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(a) “Appendix” means the A,f:pendix to

(b) *“Bord of Ex1miners” Measathe Bu.rd of Ex mine
(c) “*Government” mesns the Government CI o«i-ca

(d) “Head of Deparument” meuans 4 Head of the

¢f the Orissa Service Code and

Service Code and

includes the Office of a-Revenue

these rules ;

as specified in

(e) ¢ Member™” means the Member: ‘Board of Revenue ¥

(1) “*Revenue Divisional Commissjoner

section 3 of the

Orissn Revenue

[ 3
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SEPARATE PACING 1S GIVEN TO1THiS PART IN ORDER THAT IT MAY BB FILED AS SEPARATH COMPILATION
PART 11
Statotory Roles, Orders, Notificutioos, Rules, etc., issued by the Governor,
Heads of Departments and High Court :
GENERAL ADMINISTRATION DEPARTMENT
' 'NOTIFICATION :
The ‘l‘4lh September 1988
s. R. 0. No. _019-88-——111 uxcrcisé o§ the powers conferred by the proviso to Article
;309 of the Constitution-of India, the Governor of Oriss is pleased to make the following
- rules, for Regulation of Recruitment and ‘Conditions of Service of persons appoin'ed to
the posts in the Orissa Heads «f Departments Stenographer Service. namely:—
PART |
P - PRELIMIN \RY :
Short  title I. (1) These rules may be cilled the Orissa Heads of Dcpurlments Stenographers
and cumme- Service (Recruitment and Conditions of Services of Private . Secretaries, Personal -
T Assistants and Ste: ographers) Rules, 1988 ; :
. (2) They chall come into force on the dite of their publication in the Orissa Gazette
Definition 5. In these rules, u less the context otherwise requires:— ¥ Che

rs constituted under rule 4 ;

deaﬂlllenl Hotwd in DDeﬂdb)'.}
of {\1 ;

Appendix 3 e Ulidase

Divisional Commission®r ;

“ means ,the person appointed as such under
Divisioncl Commissioners Act, 1957 ;

(g) «Scheduled Castes” and *“Schduled Tribegs'™ mean such- castes and tribes as ary
r Articles 341 and 342, respectively, of

notified by the President of Indic
the Constitution of India‘;

(h) “*Sel.ciion Bourd’

(i) “Service” meuns

(3) *Year™ means the c:lendar year.

med. s Theelecti
he Orissa Heads of Department s

1 unde

o Board constituted under rule 15 ;
S:enographic Service |
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PART 11
CONSTITUTION AND COMPOSITION OF CADRS
LConstitution 3. (1) The Seivice sh-ll consist of the cidres as specilied hereunder:—
and composi-
O (2) Office of the B.ard of Revenuz and its consticuent Heads of D:parcmiats 3

specitied hereundsr shail have a szparate cadre—
(i) Office vf the Special Relief Commivsionsr,
(1) Office of the Commissioner, Land Records and Settlements;
(iii) Office-of the Land Rcforr’ﬁs Commissioner;
(iv) Office of the Commissioner, Consolidation I and 11
(v) Ofiice of the Director of Land Recorde and Surveys;

(vi) Office of the Director of Consoiidation; . ;
(vii) Otfice of the [ 'cpectos-General of Registration-cum- Excise Commissioner;-

(b) the office of eacn Revenue Divisional Commissioner shall Lave a separate cadre;

and '
(¢) cuch FHead of Oecpartment under Departments other than the Revecaue and Excise

Department shall have a separate cadre. . :
(2) Each cad=e of the Service shall coisist of thz posté of Junior Stanographers, Senior ;

SieBog-aphers, Per-onal Assisiants and Private Secretaiies.
" PART 11l ; :
-RECRUITMENT OF JUNIOR STENOGRAPHERS 2 ' _
F =

Constituti on 4. (1) There shall be-cons:ituted for the urpose of selection of candidates’ for recruitment
graphers a Board of Examiiers cosisti*'g of the following members,

the Board of  to the posts of Junior Sieio

Exaswiners. namely — j

(1) Membe., Board of Revenu, Qrisua Chirman ,

(11) Two Heads of Departments a8 may be nominated by the Member, Board ~ Member

of Revenue. = .

(2) The Secrgia-y, Board of Revenue, shall be the Secretary of the Board of Examiners. :
Diuc_tI 5. (1) The posis of Juniov S.enogeaphers shill beilled up by direct recruitineat througq L
through " Competitive examination which shall ordinarily be held a::ually by the Board of Examiners: . - r
chenAppitive. - (2 The Chai. man of the Board of Examinerschill be competent to* deiermine the time,

exanioation. A U h
date and place of the ezamian ioa.

