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No. 24-_Gen
GOVERNMENT OF ORISSA
GENERAL ADMINISTRATION DEPARTMENT

RESOLUTION

e e .

The 1st January 1985

SuslECT—Principles for promotion and ﬁxat_ion of
seniority of ministerial officers 1n the
offices of Heads of Departments.

Recruitment to the posts of Junior Assistants in the
offices of Heads of Departments of the State is
regulated by the Orissa Ministerial Services (Method
of recruitment to posts of Junior Assistants in the
offices of Heads of Departments) Rules, 1975. These
rules do not contain any provision regarding
promotion of the ministerial officers to next higher
ranks and fixing their inter se seniority in the
promotional posts. The Heads of Departments’
Ministerial Officers’ Association’has therefore been
pressing for laying down a set of principles to be
followad by all Heads of Departments in the matter of
giving promotion, etc. to the ministerial officers
working under the administrative control of different
Heads of Department.

2. Government after careful consideration of their
demand have been pleased to decide that the following
principles shall be followed by all the Heads of
Departments in the matter of giving promotion to the
ministerial officers and section officers to next higher
rank and fizing their inter se seniority in the
promotional posts.

3. Atleast 90% of vacancies aiising in a year in the
rank of Senior Assistants in the office of a Heads of
Departments shall be filled up by the eligible Junior
Assistants of that office on being selected by the
llé)epartmental Promotion Committee/Selection

oard.

(i) No Junior. Assistant shall be promoted to the
rank of Senior Assistant unless he has put
in at least 3 years of continuous Sservice as a
Junior Assistant and is considered fit to per-
form all the duties of a Senior Assistant
and has passed such departmental test/
examination, if any, as prescribed under the
existing rules/instructions.

(ii) As provided in this Department Resolution
No. 30802, dated the 7th December 1981 and
No. 16448/Gen., dated the 19th July 1982

- 109% of the vacancies arising in a year in the

“rank of Senior Assistant in the offices of
Heads of Departments shall be filled up by
recruitment of competent Senior Grade
Typists, Senior Grade Diarists and Senior
Grade Recorders of that office provided
they have rendered 10 years of continuous
service inclusive of 3 years in the respective
senior grades and possess Matriculation
qualification.

(iii) The period of probation for Senior Assistants
promoted from the rank of Junior Assistants
shall be one year and that of the Senior
Assistants recruited from the cadre of Senior
Grade Typists, Diarists ani Recorders shall
be two years.

(iv) The Senio-ity of S2nior Assistants shall bz
according to the ranking assigned to them in
the Sclect list provilel that the position of
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Senior Assistants recruited from among
Senior Grade Typists, Senior Grade Diarists
and U. D. Recorders shall be below the
Assistants promoted to Senior Assistants
from among Junior Assistants in that
particular year.

(v) The Departmental Promotion Committee/
Selection Board for promotion to the post
of Senior Assistants shall consist of the
following Members: —

1. Additional Head of the Department/ Chairman
Joint Head of the Department.

2. Deputy Director or any other Class-I Member
officer of the Head of the Depart-

ment incharge of the Office
Eatablishment.

3. Establishment Officer/P. A.(N.T.). Member-
Secretary.,

(vi) The selection for the posts af Section OfficerS
shall be made by the D. P. C./Selection
Board from among the Senior Assistants of
that office where the vacancy arises.

(vii) No Senior Assistant will be considered for
promotion to the posts of Section Officer
unless he has rendered a minimum of 12 years
of continuous service inclusive of 9 years
service as Senior Assistant. The criteria for
such promotion is merit and suitability in all
respects with due regard to seniority, The
seniority will be as in the select list.

(viii) If no such candidate with 9 years of
continuous service as semior assistant is
available in any  particular Head of
Department, the D. P. C./Selection
Board may, as a special case, congider
the case: of Senior Assistants who have
rendered less than 9 years of service in that
grade. The total period of service should
not, however, be less than 12 years.

(ix) The D. P. C./Selection Board for promotion
to the post of Section Officer shall consists of
the following Members—

1. Head of the Department

2, Additional/Joint  Head
Department.

