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Government of Odisha
General Administration & Public Crievance Department

No. c,/qlPENfEr{o2u:rllg \ o x PEN Bhubaneswar, dated,Rth Decamber, 2019.

From
Slui Sanjeev Chopra, I.A.S.
Principal Secretalv to Govemment

To
AII Departrrrents of Government
All Heads of Departmmts
All RDCs / AII Collectors.

SUb: SANCTION OF FULL PENSION ON THE DATE OF RETIREMENT.

Timely sanction of pension to retiring Gover nent s€rvants has become a major
challenge for the administration in the present time and for delay or non-sanction of
pension in many cases. Hon'ble High Court is issuing contemptuous remarks and
imposing penalt5r on the Government authorities,

It is therefore impressed upon the Departments / Head of Departments / PSAs
that the pensioa to Government servants (not suffering Vigilance/ Criminal cases after
cognizance aken b-v Courts and/or Diriplinary proceedings enail major penalty) shall
mandatorily be sanctioned on the date of retirement rr'.e.f. March, 31, 2020 and violation
without valid reason shall be viewed seriously & responsibility shall be fixed.
(1) In order to bring about punctuality in the Pension sanction system & enfore the
stahrtory directives under the OCS (Pension) Rules, 1%2, the task-timeline indicated
below, should be scru adhered to all concemed.

w

Process & Task
Under repeclive provision

of OCS {Pension) Rules,

1962

Timeframe

Respomibility ol tte PSA
(Deparlment /HoD/

Controlling Of$er) &
Accounta[ Genaral (A&E)

Responsibility of he
Pensbnet

I

Preparatbn of list of
e0ployee6 stto are due to
relire wihan (i)24 msrths (ii)

12 months (separatelyi

1st Jaouary of each Year
Follow up in July.

Communicate to retiring
c,overnment servanb and

all mncemed in lime

2

Issue notir€ to Government
servanls retiring wi$in 24
months & cunenlly serving
establishment [Rule 58(1]l

As per the schedule of
retirement, each month

Nothe to Govemment
servants & curent Offc€s
to u$ate serv-rce records
& rcporl discrepancy
Finalise DP, within lyear

Ensure vsrif,calion of
own sgMce record,

reguiarise depuhtion &

settte /uNate loadlTAs

3

lssue notice to Go'remmenl
servanb who are due to
retire within 12 monhs &
0eir respectite Offices
&Call br clearances
(Rule$1)

lyr beiore retirernent
&

Follow up pnor lo 6
rmnhs it (ePensbn Paper
& NDCs) rnt received

Call for clearances from

Vigilance / CID-CB {for
GroupA) & NDCs

Call for omplete
ePension paper unlailingly
ensuring receipt by 6
monlhs lo retire

Punue receipt of NDCs
/clearanoes lrorn Of fi ces
uilerc served

Ensure filing pemion

applhation on line not
later than 6 npntls to
relire



Verify NDCs i Clearances
(including Pool quarters

NDC) & service data on

HRMS

Six months prior to

retiremenl

Follow up with respective

Oflices/Ensure updated

eService 8ooks, leave

a/c, LTA recovery & NDCS

5

I

Sanction of Pension and all

reliremenl benelib

[with refererne to Vigilancei
Criminal cases & DPsl
(Rule 62)

Not later than Four
months prior to date of
retirement ol Govemment

servant

Online reference to the

Accountant General
(A&E), Odisha prior to
Forr months of retirernent
(sandbn notional hcentent
if due wi0lin h$ 4 rnon$s)

6

Authorisation of PPO/GPO
Handing over Pensioner's

IRub 6a (1)]

