applications, the Home Department shall issue intimation by registered
post to the eligible caddidates “for appearing at the eXamination of Junjoy Stenographers mentioning
the place. date aod time of the examination and the time-table thereof alonswith a certificate of

admission.
Results of the examination®

17. The decision of the Home Depariment relating to the result of the*Examination shall be

final.
b
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_rcparh'_éoﬁ of merit [ist: v

N . .

“18. On the basis of the result of the €xamination, the Examination Committ
brule (2) of rule 15 shall prepare a list of successfyl ‘candidates, belon
Qamely:—General, S. C, S. T, Womea, S. E. B. ¢, Ex-Servicemen, Physi
Sportsmen found suitabie for appointment in order of merit. :

ttee constituted under
ging to each category,
cally hzndicapped and

. Method of preparaiiva of the merit list and its validity

19. (1) Whilq precaring the m'er:lt Iist_of the succsssful c:indidates, the total number of mistakas
committed by the candicate o tYpewriting test and shorthacd test  both taken togerher
siiail be the criterion for a.s1g2ing his position in the merit it )

Nors—Merit list shall be published by the Home Department for general information.

(2) The list preparsd under rule 18 shall include the pames of successfui

¢ ] candidates egmal to
the nurber of vacancies notified.

(3) The list so prepared shall remain valid for a period of one vear from the

st date  of it
Publication

Provided taar the St.’lt:‘._G\)Vemment may, at any time, for zrave lapse in the conduct on
Lie part of any person included in the list, remove the name of _such pPerson from the list.

Nare (1) Final ranking of the candidates in the merit list shall be made on the basis of marks
obtained in the recruitment aXamination. -

() In case of two cr wors. candic stss securing the same marks in aggregate, the candidé:.-;—s
securing highest marks in shorthand writings in  English and Oriya taken will rank above
the other.

(3) In case of candidates securing same marks-in the Test and also fin shorthand writings
final ranking shall be determined on the basis of seniority in age,

Consideration for aprointment:

20—. (1) Candidates shail be con:idered for appointment subject to availébﬂity of vacancies in
the order in which their names appeir in the merit ljst, C :

(2) Mere succe:s in the -examination and inclusion of name in the merit list confers mno
right for appeintment. :

}::_?nalty:
21. (1) A Candidate found (o be guilty of,—
(i) obtaining support for his/her canch:damre ‘by any means; or
(ii) impersohation; or ‘
(ili) procuring impersonation by any person : or
(iv) submitting fabricated decument or documents which have been tawmpered with ; or

(v) making statements which are incorrect or false or suppressing material information jor

(vi) resorting to aay other irregular or improper means in - comnection with his/her cardi-
dature for the examination ; or .

(vil) using unfair means during the examination ; or

(vili) writiog irrelevant  matter including obscene language or pornographic matter in the
SCTITt (S); or

) ¢ ' . . = 1 -
(ix) misbehaving witk the feliow examinees or the IRVISLSIC T in a0V wangper iR the examisation hail;
shall be ligble to di:qualification for the saic €Xamiraticn eitkel Ycimerenily or  or

specified period. ‘ : ®

]
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(D) (i). for any mi-:condu:::t specified _in" clauses (i) to (ix) of S_l'lb—l"uk. (1), the
ebar a candidate from appearing in"

_ Government may -
any’ examination or selection held"

by them; or

(ii) for entering into any e&ibib}m;n! under t.hc{ vaérnlnent; or

(iii) if "he i, already in service under Government, djscipii_n“:;y.:ctinn under the appropriats
fules may be initiated against him °

Provideﬁ that no penalty under this rule shall be impos::d . except aft_ér.—

(i) giving the candidate ap opportunity of making such representation to the
In writing as h

Governmant
© may wish to make in that behalf ; and '

- (i) taking into consideration the representation, if any, submitted by the candidate withim
the period allowed to him by the Government. :

Appointment of Junior Stenographers fo thé Service:

22. Before a candidate from the merit list is appointed 2s a Junior Stenographer, the Governm=nt
in the Home Department shall get the antecedents verifited and issue  appointment orders
by registered post out of the medt list in - order - of preference gIViDg 2 reasopable
period to join their appointments by a specified date. If any candidate fzils to join
_Wwithin the stipulated time, it shall be open the Home Department to cancsl tha appoini-
ment. ) . S

Inter se seniority of Junior Stenographers : .