Vatisatinn 6. (1) In the monih of Jaaua“y cach chi}r.. the tssds of Departments shall intimate tho
:’:,_.m.""'r-'" °f  Emplovimeni Exchange concarne:d = -2 - “uairman of the Board of Examiiers the number
wncies. b ydeaaeies  wicduy  exisiing including those likely to occur during the subsequent
mombs of the year of i timatio i in the pro forma given below— ;

(i) Number of pe 'muincat vacaicizs

(1) Number of temporary vacancies likely to be made permanent ;

(iii) Number of purely iemporary- vacancies; v :

(iv) Total : ¥
' (v) Number of vacan:ig-: veserved for Scheduled Caste and Scheduled Tribe candidates;

(vi) Number of vacancies reserved for physicaily handicapped persons;
(yii) Number of vacancics reserved for any o!her categories of persons.

" (2) In th: caseof thy Boavd of Reveaue. ths S:cmstary, Boa'd of Rivease shall furnish
the informations under sib-rule (1) in respec: of th: erntiiuert Hiads of Depictminte'las
referred to i1 clause (a) of sub-rule (1) of rule 3 apart from the information in respect ‘of the

office of the Board of Revenue.
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Advertise-
meat
inviting )
applications

Coaditivns
of

Exa7 On receip: of iniimations of vacancics
appmisiers shall issue adver!isemeints f
apilicatio s for 4 acomp2iione

vrdee oo Pu ehidinie to <ppidcing
fu e Stenezrtphens. 3 candidace

0 G

1 Qs manv
seAmindo oo

eule 7. ihe ohairman of the 3Board of
5 as muy He considercd necessiry aviting
of Juniur Sicnographbers.

snder

Agwipdzy.

the pUSiE
]

s L MNNAUen (or resrdiiient Lo

iz <:mp2 wive

sl —

&

N 1t s of

Aigibility. e posts ol
(@) be aciticen ol Ladia.

sears & d more caun wenly-gigut vears of age on the {irst Jay

| (b) not be less then vignteet
ions dre tnvited.

of January of the vear in which tpp.ie2
ce relaxed by five years in case of candidates
Scheduled Tribes, ten years in case of phy=ically
of.ca ‘didates of Such other categories as
.paeify fromtime to time.

Provided that the maximum age-limit shail
belo ging to the Sched Ted Casies gad the
handicapped p. Sens and to such extent in cuse
Government may, by ge eralor special crde’,
(¢) have pwexd :he High School Ce-ricate Examination conduc'ed by the Bouard of

Secondary Educition. Orissa or equivalen sxamination;

(% not be having more 1ha1 01€ §pouse living of, in the case of a lady condidate, have

ot married & person who has a wife living:

if satisfied -hat there ure
of this rule.

Guoverament, special reasons for doing so

Provided thy
from the operiti n

may exempt - candidate

() hive [‘l"';bcd Middle Bnglish Scho | exunination with Qriya @s @ linguige subject;

o

L
' have - passed bz High School Ceruiicte sxaminati>» or as equivalent ex:minition
with Orive as mediun of examin ‘tion in non-linguage subjec's;

or

hove passed n Orive oS languige subject in the’ fin:l eximintion of Class VII or

s boyve:

or

¥ : © have p'_\,sud test in Oriya of Middle English  School standard conducted by the

Education Dep.rtment:
rinimum speed of forty words rer minute in tspe writing nd eighty
r ndnute in shorthand it English :nd Oriys ; ~nd

g) hove paid non-refund ible fee of rupees six and furnish alongwith the anplication
~ he challin showing piyment of such fec into a Government Treasury under the
he  IIT—Miscellne rus Dcp-sit—ﬁ—Misc:llnncnus—A——Examm:uion fees™.

(V) Possess «
w rds pe

true copies, duly attested by a

' (2) The ¢ nddue shill furnish wich his application
namely:— :

Gazetted Officer (s) of the following documents,’

(i. Certificate of ihe High School Certificate examination or an equivalent exmination,

(i1) Mark shee: of the High School Ce-tificate examination or a6 the case may be, and

equivalen! examination,

which the

(iii) Certificae of good  character from the bead of the [nstitution in

candidate last studied.

stent Revenue Autbority in'case of a candidate

; (iv) Caste certificate granted by acomp
Scheduled Tribe;

belonging to & Scheduled Caste or
Community Devel jpment
P litical & Services

(v) Physically h mdicipred ideniity cird, issued by the Director,
if the candidate

' & Rural® Reconsiruciion - Dep:rim:nt as per erstwhile
s Depariment Recoluiion No. 16443-Gen.. ditcd the 24:h July 1978,

as a physically handicapped person,
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(vi) Certificite indicating sucaessful completion of 4 course . Steavyraphy o anl
Industrial Training Institutes or other Governmeni-run or Jevernoent recognised
institutions.
Note—The cmdidue <1 [ be required (o nroduce the orrginits He tme of cxamination
faifiing wiich he shall bhe liable 1o be disquuitied.
Scrutioy of Y, The appiicttions ~odl b seratinised determine the  siigibiiny of the canaidates o the
application posts of Junior S'eographers.