30 days prior to date of
retiremenl

Accounlanl General
(A&E), Odisha

4

(2) It is also an imperative that the retiring Government s€rvant shall ensure that all
his service records & leave accounts updated, Long Term Advances & Loans cleared &
NDCs received or s/he should provide complete information to the PSA, for which.
notice prior to two vears of retirement has been prescribed and should invariablv be

iruisted upon.
(3) The CMGI is in the process to update e-Service Book, online l,eave and Advances
module, seeding of AADHAR & Bank Account records on HRlvlS. The eService Book of
Covemment employees on March 31st, 2020 will be completed in the first phase by
Feb,ruary 15,2020. The task is going to be complete by June,2020 for which, training has

commenced. The DDOs shall remain responsible to uPdate service records alongwith
leave and Long Term Advances on HRMS, in time. This would hasten & ease out the
process of veri{ication of NDCs & other requisies for sanction of pension.
(4) It should be ensured that all pension applications are received online with effect
from January, 2020 as physical application would not be honoured by the Accountant
Gmetal (A&E). Where the Government servant is unable to apply for pension online,
the I5A's establishment shall ensure online submission of application.
(5) Receipt of NDCs/clearances shall be ensured w'ithin six months prior to
retirement & sanGion of pension must be made four months before the date oi
superannuation. For the time being, the Accountant General has been requested to relax
the four months stipulation to one month for cases oI retirement ti March, 2020,

(6) This arrangement is being monitored by the Finance DeParhnent through
Directorate of Treasuries & lnspections, as all information being integrated to IFMS.
(7') A Nodal Officer may be no'rninated & communicated to all concemed, especialll'
for queries & clarification of the retiring Government servants, under intimation to this
Office.

This mav be brought to the notice of all PSAs/ DDOs,, Hea-eh of Office dealing
with establshment of different cadre of Government employetrs to ensure full pension
on the date of superannuation,

Principal Secretarv to Govemment.
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Meeting oJ the Core Committee on Pension was hekl on 09.12.2019 at s.mPM in
the Ccnference Hall of &e Home Departmmt under the chafumanship of the Principal
Secrebry, GA & PG Departrnent.

List of Officets present in the meeting is at Armerure-A to the minutes.

Follow up of the decisions takm ia the meeting on 26.11.2019 was discussetl with
special emphasis on implemen&tion of the e-Pension with automation of reqpirite data
for ensuring full pension [govemed under the OCS (persion) Ruie, 1%21 to all the
retiring Govemment servanb on the date of retirement. Procedual & administrative
rneasures to handle {re mandatory reqairemenb in a expeditious & fool proof [uulner
was the crux of the discussion as is indicated belor,r'.

NGTORSANCIONOI

Rule 58 of OCS (Pension) Rules, 1!)62 stipulates processing of Pension by Head of
Office (PSA) two years preceding superannuation & as per Rule 62, the PSA has to
$arction pension & make over to the Accountant General {A&E), Odisha four monlhs
prior to retirement enabling the Accountant General (A&E) to grant pmsion within 30

dals ending on date of retirement. It shall be the responsibility of ali PSAs now to issue
retiremeat notice to ail Government servants retiring in the calendar yeat NA.

The DAG, Pension present irr the meeting indica&d that a timeline, as has been
prescribed in the National Pension Portal is to be worked out for the State Covemment
employees.

The procedural stipulation has to be enforced on all the lSAs without fail
through the Departments / Heads of Offiees / PSAs wi& effect hom the Calendar Year,

2021. PSAs shall have to sanction pension in deserving cases & make over to the
Accountant General (A&E), Odisha four months prior to the retirerrent in respect of the
cases retiring in ]une, 2020 & &ereafter.

However, for paucity of time tc maintain the stipulation of four months & as the
inJormation have h: be obtained tllrough correspondences (not available in electronic
fclm) in respect ol Covernment servarts retiring till May, 2020, ihe Arrounhnt General
(A&E), Odisha shail be requested to relax the tirne o{ four months to one mon*"

The Health & Famdy Weliare Departrnent is having identical issues in sanction
of pension and the Commissioner-cum-Seo€ary present in &e meeting indicated that
the Department shall be able to sanction {-ull pension, in eligible cases, on the date of
retireaent of the Government servanE from March, 2020 onwards.