23. The.-Inter se scpiority of the candidates 2

ol : appointed as Junior Stenographers spal be -
dstermined in accordance with" the respective position  assiened 10 them in ths merjt
. list drawn up by the Home Department. - - y _

- . CHAPTER 4

APPOINTMENT OF SENIOR STENOGRAPHERS By PROMOTION

Appointment of Senior Stenographers :

PP 2
24. Vacancies in tha posts of S=
of promotion from

nior Stenographers of the servi
ncations of the tge

: DS service  shall be fijjs
among the Junior Stenographers in accordancs with
Departmental Promotion Committes,

d &p by way '
fa2 recgmoma.

D. P. C. for Senior Stenographers -

250 There stall bs 2 Departmental Promotion Committse 10 consider the casss o sigizia
-Junior Stenographers for promotion to the posts of Senjor Stenographers. T

(2) The Commitles shall consist of the followin
(i) Se

S members, _pamely [ —

cretary to Government, Home Department .

Czirmzn
(i) One ofizzr nat baow rae ran< of Joiat Sscrstzrv, Gegeral Adminisiration “amtar
Department to be yomizated by the Special Secretary of that Dzparimant.

Note—I. Dejuty/Joint Secretary to Government in the Home Depariment in ¢k
ment of the Sieng

L _ ) : O2ree of e sxtapiish.
¢ gr2phers shall be the Secretary of the Committes, byt * pa wili 557 Da.-i;»i-
pate 1n the eelection. y ‘ il
- ®
Note—II, The Commiitee

shall ordinarily meet once in 3 Year in the montp of January
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d Ehgibzhtyf:ar 'ai::npbi;ltﬁ;cnt as Senior’ Stcno'éx"hﬁh{é'rsh:““ 5 endl m ‘
26. (1) The Committee shall, for the purpose of 'prcl_f;arjng the list of suitable candidates for

pPromotion to Senior Stenographer, consider = the cases of  such Jupior Stenographers
who have,— I B

(a) rendered at Jeast three y:ars of Conmtinuous service as Jupior Stenographer on ths first day
of January of the year in which the Comwitree me:ts and have satisfactory record
" of performance and conduct; and _

\/(b) passzd the in-ssrvics training course specified undsr rule 27.

(2) While considering the suitabiliiy of eligible Junior Stenographers for promotion, the Depart-

meptal Promotion Committee shall follow the Provisions envisaged in the Orissa Civil Services

(Criteria for Promotion) Rules, 1992, Orissa Civil Services (zone of consideraticn for promotion)
'R_ules, 1988 and all other instructions Issued from time to time in this ‘regard., "

In-service Training Course for Junior Stenographers : .-, , 3
A7, (1) In'order to be eligible for promotion to the bosfs ‘of Senor ,St;xibgraphcr, the Junior
Stenographers shall have to undergo a full-time jg-service training courss for a duratio_n of
one month in batches to be conducted by the Orissa Shorthand and Typewriting Institute,
Bubaneswar. -

(2) Course contents of the iﬁ-sgn;icc training shall be as follows, ném:ly —
(a) Speed Class in Typewriting—

(1) Typing out ‘an English passage’ bonta.ining 450 words in ten minutes @ 45 words per
minute. Allowed mistakes would be seven words, - . ‘

(ii) Typing out an Oriya passage containing 250 words in . ten minutes :@ 25 words per
minute.  Allowed mistakes would be eight wordg. . - :

(b) S>zed Class in Snurthand-—l—

(ij Englich Shorthand dictation for five mi_n_uics' @ 90 words per minute. The dictation shall
be transcribed in the Typewriter in 25 minytes: Allowed mistake would be 5 per cent )
of the total number of words dictated. ‘

(ii) Oriya Shorthand dictatjon for four minutes @ 85 words per-minute, The dictation “shall
be trapscribed in the Typewriter in 34 minutes, Allowed mistakes would be 8. percent -’
of the total numher of words dictated. f [ , /

(¢) Errors— - , i l
) = - —‘—...—.‘
Eath of the following shall be' counted as ah error in the in-service training course.

(i) Omissions, wropg spellings, irregular spacing between jines and words, striking off cqrict
characters over jncorrect ones, 1o cass of typewriting, .

