
No. 

GAD-SEA-RTI-0016-2025 

From 

To 

Government of Odisha 

Sir, 

General Administration & Public Grievance (S.E.) Department 

lO-nDeputy Secretary to Government. 

ISE 

Shri Dhiren Kr. Ojha, OSS 

above, 

*** 

GA & PG(RTI) Department 

Additional Secretary to Government-cum-Nodal Officer. 

Ref:- Your letter no. 9789/RTI-N dated 18.03.2025 

am 

dt. ay02. 944 

Sub:- Information pertaining to Special Est. branch on implementing proactive 
disclosure under section 4(1)(b) of the RTI Act, 2005. 

CONFIDENTIAL 

In inviting reference to your aforecited letter on the subject as captioned 
directed to furnish herewith this the letter, 

Notifications/Guidelines/Circulars pertaining to this branch during the timeline 
01.01.2020 and onwards, details as per the enclo_ed statement, for necessary 

action at your end. 

Top Priority 

Yours faithfully, 

PIO CDeputy Secretary to Government. 



SI. No.Letter no.Letter dated 
1 

2 

3 

4 

6 

7 

10 

11 

12 

2659 

3684 

674 

2837 

1103 19.05.2020 

659 

753 27.04.2021 

44 

8860 

394 

06.07.2019 

1094 

18.10.2019 

400 

16.03.2020 

17.12.2021 

24.05.2023 

12.01.2024 

15.03.2024 

Subject matter relating to letter 

28.03.2024 

Clarification on NRC(No Remarks Certificate). 
Implementation of 5T Charter and "Mo Sarkar" initiative. 

Clarificatio on adverse remarks in PAR 

Clarification on consideration of NRC during promotion 
Regarding recording of adverse remarks in PARs of Group A 

and B officers. 

Implementation of Odisha Servants' Conduct(Amendment) 
Rule, 2021 regarding submission of Property statements is a 

prerequisite for promotion 
One time measure to defaulter employees to submit their 

Property statements from 2014-15 to 2022-23 
Revision of dateline for consideration of e-PAR after its 

scheduled closure in HRMS portal. 
One time measure to defaulter employees to submit their PARs 

from 2016 to 2021. 

Queries regarding submission of PARs by the appraisee for the 
period 2014-15 to 2022-23 

07.08.2024 Withdrawal of 5T Charter and Mo Sarkar parameter from APAR. 
25.02.2025 PAR Guidelines for Group C employees. 

Deputy Secretary to Goverhrment 



;

Government of Odisha

GeneralAdministration&PublicGrievances(SE)Department
**

t

i

i

Dated I ,\.'o{,eo}\
GAD-SEA-M I sc-ooo 2-2o 1 I

To

All Departments of GovernmenUAll Heads of Departments

All RDCs/ All, Collectors & District Magistrates'

sub: Revisiori of the dateline for consideration of e-PAR after its scheduled closure

in the HRMS Portal.

!

TheundersignedisdirectedtosaythatintermsofthePARguidelines,all
Group A and B officers of the state are required to submit their serf-appraisar onrine

intheHRMSportal,whichinduecourseoftimeshallbeassessedatthreelevelsof
hierarchy i.e. Reporting, Reviewing, and Accepting Authority' As per prevailing

instructions, the Accepting Authority shall assess the oRU by 31st December of the

SameCalendarYeardfterwhichthePARshallbeprocessedintheDepartmentand
shall'be made available for DPC after 31st March of the succeeding Year' This

procedure was followed when PAR was received and pr'ocdssed manually' As such'

the PAR of a state Government employee was taken into consideration for

promotion only after 31st March of the succeeding year; and the process has been

in vogue in the e-PAR sYstem'

lnthemeanwhiletheStateGovernmenthasalreadyshiftedtoe.filingofPAR
bythestate.governmentemployeesfromtheyearzol4-lsbyfollowing
the Government of lndia instructions, by which all processes relating to maintenance

of PAR be completed by 31st December of the same year since the e-PAR module

closes on that day i.e. 31st December(midnight) and no further transaction is

possiblethereafterforthePARrelatedissueintheHRMSonlinesite.

