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et Suu:;Upgredatibn-oP'tha Fost of seniof Grade Diariat to that of
. ‘Head Dicrist inm the Offices of the Heads of Departmants.

The diarists ponstituts s s@purate ‘cadre of their own in the
of ficeg of eagh Head of Deparfment.The cadre consists .of Junior Grade
—-and Senior Grade Dispists in the ratio’ 121. Thers teing no other ‘
promotional post, ‘the scope of promation within theisg cadrs is very
limited. The Orjissa Heads of Dapartments Ministerial. Oficers Associatin
~ has basn Préssing for providing them withisome promational prospect by

Creati T 2C4Ng the ‘posts of Head Disrists in the Offices of Heads 'of Departma-

pos 23 Similap faeility has'alraady‘bean‘giuen te' the Diarists
weuorking in tha-Secratariat'and each Department of tte Secratariat has
am@lraady_bean X. provided with a post of Head Diarist. It has also boen
Ffalt that a Post just above the post of Senior Grade Diarist is necessar. |,
in the Offices of Maads or Departments to co-ordinate the work of di, ..
srant Branchee of the Office ang tc remain in overall charge of thao
DAcrists. Considaring all this, the creation of posts of Head Diarists

in the cadre of Dinrists was under examination of the Gowernment for
soke time pazt, r

De

f 3 In the interest of bottsr and 6ffective management of the
work of the Diarists in the 0ffices of Heats of Denértments, Governmon®
after carafyl consideration of the hprennsel havk ' been pleased to
decide as followsge ‘ ol f

(1) The posts af Diarigts both Seniop end Junior Grade
Sanctionad on yardstichk bésis 4in the Office of each Heag
of Department would Pomnm the base posts Por the PUTPOsSH
i of sanctioning the post of Hsas Diarist, ’

staff| (1i) One post of Senicr GCrada Diarist would be dpatedoed to
H 5 " that of Heard Diarist in the scals of R3.400/= =15.. 430.20.¢
or-E£B- 25-090=30=750/~ in aach office in whigh ths numbe = Qf Disrists
—in bo Senisr Grada is atloagt three,
b s i s7ae '
foc s (i1i) The person holding the post of Hemd Dizrist wWould
fattand‘to ths duties menticned in the Anrekurs in addition to his own
__fdutiﬁs 4s semior Diarist, . \ a5 i

(iv) The.post of Head Disrist wolld he Piiled ‘up from amonqs
— ¢_ . tha Spinr Grade Dia=digts Uorking inVthe ' office of s ‘that
Head of Nepartment in eccordance Uith the NOIME. GRmRPORGL SRty
ConPrinciples o~ premotion 1.6, on tho Rasis of marit with due ‘regard to
‘ c,seniprity, 2 WO ; B W T .
*
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- 4t This Wwill rpms into effoct From the date ar iesus of tha
order, : - Ve Wty
| ; \ ‘ Sd/ L HARAYANASUWENMY .
gy SPECIAL SECRETARY 30 GOVERNMENT,
J - " i, % (M—"‘— ! -y ] fr——
21 Mema No. 7-ZV;C'7/';_/ Shubaneazwar dated ths ,17'--;}1,.‘ April 1985,

; Copy ‘foruardec te ajl O3gacbmanta of Governmant/All Heads .
S loP Depariments/Sacretary to Govarnor, 0 2issa/Secrotery to Q.P.S.C., Cuttack/
~ |All Branshes .of GoR Meparrnent For information, i« 5 e
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To attend to the duties prescribed in paragraph-30. of Orissa Reco -
Manual, 1964 and see that théss duties are also systematically
pBrForde‘by'ths‘otQBr?Diabi;tsjoffthp,DFfiCQ.f“‘?ff

To check-up tho register of letters received maintained by the

Diarists daily and also checkup that the roceipts entered in the
Primary Receipt Register, where it is maintained, have been duly
onterad in the Diary Register of different Branches.
To see that the relevant columns of the docket stamp given on!the

right side of the receipts ars duly filled in and all  routine/dutio:
including maintenance of registers atc. are carried out prom d1y by

.all Diarjsts of the office, . £l : b .

by the Diarists.

To see that the: un-oficial receipt régisters are maintained properly

" To ses that Government letters and other reéaipta‘rrom V.I.Ps, and

M.Ps. are diarised and distributed Forthuith.

To put up the register of letters received daily to.the Head
Ministerial officer incharge of the'Section/Section Officer for
Checking, ' o .

To be responsible for maintenance of discipiinq of the Diarists

Working under him, t 7 4ad

To ansuré‘Fhatediariatg perform their dUtiéé'pFoﬁefly.‘
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