[Action; Pension & Grievances Branch. C.4 & PG Depu.]

Y
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. For cases within May, 2020. all the I€As {DDOs} shall share the list of Retiring

Govemment servarts to the Accountant General (A&E Drector of Treasuries &

Inspections, Executive Director. CMGI, Director, Vigilance & Addl. !9-lelD-ieE][or
Group-A) for obtaining statutory clearances in the format containing fathers' name &

Date of Bi*h at least three months' prior to sanction of pension.

[Action: Pension Branch of respective PSAs]

. As has been discussed & decide earlier, preparation / updation of e-Service Book

is underway which would provide all service details of the retiring Govemment

rervants including leave, sanction of Long Term Advances and deputation'

[Action: CMGI]

o The deputation period with sanction details would be communicalad to the

Accountant General (A&E), Odisha (Deputy Acc. GeneraL Pension, for that mauer) to

verify deposit of LSC / PC bv the borrowing authorities' Information ol LTA shall have

to be collected frorr the respective & subsequent Offices after sanction of LTA in favour

of &e retiring employee.

For expeditiirg collectian o{ the above two information, concemed retiring

employee shall have to intimate the ISA regarding {1) period of dtputation, its sa[ction

alongwith date & time of relief from Govemment Office to ioin in deputed post &

ioining in the subsequent substantive posting (3) sanction of LT& recoveries if
concluded & clearance issued by the Accountant General (A&E) for .

[Action: All Departments / AIl PSAs f Retiring Govemment servantsl

. For provirling vigilance clearaaces in respect of Croup-A Officers within a week

time {rom the date of re{erence, the Vigilance Directorate is required to digitize &

update the data by using additional rnanpower.

14'hen *-serwice Book is prepared & pul to use, this can be shared with &e

Directorate of Yigilance to ensure the identification details of the retiring employ'ees.

I Action: Directorate of Vigilance & CMC{

. The representative Officer, CID'CB indicated that they have got lheir in{ormation

updated, which can be provided within 5-7 working davs'

r Training of the I€As (for gap data updation r:n the e-Sewice Book) shall be

cornpieted by the CMGI by end of December, 2019 and if required, technical support k)

be provided titl trlid o{ Janualy, 2020. The resPective PSAs shall coliect the Service

Eooks of the retiring employees & update their sen'ice records for expeditious

collection of procedural information.

[Action: All Departments / An I,SAs]

"49-
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. There shall be a Nodal Officer for each Departnent / HoD / [5A to coordinate
with respective Nodal officers in the offices of Accountant General (A&E), Directorate
of Treasuries & Inspections, CMGI & Directorate of Vigilatce in case of requirement

[Action: All Departrrents / AII flSAs
& Pension & Grievances Branch, GA & PG Deptf]

r The borrowing Departnrenb / Agencies / Organisations would be sensitized for
timely deposit of the I-SC / IrC & clearance of arears, pending after receipt of sanction
of the Accountant General (A&E) prior to date of retirement ol Covernment servan6.

[Action: All Deparhents / A1l Borrowing Agencies]

. The Rmt Officer, GA & PG Department would be provided with list of
Retirement (for postings at Bhubaneswar & Cuttack) for timely clearance & intimation
of dues to be recovered.

o No pmsion application shall be sent to the Accountant General (A&E) without
being rorted through ePension. For the time being, the attached documents shall be
scanned & uploaded. For claritv, physical application shall be downloaded & sent
simultaneously.

[Action: AII PSAS]
. The Finance Departrrent have taken steps to provide Digihl Signature Certificate
to all DDOs / all PSAs by Fehuaty, N20.

By June, 2020, +Service Book, online leave, loan modu-les, AADHAR & Bank
accounts shall be updated on HRIVS and made available to be mapped with e-Pension
in order to fucilitate online verificatiorl thereby reducing time for scrutiny.