Assuch,pursuanttotheonlinesubmissionofPAR'theGovernmenthave
been pleased to consider e-PAR for the year ( as per Financial Year) w'e'f' 1st

January of the next year instead of 1st April henceforth in order to enable the

DPC/SSB to assess the PAR of the employees concerned'

o?
Additional to



I-

Memo No.

Copy forwarded to the PS to Hon'ble Chief Minster, Odisha/Chief

Secretary/ Development Commissioner, Odisha/Addl. Chief Secretary GA & PG

Department for kind information of the dignitaries'

Additional
rUe tLal
Government.

dated \r,..H.2.O1t

L dated \ a.q.L01VMemo No.

copy forwarded to the CMGI, Bhubaneswar for information and

necessary action.

Additional ment.

Memo No. T dated ll .01 .ao }v
Copy forwarded to the all branches of GA & PG Department/GA &

PG(Library) Department for information necessary action'

Additional ment.



Confidential

Government of Odisha

General Administration & Public Grievance (SE) Department
b

:?
No o4 /sE

GAD-SEB-M ISC-OOO 1 -2025

From

dt. I 6.8-l . Loa,{ I

To

Shri Sashank Sekhar Dash

{$ditional Secretary to Government

All Additional Chief Secretaries/Principal Secretaries/Commissioner-

cum-Secretaries/All Heads of Departments/All RDCs/All Collectors &

District lvlagistrates.

Sub: Annual Performance Appraisal Report - lntroduction of "iGOT Karmayogi"
parameter in the Annual Performance Appraisal Report of Government

employees.

Sir,

I am directed to say that after careful consideration, the Government

have been pleased to incorporate the "iGOT Karmayogi" parameter of work

assessrnenf of Government servants in the Annual Performance Appraisal Report

fronithe PAR period 2025-26 .

It is hereby directed to all the authorities in the remarks recording chain to assess

and evaluate the ORU(Officer Reported Upon)'s work performance, by taking

successful completion of a minimum of 20 hours of I-GOT training annually in the

online module.

Benchmark for assessment in his/her PAR as per the number of hours of training
.,.

completed. qyccgssfully through IGOT is as follows:-

1 mark - For completion of 4 hours successfully.

2 marks - For completion of 8 hours successfully.

3 marks - For completion of 12 hours successfully.

4 marks - For completion of 16 hours successfully.

5 marks - For completion of 20 hours and more successfully.

ln this regard, a separate column is being added (in a relative scale of 1-5 )by
the CMGI for this purpose in the format of the e-PAR module of the HRMS portal in
respect of the Group-A & B officers of the State Government and shall be reflected

in the online PAR format.

This may be brought to the notice of all concerned authorities under your control.

Yours faithfully,

Additional Secretary
,s



lrlemo No
6( \8. e{

Copy forwarded to Private Secretary to Chief Minister, Odisha /Private

Secretary to Chief Secretary, Odisha for information.

I

MemoNo 
(C 

t

L+

aDLT
to ment

1s . p-l .702,{r
Additional

dt.

Copy forwarded to Private Secretaries to all Ministers, Odisha for kind

information of respective Hon'ble Ministers.

oDar
Additional Secretary to ment

Memo No I D-P, &O4
Copy forwarded to the Executive Director, CMGI, Odisha, Bhubaneswar

for information and necessary action to add a column which is meant for the

Reporting Authority to assess the work output, attributes and functional

competencies in a relative scale of 1-5. The Officials of CMGI assured that the

training hours and training courses can be reflected in the PARs of each

Government employee in real time, thus making it convenient for all the Authorities

to assess and grade accordingly.

tB 2-oT{'

6s Additional Secretary to Government

Copy (5 spare copies)forwarded to Library of G.A. & P.G. DepartmenUAll

Sections of GA & PG (S.E.) Department for information and necessary action.

le
Additional Secretary to Government

Memo No



Government of Odisha

General Ad mi n istration & tra.:: Grievances (S E) Department

ag,O3,^A*\

To

Sub:

E Dated

8

All Departments of GovernmenU

All RDCs/All Collectors & District Magistrates.