Recruitinent
leslt.

Period of
validity of
the Seclect
List.

Inclusion in
select-list
confers oo

right to

appuintinent.

Allotinent of

candidates
for

\ppointiient,

’roductipn
)f Origional
crtificates
vy candid-
les.

onsequence
({ailure to-
iinthe
isignment

10. (i) The recruitmen svunmnion for the posis of Junior Stenographers shall comprise
the following tes(s, namely :— o :

() typewriting (esis i English and Oriya,
(b) shorthrind tests in English and Oriya, and
(c) written test in English and Oriya.

(2) Thestundard ind syilubus for the tests speeified und‘.r sub-rule (1) shdll be as setfGrth
in the Appendix.

(3) The result of the exanua wion shall be placed before the Board for consideration and .
approval.
(4) A select list ol successtul candidates containing ordinarily not more than double the

number of towal vacancies intimated under sub-rule (1) ofrule 6 shall be drawn up in order
of merit and shall be published in such manner as the Government may, from time to time

direct.
. The selec: list . published under sub-rule (3) of rule 10 shall remain va.lid for a

perlod of one year 1rom the dac of its pubhc:mon or till .the publication of the rcaults of
the next recruilment examination, whichever is earlier.

12. Inclusion of names of candidates in the select list confers no right to uppointment
which sh=ll depend. among other circumstances, on the actual availability of vacancies. '

13. The Chairmun ol the Board of Examiners shil allot the candidates included in the
select list to the offices of Heads of Departments according to their requirement. Appointment
orders shull be issucd by the concerned Heads of Departments.

14. On receipt of app intment orders, candidates shall produce—

(a) Their High School or equivalent examinatjon;

(b) Ceruificaies « ' good: character, from two Gazetted officers not below the rank of
Class-II; y

(c) Caste and other certificates in original as may be necessary for verification of their
educ:tional qualification and the date of birth, etc. by the respective appomtlng
authorities at the time of their joining.

15. F.ilure on the part of a candidatc to join the assignment 'by the date specified in the
order of his zppuintment, in the absence of any cxiension of such date by the appomtmg

authcrity, shall amount io forfeiture of bis claim for such appointment.
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’ PART i¥
SPPOINTMENT TO POSTS OTHER TH AN JUNIOR STENCGR APHERS
Appointineat d6, (1) -Appemimen Lo the posts of Senior  Stee-grannen isiaidi 1S el o R B
10 Pusts other Seeretiries in @ cadre <hail be reguiated in the following man —
! than Junior
i:fu g (1) the posts of Senior Stenvgiaphers in a cecre ¢l W DIomr R ot Jumer
Stenograniiers i that cadre who bave  successiuily e protation andoare

eligible tor ¢ afirma‘ign. |

Stenogeaphers in the cidre who have successiuily compic:ed the procation and are
i it HE S -~ bt bl S

I (b) the posts of Persontl Assistants in a cadre shail =e diled up 2y promation of Senor

eligible fur ¢ "nfirmaiion as Senior Stenograpacels ;
e prutideta

v () the posts of Private S:ere.aries in a cadre shall be 3iled up by promotion of Personal
Assistants in that cadre who have rendered At ledst ten years of sefvice as Senior
Stenographers and Personal Assistaiff taken tOgcrner- T

e

=

>

(2) The eriterion for promotion referred in this rule jshall be merit and suitahility in ail
respecis with due regard ty seniorily, subject to passing of such deparimentil cxamin iions
and tests as may be prescribed by Government from time to time.

(3) Cases of promotion to the posts of Senior Stenugsaphers, Personil  Assistants and
Private Scere'aries shall be subject to scrutiny of the Sclection Board.

Constitution . 17. (1) There shall be cons:ituted, for the parpose of sc-utivising the cases of promolion

of Selection (o the posts of Scnior Stenographers, Personal. Assistonts and Private Seerctaries uader  thes

Wik rales. @ Sclection Board for cach Head of Department excepting the Bovrd of Revenue, and
its constitu 'nt Heads of Departments, consisting of the following members, namely :—

(a) Head of Department co ncerned Chairman

(b) Two senior oflicers  to be nominated by the Hend of Membere
Depariment  concerned.

(¢) Administrative Officer/Establishment Officer in the Office of the Secretary
11e:d of Department or the officer in-chirge of the Establish-
ment. as the case may be.

2. (2) The Sccretary shall not p-riicipate inthe deliberation.