(ii) Omissiom,_wrong spellings, striking off _CIrect Charactsrs ova: incorrea onss, wrong use
of word instead of the word dictated in cags of shorthand. '

(1) As regards punctuation marks, omission of fullstop omly: will be: counted as“an error,
(3) Examination for the Junior Stenographers— :

On completion of the training coprse, the Junior Stenographer; skall have io app=ar &: ap
“Xamination 1o bs conducied by an Examination Committes- constituted for the purposs. Ths
;'Examination'Commjttcc shall consist of the Joint Sscreta: //Deputy Secretary to Government
In the Home Department incharge of Steno Establishment, Stperintandapt and ex-officio
Depury Secretary to Government, Home Department and a nominse of *General Adminij-
stration Department not below the rank of Deputy Secretary, g5 g

" b
Note:—The Examination Committee shall <et the questions for the examination, conduct the
cxamination and submit the results of the same to the Secretary to Government, Howme
Department within the timo decided by him for the purpose. -~ -



_"\?z) .. .. THE ORISSA GAZETTE, FEBRUARY 6, 1998/MAGHA 17, 1919  PARTII-2 _

(4) The Junior Stenographers Who will come out successful without mistakes in the examination shall e
declared to have passed with distinction and shall be eligible to earn one advance increment in

the pay scale.

(5) The unsuccessful candidates shall be given two more chances susbsequently to appear at the
examination.

(6) Junior Stenozrapher: wio will - ot clear the examinc tion consecutively in thrE;_Ebancec; shall not be
eligible for promc ticn to the post Senior Stencgrapher.

(7) Home Department shall issue a pass certificate to the successful Jurior Stznog:zhpiters baiins on the
re-ults pubiished.

Seniority of Seaior Stenographers: R

28. (1) The inter-se seniority of Sebior Stenographers shall be in accordance with their respective position in
the celect list.

(2) An up-to-date gradation list centaifing the names of of all Seajor Stenographers, arranged in order
o of their senicrity shall be maintained by the Home Departmeat. A copy of such gradatica list
shall be issued to all the Senior Stenographers.

o CHAPTER 5

APPOINTMENT OF PERSONAL ASSISTANTS BY PROMOTION

Appointmznt of Personal As:istants:

28, Vacancies in the posts of Persomal Assistants of the services shall be filled up by way of promotio n:
from among the Senior Stenographeis_m accordance with the recommendations of the Departmestal -

promotion committe.

Departmental Promotion Cemriztas :-

30. (1) There shall. be Departmental Promotion Committee to consider the cases of cligible Senmior

Stenographers for promation to the posts of Personal Assistants.

— -

(2) The Committee shaii copsists of the fcu'owing members, namely:—

’

(i) Seoretary to Government, Home Depan. _ * . 3 Chairman

(ii) One officer not below the rank of Joint Secretary of General Administra{ion Mcﬁabc;
Department to be nominated by the Special Secretary of that Department.

(iii) One Additional Secretary of the Home Department to be nominated by Member
. the Chairman. :

(3) The Committee shall ordinarily meet once in a year in the month of January.

“@) Depu_ty/ioinz Secretary, Home Department in charge of the Personal Assistant establishment shall
function as the Secretary of the Committee, but he shall not participate in the deliberations of the
meetings. 5

Eligibility for appointment 2s Personal Assistant :

&

41;5)_-.'-'&} Ihe Committee shall, for the purpose of preparing the list of suitable candidates for promotion to
Personal Assistants consider the cases of such Senior SteDographers who have rendered at least 9 (nipe)
years of continuous service as Senior Stenogranher on the first day of January of the year in Wbic“h
the Ccmmittes meets and have :atisfactory record of performance and conduct.

(2) While con:idering the suitabilitv of eligible Senior Stenographers for promoticn, the Departmental
Promotion Committee shall follow the provisions eavisaged in the Orissa Civil Services (Criteria
for Promotion) Rules, 1992, the Orissa Civil Services (zone of cosideration 'for,promotion) Rules
1983 and all other instructions of G. A. Department issued from time in this regard. '
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32. (1) The interse 'seniority of Personal" Assistants shall be in accordance with their Tespective position in
the select list. - . )

(2) An up-to-date gracaticn li-t contaicing the names of all personal assistants, arranged in order of
their sepiority, sbtall be maintained by the Home Depurtment. A copy of such gradation ljst shall
te issued to all'the Personal Assistants. -

CHAPTER 6

GENERAL

4

. Relaxation:

33. When. it is" considered by the Government that it is Necsssary or expedient to do 0 M
the public intere:t, it may, by order, for reasons to pe recorded in writing, relax any of the provisions
of theserules in respect of any class or categor¥ of employess in the service.