Queries regarding submission of PARs by the appraise/ Acceptance of the PARs for

the periods 2014-151o 2022-23

.l .)
The undersigned i5 directed to say that a number of queries were received after

issuance of this Department letter no 8860/SE dated 15.03.2024 rcgarding submission /
acceptance of PARs in HRMS portal . ln view of the queries received, the solution to the

possible Scenario while submission of PARs by the appraise / acc'eptance of the PARs for the

periods 2014-151o 2022-23 is detailed below:-

st.
No

Scenario Solution

1 lf .nong of the-authorities in the PAR

hierarchy are available due to
death/retiremenUdem it from office.

The appraise has to create an NRC

for the entire period by uploading the
supporting documents in the HRMS
portalwhile requesting the NRC.

2 Reporting Authority is available, but the
Reviewing/Accepting Authority are not

available.

The assessment by the Reporting
Authority shall be treated as final

and the PAR shall be force
forwarded to the custodian.

3 Reporting Authority and Reviewing Authority

are available but Accepting Authori$ is not
available

The assessment by the Reviewing

Authority shall be treated as final
and the PAR shall be force

forwarded to the custodian.

4 Reporting Authority and Accepting Authority

are available but Reviewing Authority is not

available.

The assessment by the Accepting

Authority shall be treated as final.

5 Reporting Authority is unavailable, but

Reviewing Authority and Accepting Authority
are available.

The appraise has to create an NRC

for the entire period uploading the
supporting documents in the HRMS
portalwhile requesting the NRC.

6 Reporting Authority/ Reviewing Authority are
unavailable but the Accepting Authority is

available.

-do-

The above mentioned may be brought to the notice of all concerned.

(By orders of the Competent Authority)

Px-o

Additional

t



dated 78 .OZ . @ t'|Memo No.

Copy forwarded to the PS to Hon'ble Chief Minster, Odisha/Chief
Secretary/ Development Commissioneq Odisha/Addl. Chief Secretary, GA & PG

Department for kind information of the dignitaries.

Additional to

Memo No. b1L dated a8.o3, ?o>Y
Copy forwarded to the CMGI, Bhubaneswar for information and

necessary action. They are requested to make necessary arrangement in providing

the above features in the HRMS Portal.

Additional Secretary to

Memo No. 3?:r dated &8 . Ob, *02;Y
Copy forwarded to the all branches of GA & PG Depaftment/GA &

PG(Library) Department for information necessary action.

t

-o[.t--r
Additional Secretary Government.

,18



GOVERNMENT OF ODISHA

GENERALADMTNTSTRATTON AND pUBLtC GRTEVANCE . (S.E.)

DEPARTMENT

Letter No.GAD-SEA-M ISC-002 6-2024 - 400 /SE Bhubaneswar, Date. 25.O2.2025

To

All Departments of GovernmenV

All Heads of Departments/

All RDCs/All Collectors.

Subject: Guidelines for initiation and assessment of Confidential
Character Rolls(" Fit for Promotion" or "Unfit for promotion', for
Group 'C' employees of State Government reptacing the system
of recording of Confidential Character Rolts(CCRs) i.e. provision
under Book Circular46,

The current system of online management of confidential character Rolls (ccRs)
for Group-c employees in the HRMS has to be simplified to make it more user
friendly. The main objective of this guideline is to improve the capacity of the
administrative machinery for better and seamless appraisal of the performance of
Group-C employees in the State Government. Accordingly, a detailed
guideline is issued as follows:-

't' The nomenclature of the report will be changed from confidential character Roll
(ccR) to (" Fit for Promotion/Un-fit for promotion). This will be a confidential
document.

i. The custodianship of the CCRs( Fit for promotion or not Fit for promotion) in
respect of Group-C Government employees shall be maintained by the
Administrative DepartmenUHead of Department (in respect of who they are
appointing authority), under a responsible officer, who shall ensure its online
review after due closure of the CCR ( Fit for promotion or not Fit for
promotion) timeline, communication of adverse remarks if any in the CCR,

2. Custody_o[.]QcB_s:

AM)



processing representations and communicating the final decisions on lhe

representations.

ii. The reviewed CCRS( Fit for promotion or not Fit for promotion) shall be

used by the concerned Administrative DepartmenVHead of Department for

promotion, selection, etc.