[Action: Directorate of Treasuries & CMGI]

. The Govemment Departsnents and their sub-ordinate eshblishments r,r'ould take
up the process of expeditious collection of information in order to ensure timely
sanction of pension. The District authorities sanctioning pensions shall be sensitized on
the subiect under the chairmanship of the Collectors. Since the Govemment servanb
belonging to District cadre almost have all service recording & requfue less clearaaces /
NDCs, sanction of pension should be ensured on the date of retirement. This shall also
be discussed with the Collectors in Collectots' Video Conference taken by Chief
Secretary.
. The retiring Govemment employees shall be made re$ponsible to update their
own service records, ensure sanction of deputation & recovery of Long Term Advances

#-
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SENSITISATION OF THE ISAs & RETIRING FOVERNMENTSERVANTs
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etc. afld on receipt of retiresrent no6ce ahead of retirement and make avaitrable the

[5As the cleamnces etc. through official communicatioru

The meeting concluded with vote of tha*s.

I€As.

Principal Secretary to Government,

GA & PG DeparBnent

Govemment of Odisha
General Administration & Public Grievance DePartment

*ikrtrt

Memo No PEN Dated l\ /72/2079.
GAo.PEl,l-PEN{024-20'l I

Copy forwarded t{r the Private Secretary to the Principal Secretary to

Government GA & frc DePartrnent / Principal Secretary to Government, Finance

Department / Commissioner{um-&cretary to Govemment School & Mass education

Department/ Commissioner-cum'secretary'. Higher Education Departrrent/
Commissioner-cum-Secretary to Govemment, Health Departsnent for kind information

o{ the Principal Secretalies & Commissioner-cum-Secrehries.

Addl.

Copv forwarded to the Private Secretary to the Addl. DG of Policecum-Director,

Vicihnce 
- 
/eaal DG of Police, CID-Crime Branch for kind information & needful

ap[ropriate Laion of the Director of Vigilance & Addl. DG, CID-CB, Odisha'

Addl. seoetaryrs;,q1+r*,

Ir,lemo No. olo PEN Dated t I /12/2019

MernoNo. Yoa PEN Datrld I), /12/2Ot9.
Copy forwarded to the Accountant General (A&E), Odisha / Dirctor of

t

Treaslries & Inspection for kind inlormation and necessary action'

Addr. secretary#4Opt*,

Memo No.
Copy

necessary action.

l!{emo No c

o PEN Dak.d I ). /12/2019-
forwarded to the Executive Director, CMGI for kind information and

Addl. Secretary

PEN Dated l2 /12/2$'19.
Copy forwarded to all the DePartments (excePt

Schooi & ME, Higher Education)/ all RDCs / all
CA&PG, Finance, Health & F!V,
Collectors {or information and

neces:ary action

Addl. Secretarv&o"'ent



LIST OF OFFICERS ATTENDED THE MEE-IING. (Annexure-A)

Dt. W.122079 at S.{DPM in the Conference Hall, Home Department

1 Principal Secretary to Government,
CA & PG Departrnent

? Commissioner<um-S€cretary to Government,
Health & Family Welfare Deparhnent

3 Shri Nanda Dulal Das,
Deputy Accountant Ceneral (Pension)
O/O The Accountant Genera.l (A&E), Odisha
Md. Sadique Alam
Executive Di:ector. CMGI

5 Shri Sudhansu Sekhar Bhuyan,
Director of Pension & Grievances,
GA & I{ Departrnent

6 Shri Pravat Kumar Bhoi,
Addl. Secretar,' to Government
School & Mass Education Departsnent

7 Shri Sidhartha Das,

Joint Drector, Treasuries & Inspections,
O/O The Director of Treasuries & Inspections, Glisha

8 Addl. SP, CID-CB. Odisha Cuttack
Shri Pradl'umna Kumar Dwivedy,
Dy. SB Vigilance, Odisha, Cuttack

10 Sri Abanikant Pattanaik,
Addl. Secretary, GA & PG Departnenl
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