(3) Tntheciseof the Board of Revenue ondits constituent Heads of Deparement
referred to in cluse (a) of subrule (1) of rule 3, the Selection  Board shall  be constituted
with the following Members—

(1) Member. Board of Revenue or the Senior-most He'd of Chuirman
the Dep:rument of the constituent Heads of Depiriment
as would be nominated by the Member.

(b) Two other Hetds of Departmen's of the constitucnt Heads Mcmbers

of Deparements to be nominated by the Mecmber.

(¢) Sccreury, Borrd of Revenue b Secretary

(4) The Sclec:ion  Board shill meet as and when vacancies are ’amicip.ltcd and_
prepare u sclect list of cand.dates for promotion, which shall bc declared in such manner
as the Selection Board may determine. The list shall remain valid for a period of one.year
from the date it is declared or till thz next list is published whichever is carlicr.
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Aecenalivn

tudedis

Probanon

Training

and Dcepar-
mental
Exarminations
I-I-'Sl;'.

Appueintment
unler
Rehabilitation
Assistance
Scheme,

Py

'
L . ai )

Nowwstetandaony e theng conte’ ol

Hotion andger these rdfe. vadCeRMC-C8 il €% sk tar: S

(1) Candidates helong ng 1o Sohed :lod Castes and  Scherduled Tribes in Lccordance

wh the  provistons  comains. n e Orsed. Aeservation of Vacancies' 10
5 e Mk e e e rL iy x<r CO77E
Das.s  and Serviees (for Sehea.ted Lased and Schediled Tribes)  Ach i

aad e cale.  framed thireunceo
H,

(11) cand datee who are phaysically i capp:d. at the rate of three par cent, 38 provided
in the .Ruml'nmn of the Gave-ament in th: Gensral Ad ninistration Dzpirtment
No. 13338-Gen, dated the Sth SMay i

v
i

18ty i

(ili) ev-terv.cemen, at th: rate of three pircent as providad in the Or.ssa gx-serv.cemen
(Recruitment to State Civil Services 2ud Pocts) Rules, 17855

(iv) sporismen, at the rate of one pi7 ¢t as providad in s Rasolution of th: Government
of Orissa in the Gzneal Admiusird fon Dep tromen® N, 2:4803-Gen.y dated the 18h

November, 1985 and

(v) candidates of such o:her categories anj such 1ate o7 rates asthe Governmznt  mly

from time to time, d reci;

in adiiion tothose. reserved under

Proviled that vacancices reserved  unde- this clause
ts total numder of

clagses (i). (ii). (i1i), and (iv) shall, in no cuse. exeeed fify p:ocen of
vacancies in any yeaw; .
cligible to fill ths reserved  vacancics

Provided further thatin th absence of candida‘es
dsemad to e been d:reserved and

relerred to in clause (i) or cliuse [V, the vacmneios wili be
available for other candida'es.

toa post in the Service sh Ul be on p.'ub:x'.'ion no-mally for

19. Every parson appointed : ¢
yin'ment. I during or &% tha end “of thesdid

a poriod of two years from the date of his 2pp
period he s found unfit to cotinue furher:—

(a) h's services shall be terminated if he is dires: recidii;

(b) he shall be reverted to his former post if he is a promoice:

Provided thw in the absence of an ord:r to thr cffec thut ths probation h1s been
garsf rctorily completed. the pariod of probation shall be deemed to have been extended till
the daie of the order when issued or the dite sp:cified in such order, which shall, in case, be
more than a year from the datc of expiry of the normal period of probution.

o unde ‘go such tra ning o Lo pwss such lesis

20. Members 1 the Service ghall be rejuized t . ]
:d by the Governm:n from time fo tMG.

of depar.menta! examinations a6 may be preser.b

21. Nochingin these rules ghall apy'y to ‘ni.al appointm:n’ of Junior Stenorgiphers
under the  Rehab litation  Assistance Scheme cavicag:d in the Raco'ution of  Government
i1 the General Admnistration Deparimen’:

the said Schem: shill be
of sxnding the annuil
e to the eflect.