3. Repprlfcriod:

i. The CCRs( Fit for promotion or not Fit for promotion) shall be recorded for

each financial year or part thereof. The CCRs( Fit for promotion or not Fit for

promotion) for two or more years should not be recorded in one form.

ii. The minimum period for recording remarks in the CCRs( Fit for promotion

or not Fit for promotion) of an officer shall be four months in a year. The

higher authority should not adjudge his/her subordinates' work unless he/she

has seen it for a minimum period of four months.

Exolanation:-

For computing the period of four months, leave taken or training programme

attended for a continuous duration of less than thirty days shall be ignored and

remarks certificate to be recorded for such period by the competent authority.

4. Level of Assessment:

There shall ordinarily be two levels of assessment of the employee by the

authorities designated by the Government from time to time -
a) The Reporting AuthoritY,

b) Reviewing Authority & Accepting Authority(Reviewing Authority act as

Accepting Accepting Authority in two tiers assessment chain of CCR)

The Schedule of lnstructions enlisting the Hierarchy of the CCR chain has to be

done by the respective Administrative Departments/Heads of Departments/Heads of

Office in two tier system for Group-C employees of State Government.

5. tnitiation of CCRs ( Fit for p-re!0a!en-er-noEillqlpl!![9t!9n)--by-Ecp-9xlns
Authoritv/Reviewin g AuthoritylAeecpljng Authority:

i. The CCR of a Group-C employee shall be initiated by his/her Reporting

Authority who shall adjudge the work performance of the employee either as



" Fit for Promotion/Fit for shouldering higher responsibility" or
for Promotion/Not fit for shouldering higher responsibility"
"Group-C Assessment module" of the HRMS portal.

"Not fit
online in

ii. On completion of the assessment, the Reporting Authority shall foruvard the
same to the Reviewing/ Accepting Authority for final assessment. CCRs( Fit

for promolion or not Fit for promotion) shall get completed once the
Reviewing/ Accepting Authority has completed his/her assessment of the work
performance of the employee.

ii. A detailed workflow of the procedure to be followed will be made available in
the manual section of the HRMS portal for reference.

6. Some Salient Features:

i. The employee concerned shall be notified in his/her HRMS profile on the
stages of CCR (Fit for promotion or not Fit for promotion)creation or
assessment level at the authority chain.

ii. The minimum period of assessment should be at least four months, i.e.
CCR( Fit for promotion or not Fit for promotion) for a minimum period of
assessmenl shall be initiated by the Reporting Authority of the employee
concerned; for an assessment period of less than four months, NRC (No

Remarks Certificate) should be remarked/initiated by the Reporting Authority
online, which is not a bar for promotion and shall be considered by the
DPC/SB , while considering the case for promotion of the concerned
employee.

iii. When a Group-C employee gets transferred from one place of posting to
another, then during the brief period i.e. before being assigned to a new work
role(LR period), NRC shall be initiated in favor of the employee concerned by
the PAR custodian.

iv. ln the event that the Reporting Authority of a Group-C employee couldn't
initiate a CCRs( Fit for promotion or not Fit for promotion) for a concerned
period within the scheduled time period, then it is the responsibility of the
CCR( Fit for promotion or not Fit for promotion) custodian to issue NRC in

favor of the employee, mentioning the cause "Authority couldn't initiate the
CCR within the stipulated time period", after scheduled closure of the CCR
( Fit for promotion or not Fit for promotion)time period; which is not a bar for
promotion and shall be considered by the DPC/SB while considering the case
for the promotion of the concerned employee.

(



v. ln case the Reporting Authority writes not fit for promotion, a detailed

justification should be given. Any instruction reminders, reprimands and

displeasures issued to the concerned employee should be placed on record.

