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. Sub:- Tours of Officers of the Secretariat.

e

3

Officers which affact; work in- the Secretariat the followﬁng instructions
are'issued for the gnidance of all concered. g

With a view to discourace freguent . tours'bv Secretariat

(1) Tours by, Secretariat, Ofticevs may be occasiﬁnally

H Fis LY ’
necessarv in connection with Secretariat functions oT. othar eXx. .

0fficio functions of the Officers:but they should on no aecount

intarvene in matters which are normally within the purview of the

Heads of Denartmentq A

-

(2) Pig delegations should not be aent\to

conferences either of Ministers or Secretaries or other officers

B

convened by the Governmint of India or the State Governmént.lt is

‘not necessarv for the Secrctary to accomnany the Minister unless

A}

he is snecifically wanted by the Ministers. It is the duty

- When

of the fecretary conc:red to brief the Minister nrooverly.

a conferense of Secretari:s 1s hald the Secretary should ge

properly hriefed in the subjects to be considered by the Confe
and 1t '1s not necessarv ‘that any other Officers should accompany

i

him in order to 3551st him. However, if he is unable to attend,he

nce

‘may depute a suitable officerf propirly briefed to reoresent him.

3.fhe Officers to be sent - for various discussions

; in conference should alwavs he with r:ference to the level of
; discussions. When routine matters are conceredlthe~“nder Secretary
‘k may attend the: discussion, if it is at a still higher level the
B BB
. Deputy qecretary concered mav attend the Conference and when it
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involves imnertant points of mnolicy. the attendance of the Secretary

'-jmay be necess2ry. An Officer devuted to take patt in a conference

“-should make himself fully conversent with the problems and the view

'ﬂg‘of the denartment before nroceeding to the discussion and no such
|+ 0ffiders should ordinabily tae with him any of his subordinates
# % i ,

" in order to brief him .at the meeting.

(4)Tt is further recommended that even in case wh
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'*;?.:WO denartments have to be reoresented, it wouldhadvantageous an

| + convenient if ~ne denartment's renresentative gets full:
. and briefed regarding the view of the deprartment so tha

' renregentative might attend: th nf .Th
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Government trust that Sacrotariat, 0fficers wou

}edukefthéir tOuriﬁu'td e minimumfnoésible and  make themse

wavailahle at the hendquarters qhenovar reqpired. ¥ o

‘Memo No..........

5 ‘ It will be the rasnonsibdlity of ‘the %ﬂcretar
gsea that the nhnwp instructions are-strictly observed.
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...-...../Gen., dated /éoc/ yulu..lll
ofrthe enclosure forwarded t

al Branch/R

Branch/Vizilance Branch/A.1.8., Groun/q o ¥ Groun/ istablishm
Guard File. for 1nformation and PuidanCe.

5’/ /
¢ onv with a cony

Aﬁmr., Branch/G H. Secti®bn/P,F.E., Section/Tri

v iyt L LA IR T ‘[
-Sunerkntendent

AR ' ~Political & Services Departmert .



