letter No.24488(28)—F. -datpd 12,5.1973_from
, 4o S,y Secretary to Government addressed to Shri
oM, Pality TiA, 8, - Additional Secretary to éovernment, P &S

' As present officers and staff of your Dcpartment are
somatimes'nq;réetting:their-emoluments on the Ist of the month
and this_is!causing.harq&hip and resentment, It is felt that

- with a littlaumddification¢o£ﬂthe‘present procedure, we can .
casily ensure payrent of ‘pay ‘and allowances to staff and officers
of all Departments on the Ist of each month, b Pt RN

; AT 2,¥It‘has}ﬁheﬁéfdgdwbeéﬁ‘ddcidedfthat hericefbrtd all

. v Dopartments of Governmeit in Secretariat will furnish occupancy
%" statement to Rent Officer of Political. and Services Department by

e the “10th of .the month at the latest. The Rent Office of Political
and Services Departmbntfon_peceipt of these occupancy.statements
will preparewnepartmhntAWisé_recovery schedules'and"send,the same

to the Accounts Sectron;of_Finance,Department by  the 20th of the

month, The-Administrative'Dopartments in the meantime should also

send ahsentee statements by the 20th nf the 'month directly te

the Aceountafl Seection, On ‘receipt of. recovery schedules from Rent

Uffico and absentee.statements from the Administrative Departments

the Aceounts Sactinn Ef Finance. Department woula start preparation

of bills Dapartment-wise and would eomplete the same by the

25th of the month. These bllls should be presentad to. the Treasury
i>.-by the 26th of the month and the Treasupry would complete verificae

- tion of bills; by the 28th. On the 29th these bills should be
. collected  ‘pack from the Ireasury in the'mgrning and would be
rresented in the Dank by Ireasury Sarkap opfFinance'Bcpartment.
The Bank authorised would ensure that the bills are paid on

o the Ist of the month at 10,30 A, M, The Drawing Officers of -

i Accomnts Section would collect the cash from the Bank 'and start

' disbursement in the cash’ eown ter of Accounts Seetion of ™Mnance
Dopartment from..12.30 PeM, The disbursenent of cash would econtinue
from cash counters to ths 'officers of different Departments duly
authorised for the purrose till 3,00 P«M, The officers recelving
cash for furthor disbursement: in' their Departments mist. refund the

c. undisburscd amounts by 7,001/ M, at the latest on the Ist of the
month. On other days the usual Schedule of refunding undisbhursed

amounts by 4.30.P,M. will be in force,

. 3. Henceforth the bractice of sending a sceond absentee
statoment by the congcerned epartments to the ccounts Section .
of Iinance wgpartment at the end of ecach month i1s dispensed here-
vith'y g any chahges are noticed elther by the administrative
Departments,o; by’ the Rent Office of Politiecal and . Serviges Depa=-

‘rtmcnt;'thesé«changesthould be 1lncorporated in. the absentee
Statement and7recovery_scheduleS'of‘next month,

>3-4 Yy are requested to kind y note these changes and
to bring it to'the notice of all: concerned in .

s i, JoW are also requested to coeoperate with us in following the time
scheduleo sq-asthfprevehtihardship to the staff of your ®epartment,

feet 10 any licpartment  fails to. furnish the data within the time

o+ senedule prescribed ghove the pay bills of these Departments

ficannot be prepared during the last week of a month, In such cases

%L, 1) emmloyees of the Do artment will have to wait hearly a fort-

Pt icn t Yox preparation;o\vbills,'encaShment"dhd.disbursement.
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