7. Review of CCRs ( Fit for preme!ion-eln-at-E!!19-Lp-I9!ne!ion):

The completed CCRs( Fit for promotion or not Fit for promotion) shall be subject to

scrutiny and the cases where the employee has been adjudged as Not fit for

Promotion/Not fit for shouldering higher responsibility shall be communicated

directly to the employee concerned by the CCR custodian who has been entrusted

with the CCR custodianship by the concerned Administrative DepartmenUHead of

Department.

Assessment of the Reviewing/Accepting Authority shall prevail over that of the

Reporting Authority.

8. Communication of Adverse Remark:

D.O letters communicating adverse remarks should be signed by an officer

authorized by the concerned Administrative DepartmenV Head of the Department.

9. Submission of Re entation

i. A representation against adverse remarks should be clear, concise, precise,

and written in a temperate language. lt should be furnished in two copies

addressed to the authority competent to dispose of the representation within a

period of 45 days of receipt of such communication. lf there are sufficient

reasons, the representation may be considered by the CCR branch of the

concerned Administrative DepartmenUHead of the Department beyond this

period of 45 days but not later than six months of the receipt of the

communication.

ii. A second representation shall not in any circumstances be entertained.

iii. Any representation which is not properly addressed or is illegible or

unintelligible or contains language which in the opinion of the Government is

disloyal, disrespectful, or improper or casts unwarranted aspersions on the

authorilies recording remarks or on authorities deciding the representation,

should be summarily rejected.

fu-



iv. Copy of any representation received from any other quarter than those

stipulated above will be seriously viewed and construed as an attempt by the

employee concerned to exert extraneous pressure and influence for the

disposal of the representation.

v. lf an employee concerned has made any allegations in his/her

representation against any authority recording adverse remarks, he/she may

be called upon to substantiate the same and in the event of his/her failure to

do so, he would render himself liable to disciplinary proceedings.

'l 0. Dispssa!-ol_Rcp_rcscnlalieni

i. Upon receipt of representation, only the author of the adverse remarks (Not

fit for Promotion/Not fit for shouldering higher responsibility )may be

asked to substantiate or to furnish her/his comment on the representation.

Those higher authorities who have merely agreed to the adverse remarks

written by other authorities need not be called upon to substantiate.

ii. The Substantiation Report should cover specific facts, figures, and

instances which are relevant to the adverse remarks.

iii. Substantiation reports and comments on the representations are invited to

facilitate the disposal of representations and it is the duty of the author of the

adverse remarks to furnish them unless he has adequately supported the

adverse remarks in the CCR itself.

iv. Substantiation report may also be sought from authors of adverse remarks

who may have retired recently from Govt. service if felt necessary.

v. The representation against adverse remarks should normally be disposed

of within 6 months of receipt of such representation taking into consideration

facts stated in the CCRs ( Fit for promotion or not Fit for

promotion) representation, and substantiation report if any. The order passed

on the representation shall be informed suitably to the officer concerned.

11. GomDetent Authoritv :

The competent Authority to deal with the representation against the adverse

remarks ( Not fit for Promotion/Not fit for shouldering higher responsibility )will

be the Authority one step higher than the Reviewing /Accepting Authority in the

Administrative set up.

,z



For example: lf the Collector is the accepting authority in the PAR chain, RDC is the

competent authority to dispose of the adverse remarks.

ln case the adverse remarks are given by the Chief Secretary/Very Senior Officer in

charge of the DepartmenUMinister the competenl authority will be the Chief Minister.

The order of the competent authority shall be final.

12. Preservation prr!9d:

CCR( Fit for Promotion/Unfit for Promotion) should be preserved for a period of
'1(one) year from the date of death/retirement, resignation and dismissal or

discharge unless there is disciplinary proceeding/ vigilance case/ court case relating

to gradation/promotion pending before such retirement/resig nation/dismissal or

drscharge. ln latter case the CCR( Fit for promotion or not Fit for promotion) should

be preserved till final disposal.

1 3. Form u lati on of Pol icy_&_!n!erylc!a!j en_ol_Eu.lesi

G-A & PG. (S.E.) Department reserves the right in formulation of policy and

interpretation of rules in respect of matters relating to the collection and

maintenance of CCRs( Fit for promotion or not Fit for promotion) in respect of
Group-C employees of State Government.