Reservation for S. C./S. T., Sportsmen, Ex-Servicemen; S. E. B, C., Physically Handicapped persons and
Women. : :

34. Nctwithstanding anything contained in  these rules, re ervaticn of vacancies for Sclieduled
Castes/Scheduled Tribes, Sportsmen, Ex-Servicemen, Physically Handicapped persins, Women and S. E_ B. C.
shall be mace under the Orissa Reservation of Vocancies in t-e Services and Posts ( for Scheduled Castes
and Scheduled Tribes) Act, 1975 and the rules framed ther-under, and under such other rules, orders
or instructions issued by Government from time to time. ‘

Probation:

’ 35.(1) Every category of employess in the service shall, on appoictment to a post, be on
probation for a period of two 7ears in case of appoiatment r:ade by direct recruitment and
one year in case of appnintmezt made by promotion/selectica which shall be calculated
from the date of actual joining in the post. : -

i : (2)_The probation period shall not include the folléwing:—_-
“(a) Extraordinary leave ; st '
(b) Period of unauthoris®#¥ absence 2

(c) any other period not on actual duty.

. (3) The appoiniing authority may terminate the services of a person appointed on probation in

ca:e of direct recruitment cr revert him/her to bis/her previous Fpost in case of a person
appointed by promotion during or at the end of the period of his/her probation if the work -
and conduct of the person is found unsatisfactory.

(4) The date of completion of probation period in each case shall be notified by an Office
Order and shall be recorded in the Service Book.

Confirmation:

36. A Person appecinted to a post in any cadre of the service, _am-- successful cowmpleticn of
"o the Probation and training and subject to availability of substaative vacapcies, shall’ be confirmed in the
service, if he is considered suitable in all respects. .

Interpretation:

37. If any question amses relating to the interpretation of these rule;, it shall be referred to the
Government in the Home Depariment for decision.

4 - -
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A

SCHEDULE _ - :
[ Sec Rule 215 (1]

( S¥licdus 2nd Plan of examinarion ) ‘ '

i
Tue ReCruitment Exzamination in Iespsct oi Junlor Stencgrarher shall comprise of ke following tests: — !
1

(1) Languags Test both in Engiish and Oriyva

60 marks )

This test shall aim at evaluating candidate’s koowledee both in Edglish and - e - 2
Orya iaaguazs. Thers shall be a Common question paper, It shall be . . _ = &,
designed as follows @ — o . B

" (a) An Essay in Oriya 10 marks i

(b) Translation of a passage from English to Oriya . 10 marks i

(c) Translation of a passage from Oriya to English L 10 marks
(d) Questions aimed at assessing the candidates’ working  knowledge of

2 30 marks
the English and Orjva langua ge.

(Question shall cover correct spelling of words to select from given words i
and - phrases, the . most  apsropriate _for  filling :in blapks in : :
‘- sentences, to correct Srammatica] mistakes in given 6entences, to select

from a given group of words thoss with opposite meanings and to punctuate
a passage). : . ¢

A sandidate securing less than'33 per cent of marks in the above language test spayy be disqualified for
appearing at the Typewriting test. Lo .

(Im) Typa\*;riting Test in English a:a i

o 50 marks * s

The test shall be heid for 10 (ten) minutes at a speed of 40 (forty) words per - L P
minute from a printed matter containing 400 words, While assassine . the ' - ’
accuracy of re-production 5 marks will be deducted for each mistake jn the - S

typed  script. A candidate whose  script  reveals . more thap ; oy

6 mistakes shall be disqualified to sit for the Shorthand Test.

(IIT) Shorthand Test in English ks ik s 0 fna:k§ !
ree

The test shall comprise dictation frein a printed matter (240 words) for th
owsd for transcription

minutes at the rate of 80 words Per minute. Time all
shall be fifteen minutes,

" ° 2 ) . i ¢
The apportiorment of marks for evaluation of apswer 6cripts shall be as follows - :
(2) Dictation in Shorthand Script ; - 25 marks
While assessing the ability 1o take down dictation in Shorthang s

: cript, ons mark
will b2 deducted for each mi:itale

(b) Traoscription ._, 25 marks )
deducted for each Lipe 3
1l be disqualified.