Chairman

of the Member

3. Deputy Director or any .other Member
Class I Officer of the Head of
the Department.

4. Establishment Officer/P. A. ( N. T.) Secretary
in charge of Office Establishment.

(x) There are gazetted posts of Establishment
officers/Additional  Establishment Officers
Assistant  Establishment  Officer/Personal
Assistants ( N. T. )/Additional Personal
Assistants ( N.T.)/Office  Superintendents
and other such establishment oriented posts
held by persons promoted from ministerfal

service in the scale of Rs. 730—1050 in the
offices of Heads of Departments. These posts
in the offices of each of the Head of Depart-
ment shall be filled up by selection from
amongst the Section Officers of that Head of

1hehDepartment Where they are working as
such,

(xi) No Section Officer - shall be eligible for
§ lection to the above mentioned posts unless
he has completed not less than & years of
continuous service as section officer on the
Ist day of January of the year in which the
Selection Board meets and he has passed
such departmental examination as may be
prescribed from time to time.

(xii) The D, P. C./Selection Bonrd for promotion
to the post _of Office Superintendent/P. A,
( N. T. );Additional P. A, (N. T. )/ Establish-
ment Officer/ Additional Establishment
Officer etc. shall consists of the following

Members:—

1. Head of the Department Chairman

2. Additional/Joint Head of the Member
Department,

3. Deputy Secretary of the Admini- Member
strative Department.

4. Deputy Director or any other Secretary

Class-I Officer of the Head
of the Department incharge
of the office establishment.

(xiii) Besides the above mentioned gazetted
posts, there are also posts of Establish-
ment Officers/Additional  Establishment
Officers in certain Heads of Departments
in Class I rank in the scale of Rs. 525—1,300.
These posts are to be filled up by prometion
from amongst the officers holding the gazetted
posts in the scale of Rs. 730—1,050 in the
concerned Head of the Department. If no
suck posts are available in that concerned
Head of Department, the posts are to be
filled up by promotion from amongst the
Section Officers who have rendered not less
than 8 years of continuous service as Section
Officer on the 1st day of January of the
vear in which Seleetion Board meets and he
has passed such departmental examination
as may be prescribed from time to time.

(xiv) The D. P. C./Selection Board for promotion
to these Class II posts shall consists of the
following members:—-

1. Secretary to Government in the Chairman
Administrative Department.

2. Head of the Department Member

3. Joint Secretary/De puty Member

Secretary of the Administra-
tive Department.
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4. Deputy Director or any other  Secretary
Class I Officer ~of  the
concerned Head of the
Department incharge of the

Office Establishment.

(xv) The D. P. C./Selection Board in all cases
of promotion shall meet in the month of
September every year an| prepare a list of
ministerial officers/officers Who are selecte!
for promotion to the next higher ranks.

4. (i) Before convening the D. P. C./Selection
Board, the concerne! Head of the Department will
ensure that up-to-date C. C. Rs. are available. The
instructions contained in Book Circular No. 46
regarding maintenance of C. C. Rs. should be adhered
to so that C. C. Rs. completed in all respects are
made available tothe D.P. C./Selection Board for
consideration.

(ii) The selection in all cases shall be based
on merit and suitability in all respects with
due regard to seniority.

(iii) In the case of gazetted posts the select list
drawn up by the D. P. C./Selection Board
together with the minutes of  the
meeting of the D. P. C./Selection Board
and the C. C. Rs. of the persons within
the zone of consideration shall be forwarded
to the Orissa Public Service Commission
for their advice.

(iv) The position assigned in the select list shall
be treated as final for the purpose of
fixing inter se seniority. In case of gazetted
posts, the position assigned in the select
list after it is finalised in consultation with
the P. S. C. shall be treated as final for
the purpose of fixation of seniority in the
gazetted rank.

(v) The select list shall ordinarily remain valid
for a period of one year from the date
of selection.

(vi) The select list for promotion to the posts
of Senior Assistant shall normally contain
names which will be 1} times of the annual

“vacancies forecast for the year. But the
select list for promotion to the post of
Section Officer and other higher

ranks shall contain names twice the number
of vacancies forecast for the ycar.

(vii) The zone of consideration in all cases will
be twice the size of the sclection list.

5. (i) The provisions ot this resolution are not
to be applicable to the Heads of Depart-
ments under the Control of Revenue an‘
Excise Department as the question of
promotion to the post of Section Officers
and Office Superintendents in those offices
are governed by the Orissa Section Officers
and Office Superintendents (Method of
Recruiimert and Conditions of Service)
Rules 1982,

(ii) These instructions of Government shall
come into force from the date of issue
of this Resolution.

e . e .

ORDER—Or. ered that the Resolution be published
in the Orissa Gazette for general information and
copies be forwarde! to- all Departments/all Heads
of Departments.

By order of the Governor
C. NARAYANASWAMY
Special Secretary to Government
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