14. The Circular/lnstructions as noted in Book Circular-46 are hereby rescinded

(su n ta Kumar)

Additional Chief Secretary to Government



Government of Odisha

General Administration & Public Grievances (SE) Department

No 651 P4,o5.2023E Dated

GAD-S EA.M I SC.OOO 6-2021

To

All Departments of GovernmenU

All RDCs/ All Collectors & District Magistrates.

Sub: Extension of dateline for submission of Property Statement by all

State Government employees for the period 2016 onwards.

The undersigned is directed to say that in terms of the Odisha Government

Servants' Conduct (Amendment) Rule, 2021 every Government servant from the

level of Group A to Group D is required to make a true and complete declaration of

all his assets, movable and immovable, and the value thereof as on the 1st January

every year online in the HRMS portal on or before 31st January of that year. As

such the Annual Property Statement by the State Government employees for the

period from 01.01 .2022 to 31.12.2022 was to be submitted by 31st January

2023, which was subsequently extended up to 31.03.2023 vide this

department letter no 162/SE dated 15.02.2023.

2. ln order to ensure submission of Annual property statement by

defaulting employees, Government after careful consideration has decided

to extend the last date for submission of Property Statement by the employees for

the Year 2022, online in HRMS, up to 30th June,2023.

3. Further, as a one time measure, State Government has taken a considered view

to grant benefit to state Government employees so that the defaulters in respect of

submission of Annual Property Statement of 2016 onwards may submit their

Property returns online in HRMS. For this purpose HRMS Portal shall remain

open for a period of one month from 01.06.2023 to 30.06.2023.

This may be brought to the notice of all concerned under their administrative

control for strict compliance by the respective employees. The concerned

employees may also be advised not to wait till the fag end of the closing date and

submit their property statement sufficiently ahead of the deadline.

Additional
a3

rnment.



Memo 6ao sE Dated 24.O 5'!o23
Copy fonruarded to the System Administrator, CMGI, Bhubaneswar, for

information and necessary action.

The system for submission of Property statements may be kept open strictly
as per the above-revised datelines. The revised datelines may also be uploaded on
the HRMS homepage for wide publicity.

2oc4
Additional to Government.

Memo No 66t I SE Dated 24.CS.ZoZ3
copy fonrvarded to All sections of GA & pG Department / Guard Fire (10
/ GA& PG Department Library (10 copies) for information and necessaryCopies)

action.

e"{a'=[ua''s
Additional Secretary to Government.







GOVERNMENT OF ODISHA

GENER,AL ADMINISTRATION & P' G. (SE) DEPARTMENT

NO 753

Shrl G.C. Patra, IAS

Joint Secretary to Government

All Deoartments

All Heads Deoartment

AII RDCS

AllCollectors

/sE. dtd. 27-04-2021

From

To

Sub: Recording of Adverse Remarks in PerIo'mance Appraisal Repgrt (PAR) lor Group'A

and B Ofticers ot State Government'

ln inviting a reference to the letter No 674/SE' dtd 16 03 2O2O og GA & PG Oepartment'

the undersigned is directed to say that'iin'" 
"orn" 

t *to" that some Reporting' Reviewing and

Acoepting authorities are recording adverse remarks in the PARS of their sub-ordinates officers

without justlfying such entries ano raier suggesting to withdraw suct adverse remarks while

;;;;,;; ;;,;""r;;antratron repon rt'-l" ctu-a-tts eirbarrassment on the part or the Govemment

at the time of review of such PARS'

No employee should be adversely affected by prejudlcial reports recorded without fullest

consideration and also no one should be rewarded with extlemely flat(ering reports not based on

the fact. All instances of gooo 
"nO 

oJ *otk coming to the notice of the €uthorities should be

promptly noted. Casual uO'u'"" remarks whicn are withdrawn by the

Reoortinq/Reviewing/e"""pting nutno'iif *hen asked to substantiate, will 
-be 

viewed adversoly'

;:"fi;#;";;; ; inis efieJt shal be issueo uy the authority empowered to expunse such

remarks and such note shall Ou t'*";-to-in" ff""o of tft" Offi"" where th€ authority is working

with instruction that the displeasure note may be placed in the personal lile of the employee'