Provided that all cases wizre vacancizs are filled up under
invimated 10 the Chairman of the Board of Cximon:-s a the tim:
inti miation of vacncics under gub-rule (1) of ru'z 6, wih un explantioly n

)
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“3 i ees Bekaes e cocany o the s des of g r Sten seeaphiors fier the lt ol suecessiul
’ Cultie JAEERERN ¢ T iy 0e wiatted g ad bepore e abbcition s ~gizet lst oo the naxt
. e SRR R T BT R D R S i il e oF the poovaous yerr wli s
can phin the AN Ly oM crmad underth s stey Jid fetiing that, oy WY sandidate
oA natisdie U h  conditie Hopu iR [athe fatter Sawcftt, S T UG shall e
' e aevand the dute wactt cleci ol g eXt ysur's

Segier:ly anperity of sacit Junior 8 enograpies in his cadre el be determi ied
crion in v seleet Lst pablished under sub-rule (3) o cuie 10, Cundidties

! . - g ¥ .

yeovisions in suberuie (2), take ther

. : - v Wi '
apaored under rules 2021 ad 23 Wy subject ta the T

Seniotity below the Jumor Ste ograpae

-s recruited in th year under rule 13

¢2) The candid ates : 7p inred under ralz 21 sbll rank  above thos: apnaointed under rule 20
apooiited u:r ruie 23 in the sam: resruitment yea

wheo, in turn, shall rank abose those

Relaxation A3 Wheonitis consid.red by th: Governm :nt that it is n:cessary or expadient to do s in
th: Plj_tl_'_&-_m.lmf_' 1t mav, by order, 1or re 6ons 1o Be recordzd 1n wialing, TCHIX qoy oT-the
provisions of these rules in respeci of any class or category of p:réons.

Sl e ol

Repeal and (25 The Ormy 1§t nographic Servic: (Recruitment and Conditions of Servic: of Personal

Savings: AsainLiants and Sten graphers In the ollices of lhc__”ﬁdﬁ;'{'"nﬁig:mmm”d aa § 35 ol
Rulen, 19N), Tramed Dy Rdvenue and Excise Depariment, the Tiissa Works fDepariment
Subord:nate Stenographers” Reeruiiment Raulcs, 1983 and any otizr Rules or cxecutive instrucion
sgued by diller.nt_Departments of Government, ~o far_as they fegualite the recruitmeat_and
condiion~ ol service of Janmior_Slenogranheri, Secnior Stenographars, Person il Assistants  an
Private Secretaries 1n the offices of Heads of Departments, arc hereby rencaled:

- el i p AT —_7:.32:— —_
. Provided that any thing done or any action taken under_the provisions of the rules
nd iistruction’s so  Feseated ~hall be deemed (o Rave Been Jone or taken under, the
* provivions of the” Trile-. i ' AR e e : '
ILokerpre- 25 If zny Question ari-cs relating to, the interpretation of the ¢ rules it shill be relerreg
tation. to Governmentin the General Ad ninistration Department for decision.

APPENDIX
STANDARD AND SYLLABUS

[ See Sub-rule (2) of rule 10]

TYPEWRITING AND SHORTHAND TESTS

1. Typ:writing Te t-Engli~h-50 Mark.
(1) Tne test will be held for 10 minates at a sp:ed of (4)) words par mnute from a printed
matter (40) words approximately).
(b) While a.cssing the accuracy of re-production 5 mark;
mistake in the typad script. A cindid tte who:c script reveals
will be climinated as di qaalified.

will be deducted for cich
more than 6 mistakes

11. Shorthand Test-English-50-Marks .
matter (210 words approximately) for

lowed for transcription will be 15
as

a printed

Time )

The test will comprice dictation from
evaluation of answer scripts will be

at the rate of 80 word: per minute.

3 minates
f marks for the

minute:s, The appoartimment ©
follow.:—
(1) Dictation in shorthmd scripi-25 Marks
ability to take dowa dictition in shorthand script, one mark will

While assezing the ;
be deducted for cach mistake. F

)

T e R
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(b) Transcription-235 Murks

Wefiig oot Ty the absiity tO tra cribe, one murk will oo

WL ANGUAGE TEST (20 markss

This et shoeld aim at evalusting candidates’ knowledge of 2agivh 2ad Oviys (2n3 1ges.
cazre will be common gque.tiva paper. [t wil be d2signed ws foilowsi—

I

I Transution of passage from Englith to Oriya 5 marks
I Transletion of a Passage from OQrivito Engiish 5 marks
[II  Aw esrdy in oriva 10 marks

Cuestions a'med at assessing the cindidate’s working Xnowiedg: 10 mark;

of the Enghih language.

v

(Thz qu2stion miy require the cand'dite to give corcect sp2lling.
ol words; to sclect from given words and phases, the most
approX‘mate for filling in- blanks in sentences: to correct grama-
ticil mistakes in given sentenz2s, lo selec’, from a given group
ol words, tho-¢c with- oppasite menings; and to punctuate a
passage). ;

[ Nps 26327-Gen. }

- +By order of the ngcrno'r
: R. K. NAYAK

Special Secretary to Governmeut ¥

- Frinted agq Puhlished by the lf.)ircctqr, Printing, Statisnery & Publisation, Orissa, Cuttaak-10 :
: 2 0. Gaz. 26—744—23-9-1988 - : . =
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GENERAL ADMINISTRATION DEPARTMENT
NOTIFICATION

