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RESOLUTION

The 16th July 1986

ant attached to Advocate-Genral us specially gazetted.
status on the personal Assistant attached to Advocate-

Government for some time past.

Suuncr—l)cclaring'ﬂ\e-pusl uf.pcrsmml Assist
The question of conferring gazetted
Genral was under consideration of the

nt have been pleased to decide that the personal Assistant
the status of the spzcially declared gazetted officer under

After carcful, consideration Governme
g scale of pay. His duty chart will be as in the Annexure.

wached to /\}NUCE[I&-GC‘.II’B' will hereafter enjoy
Rule 17(11) of the Orissa Service code in the existin

The Advocate-General will be his appointing and disciplinary authority.

OrpER: —ordered that this Resolution b published m the extra ordinary issue of the Orissa Gazeite and
copies thereof be forwarded to all Departments of Govt,/All Heads of Departments/A.G.
Onissa/Deputy Accountaut-Genral, Orissa, Puri/Secretary, OPSC/Advocate-Genral. Cutiack.

iy order of the Gavenot

RONMISHRA

Deputy Sceretary (o Government
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DEITIES OF p.As. ATTACHED TO ADVOCATE-GENE.

1. Fo attend the dutics as Stenogeapher

2. Fo handle such of the correspondence which is not to be dealt within the oflicer

1. Fo prepare the Officer’s tour progromme andd nrrunge its cirenlation o all concerned

4. To make arrangments for Journey and other official requirenents ot the Heal of Depariment while
on tour.

5. 'J'llv ti\l'fi‘p:lrc tour pm-licul'm's and to send them to the concerned Section for preparation of the Oflicers
T AL ’

6. So keep necessury nilicles pl'slan.iuncry and hooks of referance for the Head of Department for Wwse
in his oftice and at residential office an | to keep them in sale custody and to malntain these to-date

7. T'o draw up the engapement list of the Head of Department
8. 'Fo put up files and papers in time required by tHead of Department for any meeting ox conference

9. Fo arrange interviews with Head of the Department

0. To collect papers and filos and submii these in time 10 the Head of Department relating to Assembly
and other important matters, ;

(1. 'Fo maintain o stock book of furniture, boaks, p(!ii(\dicllls, if any be suppied to the residence of the

ofticer, and to verify it every guarter and give cerbiflente in the stock book that the stock in tegister
actually tallies with the stock in hand.

12. To perform such other dutles as may be assigned to him by the Heuad of Department depending upon
the work handied in the ofllee. ' :
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