. This may be brought to all Officers (Reporting/Reviewing/Accepting) under your

ad.ninrstrative control to adhere to the above instructions scrJpLlously 
/
k?.It -u))lar2n.u.v

Joint Secretary to dovernmsnt

I You. Sig.alure wil sPpoar here
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GOVERNMENT OF ODISHA

GENERAL ADMINISTRATION & P.G. (SE) DEPARTMENT

From

To

Memo No sE, dtd
Copy forwarded to all Siz

and necessary action

14.og'zo*o
.A q-

o a

a

No rl03 /SE, Date \ N

Sri G.C. Patra.

Special Secrelary to Government,

The Addl. Chief Secretaries/

The Principal Secretaries/
The Commissioner-cum-Secretaries of all Departments

Sub; Clarifaction on consideration of' No Remarks Certificates"(NRC)

During promotion of Group-A & B Government Employees'

Sir,
With reference to this Deptt letter No 2659/SE, dtd' 0607'2019 on the above

subject, I am directed to say that it has come to the notice of this Department that

confusion arises with regard to considering NRCS at the time of promotion of a

Government employee. lt may be intimated that " No Remarks certiticates " issued on

adequate grounds mentioned below are no bar for promotion " No Remarks

Cerllifcalea " do not carry any adverse entry against the Offlcer Reported Upon(oRU)'

l. NRC, when ihe period is less than four months shall be taken into account

while counting the period for promotion'

ll. NRC, when the period is more than four months and the Officer Reported

Upon(ORU) has submitted his PAR in due time but not assessed by the

authorites in the remarks recording chain, shall be taken into account after

being duly assessed by the DPc/Setection Board while considering their

' Promotion.
lll. I'IRC, when the period is more than four months in case of Officer Reported

Upon(ORU) who is long leave, study leave, under suspension and on

deputation io Foreign Service such as international organizalion or NGOs'

shall be taken into account while counting the period for promotion'

Yoursfaitnfully 
.r"/,q''%t

r,rr",or.ro tl04 .. *o lq ,r. lT;"i',:"::':1t"::',"',"'""''"- cjpv-r"*"a;dAt Rocsntt ne-aos otoepa-rtments/All collet;tori for information

and necessary action \1i%^ a .J-
Special S€cretary to GotLlrinent

rt of

"{at
c.h-l

Special Secretary to Government

'or information







Government of Odisha
General AdministraUon & public crievances (SE) Department

No /SE
GAD.SEA.I\,,II -0006-2021

Shri c.C. Paka lAS,
Additional Secretary to Governmenl.

All Departments of Government/
AII Heads of Departments/
All RDCs/ All Co ectors & District Magistrates.

uemoNo,?8 ?8 tse

Sub lmplementation of Odisha Gov-ernment Servants Conduct (Amendment) Rules,2021 with resard to consideration of rilins oi;r;;;y-;;;;""'"i';";,","quisite forpromotion of State Government employees.

The undersjgned is directed to say that as per the principles ouflined underGA & PG Department Resolution No a920lGen o"tJr?.oi.zt!i 
"r'orl"ion of annuatproperty statement by Government servants of ,I grorp" tcioup f iotroup oy anOranks has beel made mandatory. Uo_to_date filrng of"pi"i"ny ,"frl"'f" , prerequjs,re lorpromotion. The progress of ftlling of annual property reluins jo far is not Jncouragrng.

It ts, therefore, requested that thjs may be brought to the notice of all theemproyees under their controt ano atso in sr.rbordrnate offi";": i;; 
"ipioy""" ,rv o"

ITH;i:j " sJbm,t tneir property returns r"i ioio. 
".rn" ir" "nn"rvi, ir no, y",

("+" .,(1,
ooon, 

"r", 
."r",",I-tol;"'.n.1r,

Dated l}l t) jJdA,

n"""""3lrll"l,o#u'oud 
the system Admin strato' clvlcl Bhubaneswar, for 

\information 
ano

eoaitionar secretalH;r";,,t""1''

v t7/a) tutt

File (10 Copies) / GA &

Daied

Fronl

To,

uemo No__|An! SE Dated lHl),.) a_l

6- __Copy 
+orwarded to A 

-sections 
of cA & pG Depanment / GJardru uepanmerl L bral (.10 Coptes) for informalon and tecessarv aclion