The 31st August 1994

No. 13503—2 R/1-5/94-Gen.—In exareisa of the powers conferred by the Previse to Article 3C9 ¢f the

Constitution of India, th: Governor of Orissa is pleased to make the felle wing rules to amend the Crissa

Heads of Departments Stencgraphers Service ( Recruitment and Cenditic ns of i Savices f Private
Secretaries, Personal Assistants and Stencgraphers ) Rules, 1988, ‘namely ;—

1. (1) These rules may be called the Orissa Heads of Dcpattmtnts Stercgizi hae Savice ( Reati‘mert

and Conditions of services of Private Secrctaries, Perscnal Acsistarts tnd S n gréfrbae ) (£mardmct)
Rules, 1994. : ] : ' .

+ (2) They shall come into force cn the dat» of their fubliccticn in th Orissa Go

2. In the Orissa Heads of Departments Stenographers Service ( Recruitment cnd Ccnditicns of Service
of Private Secretaries, Personal Assistants and Stencgraphes ) Rulcs, 1988 ( hercinafter refarred to as the
“‘said rules”), in rule 2,—

Zc [le.

(7) In rule 2 of the said rules subrule (b) shall pe substituted, nomely :-—
“(b-i) “‘Commissicn’ means the Orissa Sub ordinace Staff Selection Cemmission constituted vide
G. A. Department Notification No. 25673 dated the 23rd Novemb: ¢ 1993 in respect of recruit-
ment of Junior Stenographers and ‘Commission’’ means Orissa Public Service Commission in
respect of promotion.”
(i) In clause (&) of rule 2 of the said rules for figurc “15” the figure “17"* shall be substituted.
3. In the said rules, for clause () of sub-rule (1) of rule 3, the fellowing clauses shall be substitutcd\
pamajy :— ; :
““(¢) the office of the Chict Engineer, Roads

and Buildings and his constituent Hezd
specified here under shall ¢

. s «f Dersrtments
onstitute a single separate cadre, namely : —
(7) Chief Engineer, Buildings-I

(ii') Chief Engineer, Buildings-II

(iii) Chief Engineer, Resea rch, Develer ment ¢nd Quelity Pre metion

(iv) Chief Enéincer, Design, Planning, Investigaticn 2nd Rescarch ;»

“(d) except the cadre of cfiices specified in clavses (a), (%) and (¢) sech Her
functioning under the Administrative co

. » ds of Departments
atroel cf cn epe
separate cadre.” I

riment < Geverrment shall have a

4. In the said rules, for rule 4 the icllowing rule shall be substituted, nemcely 1 —

- “Rule 4. Selection of candidates for r2cruitment to the pcst of Junicr Stene grepters ehall be ccnducted -
by the Orissa Sub-ordinate Staff Selection Ccmmissicn,””

A

@ :
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5 1@ s said cuies, for cule 6 112 Foil swiing vulz saall be substituted, nemely (—
(i) *Rule 6. {1y In the month of Tinuary each vear, the Heads o Department :‘sl:.l‘:l
" Zmolovment Enchange and the Chairman of the Stul Zecction Commussien, .

vacancies already existing including those Exely to cccur durinz the subs2quent monghs 29
o[ intimation in the pro formu prescribed under rule 3 uf the Crissa Sub-crdinate St o |
Commissicn Rulus, 18937 3
(ii) ~‘Rule 6. (2 In case of the office of Board of Revenue and it constitucnt Heads _\»f D .
T e 3scivnity, Do uf Reveue ond inlthe case of the Oifiee of Chiuof Enginger. ~d
3uildings and its constituent Heads of Departments, the Chict Engineer. Ruads shall 38
informations tnder sub-rdle (1) in respect of their constituent Fleads of Dopartmenmts m

the informations in respect of their own oftices.”
5. 1n tha said rules, in rule 7, for the figure “7* tha figur2 <6 shall b2 substituted. o
7. Tn the suid rules, in rule 8, in sub-rule (1)
(i) in clauss (b), for the words « twenty-cight ', the words “ thirtw-1v0 *? shall pe substizute

(ii) in the first proviso to clause (b), alter the'words ** in case of ™" ~veuring in the first line §is
and comma ** wotien candidates and, 7 shall be inserted:

(i) for clauses (f) and (2), the lollowing clauses shall be substituted, namely :(—

“(f) possess a minimum speed of forty words. per minute 4n  Typewriting in Engliish ty
"" words per minute in Typewriting in Oriya and a minimum speed of eighty words 7 mn
,, shorthand both in English and in Oriya. s>
(g) have pafd a non-refundable fez of rupees twenty and shall furnish alongwith ~the o0
the treasury challan showing payment of such fee into:a Government Treasur The
appropriate iicad of account as may be specified by Government from time to time.”
. 8. In the said rules, in ruie 9, after the word “ scrutinised » and befoz: the word * determine srd
“ to »* shail be inserted. 3 .
9. (i) In the said ruies, in sub-rule (3) of rule 10 for the words ‘Board’ the word ** Commiissi: be
substituted. . f v A5
(ii) In the said rules, in sub-rule (4) of rule 10 for the words “ ordinari'y not more than doub’ ‘he

word ¢ equal ” shall be substituted.