While assessing the ability to transcribe, one mark shal] be
mistake. A candidate commiiting more than 24 mistakes sha

(V) Typewriting Test in Oriya o 50 marks ‘
The test shall be helg for 10 (t22) miputes at 2 speed of 20 (1wently) words per
mipute {rom 2 Piinied maiter, ¢oni2ining 200 words, While * assessino ‘the
accuracy of reproduction 5 marks wij) be deducted for each mistake in the
be

typed script. .4 candidate whose Script reveals mistakes more than 6 shalj
disqualified.

\V) Shorthznd Test in Oriya \ , :

. -+ 50 marks
The test shall comprise dictation from a printed matter Conlaining 240 words . &
for three minutes at the rate of 80 words per minute. Time allowed for ' X
transcription shall be 24 minutes. s

——
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The apportionment of marks for evalvation of answer scripts shall be as follows:— ..

(2) Dictaticn in Shorthznd Script

. ~5

Whilz as:essing the ability to taks down dictatior in Shorthand 6Cript, one mark

- ehall be deducted for each mistz ke,

(b) Transcription

P

While asssssing the ability to transcribe, one
A candidate committing ‘more than 24 mistakes shall pe declared

mi-take.
disqualified.

DEPARTMENT OF HIGHER EDUCATION
NOTIFICATION |
The. 15th January 1998 1" **

Ne. 2385—VI-HE ( CHSE )-39/97-HE.—In exercise
of the powers conferred by sub-section (3) of Secrion
30 of Orissa Higher Secondary Educatijon Act, 1982
( Orissa Act 19 of 1982), the Stzte Government do
hereby make the following regulations further to
emend the Orissa Higher Secendary Education Regu-
latiors, 982, namely :— !

1. {1) These regulatjons may be called the Orjcsa
Higher Secondary. Education ( Amendment )
Regulations, 1998. : .

(2) They shall come into force on the date of
their publication in the Orissa Gazctte,

_Inthe Orissa Hicher Seconcary Education Regula-
tione, 1952 (hercinafter referred to as the said
reculations ), for reeulation 106 and the heading
thereof, the following reculation- and the heading
shall be substituted, pamely :— :
““106. Holding of Annual Examination—The Higher
Seconcary Examination in Arts, Science and
Commerce courses shall ordinarily be held once a year
1o the month of March every vear tc be called Annual
Higher Secondary Examination”™.
In the said regulations,
shil be omitted,
. In the said regulations, sub-regulation (3) of recula-
tion 113 shall be omitied.
By order of the Governor
S. P. NANDA

Commissjoner-cum-Secretary to GoVernmen

*

bl U

the regulations 108 .

.. 25 marks

mark shall bs deducted for each

" By order of the Governor
S. C. HOTA .

Principa] Secretary to Government

~ TOURISM .AND CULTURE (CULTURE)
' - DEPARTMENT

. NOTIRICATIONs =~ ™"
The Ist January 1998

No. 29—XC-23/96-T.C.—In pursuance of the
provicion of Clause 5 of the Constitution of Oriesa
Urdu Academy, the State Government hkave been
pleased to appoint Musafar Hussain Khan as the
Vice-President of t= said Academy for a period of two
years with
notification.

.t

N

. TherIst January 1998

No. 34—XC-23/96-T.C.—In pursuance of the
provision of Article 4 (i) of the Constimlion_of Orissa
Urdu Academy, Shri Bhupinder Sinch, Minister of
Tourism znd Culture, Orissa, is appointcd as
President of the said Academy for a period of two
years with effect from the date of issne of this
notificatipr. . :

By order of the Governor
D:'N. PADHI

Commissioner-cum-Secretary
to Government

et from the -Cate of issue of thisé)
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: n =6 Feme,
The 1st January 1598 s 26. vr. Mujibur Ra maa, Advocate Menf -
No. 39—XC-23/961.C—In pursuanze of the © 27, Sved Md. Madeni, Acting  De.