- LrL

\'l
Additional Secretary to Government







No 

To 

Government of Odisha 

General Administration & Public Grievances (SE) 

3860 /SE 

Department 

GAD-SEE-PRDCOL-0001-2024 

*** 

All Departments of Government/ 

Dated 15H March 2024 

All RDCs/ All Collectors & District Magistrates. 
Sub: Acceptance of Physical/Online PARs in respect of Group A and Group 

B officers ofthe State Government. 

The undersigned is directed to say that submission of PAR online 
through HRMSWas introduced during 2014-15, which was made mandatory 
from the year 2015-16. Inthe guidelines on submission of filing of e-PAR 
issued vide Letter No. 34337/SE dated 26/12/2014 in Para 8, it has been 
mentioned that "If the appraise fails to submit the PAR as per time schedule, 
the PAR will be automatically force forwarded to the next / higher authority. 
The PARs of the employees who could notsubmit their PARS online due 
to ignorance or some other unavoidable circumstances could not be 
processed and they were not considered for promotion due to want of 
adequate e-PARs. 

As per Notification no. 1447/21.01.2010, a "Relaxation" clause has been 
added to the Odisha Civil Services (Criteria for promotion) Rules, 1992, 
wherein it has been mentioned that Government may relax any of the 

provisions of these rules with respect to any grade of services. 

Therefore keeping in view the inconvenience experienced by the 
Government employees in submitting e-PARs in time, the Government 
have been pleased to consider to invoke Rule-8 of the Odisha Civil Services 
(Criteria for promotion) Rules, 1992 (relaxation clause) as a onetime measure 
and issue instructions to receive PARs for the wanting periods in respect of 
Group A and Group B employees of all the departments as per the following 
procedure: 



1. The PARs which are already available in online portal from the year 
2014-15 to 2022-23 shall not be disturbed any more. No hard copy PAR 
and NRC will be entertained for the available periods. 

2 The e-PAR window in the HRMS will be opened for two months (from the 
date of issue of this notification) to allow the employees to submit their 
PARS online for the periods they have not submitted their e-PARs. 
Necessary provision in the HRMS shall be made by the CMGI during 
this two months' time to receive the e-PARS for the wanting periods. 
The e-PARs submitted during this grace period for the wanting 
period shall be assessed by the higher authorities as prescribed in the 
Schedule of Instruction. If the concerned authorities are not available to 
record their remarks in the PARS and there is no adverse report against 
the ORU, then the PAR Custodian shall issue "NRC" for such periods. 
This NRC shall be taken into account while considering promotion of the 
employees. 

3 Once the NRC is issued as prescribed above, no PARs received 
thereafter will be entertained. 

4. The electronic filing of PAR will be made mandatory in all respect from 
the year 2023-24. 

5. It is decided that the "PAR" will also include e-PAR" with immediate 
effect. 

6. All PARS of the Group A officers will be dealt in the GA & PG (Special 
Establishment) Department and the PARs of the Group B officers shall 
be dealtin their respective A/Ds or HODs 

This may be brought to the notice of all concerned with immediate effect. 

Memo No. 

Additional Chief Secretary to Government. 

dated S:03a0ay 
Hon'ble Chief Minster, Copy forwarded to the PS to 

Odisha/Chief Secretary/ Development Commissioner, Odisha/Addl. Chief 

Secretary, GA & PG Depatment for kind information of the dignitaries. 

Ileg2024 
Additional Secretary to Goverhment. 



action. 

Memo No, 8862 
dated 5-03204 

Copy forwarded to the CMGI Bhubaneswar for information ana 
necessary 

Memo No. S862 

Additional Secretary to Government. 

dated IS.03024 

Copy forwarded to all branches of GA & PG Department/ GA & 
PG (Library) Department for information necessary action. 

Additional Secretary to Government. 