10. 1n the said rules, in rule 11, the words ** or till the pupligation of tae results of the mext ot
ezamination, whichever is earlier  shall be omitted. -

!
11. In the said rules, in sub-rule (1) of rule 16—

- L]

(i) in clause (a). after the words “that cadre? and before the words  ““who have®, the vho
have completed three years of eervice as such and” shall be inserted;

(ii) inclause (b). after the words ‘the cadre” and before the word “‘who have”, the “sho”
have completed nine yzars of service as such and” shall be inserted;

(iii) in clause (c), for the words ““ten years of service us Senior Stznographers and Pewsor ~unt
tdken fogether’”; THE WOTdS "hve years cl eervice as Perconal A-sistant”, ehall be &ut 7

12. In the said rules, for rule 17, the following ruleshall be substitutcd. namely:—

«17. (1) (a) Except the cadres specified in clauses (2) and (c) of sub-rule (1) of rule - s shall
be two separate Seclection Boards for each cadre to consides the case of prommotic liziole
officers under thess rules; y

(b) The Selection Board for the purposs of promotion to the post of Senior Sienog ot and
Personal Assistant shall consist of the following, namely:— - ‘

(1) Head of the Department .. Chair 1an
(ii ) Two senior  «flicers nominated by the Head of the Department ‘ ... Mem'ers
(iii) Administrative Omccrfﬁgstdblishmcnt Officer/Officer in charze « f i Secrclary

the Establishment in the office of the Haads of the Deparrment..

hH \
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<) The Sclection Board tor the purposs of the promotion to the »ast of Private Sceretary shall
consist oi e roilowinyg, hwnely:— : ’

(i) Secretary to the Administrative Department controlling e Chairman
the Hands of the Deparunent.

(i) Head of the Depamment : e Memboer

({if) Under/Deputy Joine Sceratary-in-charge of the Esta- i Sceretary

bl_isb.mcnt

(2} {a) inrespedt of the cadrrs constitutad uwader chwses (a) and (¢) o ub-rule (1) of rule 3 there
shall 5 fwo separate Selection Boards in. each cadre to comsider the c¢i-.s of promotica of eligible
officers under these rules; . :

_ - (b) The Selection Board. for the purpose of promotion to the pusis of Senior Stencgrapher
and Perional Assistant shall consist of the following, nameli—

(é¥ Senior most Flead of the Department of the Constituznt - Chairinan
~Heads of the Department.
. N "
(i) Tow other Heads of Department of the constitient v - Members
Heads of the Depurtiiicitis o Lo nuiminated by the
Chairman, .
(iif) Administrativ: Oficer/Establishment Officer/Qfficer PP e Secreta ry

in-charge of Establishment of the Board of Revenue
or Chief Engincer, R & B, as ths case may be.

fc) The Sclection Board for the purpose of promotion to the post of Frivate Secretary shall consiet
of th# following, namely:— .

(i) Sacretary of the Adaministrative Department : . Chairman’
(if) Tw> other Head of Departiment of the constituent o Members

Heads of Departments ‘to be nominated by the Y
Chairman, ' .

(iii) J )fntID :puty/Under-Szcretary-in-charge of the Esta- s Secretary
blisiment of the Administrative Department.

b (3) N> Secretary of dany Scir-::tiozx Borard shall participate in its delibcration

() () [a cisz of promotion ta the posts of Ssnior Steararapher/Personal  Assistant the Sclection

Board shall m::tas and whan vicincies arise including those anticipated  during the year to consider

the casss ofall cligible OTizers and prepare select list of candidates {found suitable for promotion on

= the basis of seniority with duz rezard to morit. The Select list shall be published in such a manner -

45 the Selection Board may decm apporopriate. The select list shall remain valid for a period of one
year from the date of its publication; \

© (i) In case of promotion to the posts of Private Secretary—

(a) The Selection Board shall meet as and when vacancies are anticipated and preparea list of
- candidates for promstion;

*(b) The Selection, for .inclusion of names in the list, shall pe based on merit ond suitapility in
all respects with due regard to eeniority;

(¢) The names of the Personal Assistants included in the list shall be arranged in order of their
seniority; :

(d) The list prepared by the Szleztion Brard shall b:forwarded to the Commssion for concurrence
by the Goveramant toz2ther with C. C. Rs of ali Personal Assistants whsoe cases were considered
for promotion and a copy of the procaedin2s of the Sslection Board;