provisicn oF Clagse 9 of the Coanstitution of Orissa Pre ideat, Koraput D. C. C.
Urdu Akademi, Bhubzaeiwar the State Covernment - . 3
havs sea ooen =d o resomstitete tne Gueaerl Coundil T3 Mo Anvar Subz, Advocate - ..
of the <2id avaismy withthe [ileing rzemiers for w4 o
s seriod of two veir: with efect from the daiz of 29, Mz Megmood Shailoa
issue of thi: noiification.— ; =
30. Moulvi Jalit -
i “ater Presicent (For 4% :
: A Eaall o b & 1) 31 Mawizan Abdus T-Lae, Unls Co.
mant 3 Orissa. v Teacher.
.
2. MazaZac RHussaia Khan o, Viwe-ro2.adent 32. Dr. S. E. Rehmaa .. Do.
(Foraterm of ) IS
W0 years), 33. Mr. Nazear Aviarn, Advocate.. Da.. ¥
5 o ) . - K . : ',:‘_._'.__ \1
3. Accounts Dfest of the Direst- Flpancl al 34, Mr. Afsar Ali . Do. @7
orue of Culiure. Adviser. ~ ) ) : ‘
- 35. Mr. Torzhim Kha=. -5 D..O. Da. . #
4 9% crotary of the Aczdemy <. Secretary (R. & B.), Ravamaa, A
>, Tisector. Cuiture, Crissa .. Member S T il . ok : '
Lirstcur: Cujburs, Lre fem 36. Mr. Abdul Majid Faiz! ;. Da
= -, - 2 ' & *,. - 1 —
3 D, Lagar Ali, Deputy Direcicr - Do. . j ) ,
SC AT  (Educauca Depur- . 3% Mirza Bark:t Ali Balg o Do.
At 55 ' &
. i iq > S AT, Ashraf - Dc.
= e b RO 9D Al MRSt Do. :
. 3%. Dr. Quamruddin Khan, Vice-  De. |
e T -
%o R ,5{' . WIie el Das, L ‘.mccuor Berhaxpur Uriver- 5
e e am SITY
. A = YT T i
4% Foof M. Falihe ol ol
% 1 & ti ’_ .:-_-‘- -
- - - " - -
l s Taoapm BN Fe b
- . St :
" . : ;- ’
PSR Ceta L m oy
r CGemal D Rt et D T s o
' ,R r j'?.__\'-, - b ; Cu“.acx. — o ¥
i7. Sein:d Altaf Hussern Baspar Do 22, Mr. S, M. A Quiymi, Retired Do,
D.W, G Barga:h. L,cn.rcr in U-..J

13. Sved Ata Mohiudd'n ... Do. 43 Mr, Iftakkor Azad H, O.D. Do.
it M- Mohammad Taj, President  Do. Urdu, Bhadrak Coiicge. . :
2 Minerity Cell, DCC (D). 43, De. M. Nascsma Eégum, Reader  Do. - Haa .
15. Dz, S. Mushteg Al . Do. in Urdy, S. B. Women’s Cailege. : :

Cuttack.
15. Mr. Md, Rafique, Rtd. Director, Do, - sou

Docr Darshan. 45, Mr. Qumrel Hasan, Lecty.:r, Do, g P

17. Mr. Mahboob Hasan Khan  Do. m del‘l, B.J. B. Collegs, _ ':l‘f" L
Re:tired Joint Director (Industires)., Bhubanestwar, _ BT b
18. Dr. Salimullah .. Do 46. Dr. Sayed Ghulam Rabbeni, Do. . "%
, ' : ; Rajendra College, Balaagir. 3%
. 19. Atr. Samirullah Baig, Reader in Do. e 3 cﬁ-{ R
Zsology. ’ ) 47. Superistendent, Qgissa, Statc -
20. Mr. Sayed Arif Hussain .. Do. M. * = M o s
. 2 ; - p 48. Shri Soumvz Fanjan  Patnaik, ©~ patk
21. Mr. Md. Moinuddin Zakbmi..  Do. Piditar Gmbad, <

~

22, Mouluna ~ Amaaullah, Sericr Do.
%adra-a. Binjoarpur. :

tn

o]

By order of (2 Goveraer
22 vl 5. AL Jalieel “a o, s

i C. N.-PADE]
24. Mr. Antaryami Sahco. {Ureu 2o, _ ) 3

Poulp. . ‘ QGummnis ioner-cwr-Secretary
23 Dr. Obsed:'nLah Ansar ve Do “to Joverament