(¢) Tne Commission sh:ll consider th: list prepared by the Selection Board along with other
dacuments received from the Government and unless they consider any change necessary, approve
the Jist. Th: Commission shdb-Lollsw _the principles set out in clause (b) in making their

" ¢+ . recommendaition. If thz Commissicn recommends su ion_of uny senior person by any of
“his juaiors they shall assign specific reasons for the same; i :




(/) The secommendaticrs "of the Cemmission shell te pliced pa - ‘he Gevarmant an
aprreval by tle Guovernment with wcdification, if any, shali “:im the Select List wh
remain valid for a period of one year frcm the dote-cf s EPrrov. v the Government.”
12, In the said rules, rule |3 shall be renumbered :s sub-rile (1) ther. ¢ 2nd fter sub-rule {
rentmbered the feijc wing sub-rule shall be inserted nemely :— ‘
*“(2) .\'cm-ilhsmuding anything ccentained in these rules, Teseryad: ° | r wemen siall i;u.:na.:i-..lﬂf;
acccrdance witly the Resclution of the Government of Oris.~ G. A, Cepartment No. +3328-
Gen., dated the 23rd December 19927
4. In the said rules, for rfule 21, the fellowing rule chall be substituted, - st

“21. Nething in “these rules shall apply to appointment of Junic: “tencgraphers made under ths
Orissa Civil Service (Rehupilitaticn Assistange) Rules,: 1950, as an:. " _id Irum time Lo time.”
15. In the said roles, for ruie 23, the fellewing rile shall be sﬁbstitutqd, Tl DT

“23. (1) The relative seniority of each Junicr Stenographer in his G shall be determined wis

relerence to his positjon in the Select List as referred to inpu!. i Can@iu’uteg appointed under
rules 21 and 22 shall, supject to the provision of sy b-ryje (2% ke their senicrity .below the
Junior Stenographers appointed in that year under rule 13, -,

(2) The Junior Stenogruaphers aprointed under rule 21 shall rank e those apreinted ynder rule

22in that year.” i C
16. In the said rules, in tke Appendix:"fé‘?*hez]l_iﬁ'g “LANGUAGE -zs1» 2Cng with—entrics mace
therevnder, the following headings, items and entries shall ke substituted, Y e
III. Type-writing test (Oriya) =35Cmarks

(a) The test will be held fer 10 minutes at a speed of 20 words Per Zinute frcm e  pricted m: et
(200 words appreximately). =

(&) While assessing the dccuracy of reproduction, 5 marks will be deo. sted fcrecch misteke in typcd
script. A candidate whose 6cript reveals mistckes mcre (hey : fercent’ will be climinzted :s
disqualified. ¢ . 3

1V, Shorthand test (Oriya)—50 marks % ;
& - » . P,

The test will ccmprise dictaticn frcm a prinied mztter (24t werds o FFr- <mztely) fcr 3 micuies .at the
rate of 80 words per minute. Time zllc wed fcr trenscripticn shell ke 10 VIS Fer minute bty iYLe wriler.
A candidate wh se script reves [s errcis mere then 10 rer cent ¢ f tke waics dcizted will te cI'mircted s *
disqualified. - . ; ;

(@) Dictation in sherthand script—25 marks

While zssessing the ability tc take down dictation in shertlend ec}ipl. 2 Tmirk will ke decucted fep
ecch mistake. '

(0) Tronscri pticn-2_5 marks, : _
While zesessing the &bility to trenscrite, cne msrk will ke deducted fcr - -k mistcke. ;i s
V. Langusge test 40 marks t

This test shall aim at eviluating cendidztes kncwledge in Englich cn ¢ fye Lergucyes.  There will te -
ccmmon question peper. It shall ke designed zs fellows - — y .

(@) Translation of a passage fram English-to Oriya

ey 10 marks -
(6) Translaticn cf passage frem Oriya to English A 10 marks
(c) An essay in Oriya ‘ - 10 marks
. (d) Question aimed at 2ssess' ng cendidetes we rking knc wediein F:zish . 10 marks

Language,

_(The question may require the candida.tes {6 give correct’ spelling of » crds, to seleet from given word
and phrases, the most appropriate for filling in blanks 10 sentence to correot grammatical mistakes in given
sentences, to select frcm 2 given group of words those with oppesite meat.ag 2nd to punctuate a Passage).

17. In the said - rules the words ‘Board of Excminers® apeearing in rples 567,13 acd proviso to

rule 21 shall be substituted by the words ‘Subordinate Staff Selection Cc-mm:ssﬁon.-_ y

By order of the Go &
A FRITIMAN SARK»
Special Secretary to ey,
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